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OUTDOOR LANDSCAPE SUBMITTAL INSTRUCTIONS
In coordination with the City of Belmont’s permitting process, the Mid-Peninsula Water District 
(MPWD) reviews customer landscape plans for new construction projects with an aggregate land-
scape area equal to or greater than 500 square feet requiring a building or landscape permit, plan 
check or design review, rehabilitated landscape projects with an aggregate landscape area equal to 
or greater than 1,000 square feet requiring a building or landscape permit, plan check, or design 
review in compliance with its Water Efficient Landscape Ordinance (WELO):

MidPeninsulaWater.org/WELO

The following documents are required:

1.  MPWD Outdoor Water Use Efficiency Checklist (also available at City Permit Center).

2.  Detailed Landscape and Irrigation Plan, and

3.  Soils report (identification of soil type is required to confirm selected plant varietals can sustain 
efficiently and whether soil amendments are necessary. (pages 48-49 of the MPWD WELO)

4.  ETo worksheet (pages 33-42 of the MPWD WELO).

5.  Landscape and Irrigation Maintenance Schedule (pages 27-28 of the MPWD WELO); and

6.  Appendix-D Prescriptive Compliance Option (OPTIONAL, may be used as a substitute to 
meet requirements; selected items listed are mandatory and must be specifically documented 
on the landscape plan (see pages 45-47 of the MPWD WELO.)

The review fee is $400 (Subject to change. Check made payable to the MPWD) and will be required 
at the time of submittal. For commercial projects, please contact the MPWD and this fee will be 
incorporated into the required water service charge deposit.

Mid-Peninsula Water District
Attention: Management Analyst
3 Dairy Lane
Belmont, CA 94002

Upon project completion, a post-site inspection is required by MPWD staff or their designee. 
Please contact the MPWD during regular business hours Monday - Thursday (8:00am - 2:00pm) to 
schedule an appointment. A project certificate of completion form (see attached) must be complet-
ed and returned to MPWD. After a successful inspection, the project certificate of completion will 
be acknowledged by the MPWD. The original certificate will be returned to the customer as proof 
that they have met all MPWD WELO requirements. Both the checklist and project certification 
forms must be completed in ink. Please direct any questions or comments about the outdoor land-
scape submittal process to the MPWD at 650-591-8941 or mpwd@midpeninsulawater.org






































