
Expense Report
  

City of South Padre Island 
4601 Padre Blvd. 

South Padre Island, TX 78597 
Phone: (956) 761-8127 

Fax: (956) 761-3892

Date Submitted:

Name:

Department / Division:

Date Description Mileage Parking Meals Tips Airfare Hotel Entertainment Transportation Misc./Other Reimbursement Total

Total Expenses

Cash Advance

Due to City

Cash Expenses

Due to Employee

Employee 
Signature: _______________________________________

Supervisor 
Approval: ________________________________________

Dept. Director 
Approval: ________________________________________

NOTE: Refer to the current state mileage  
reimbursement amount.

Please submit to the Finance Department. A Travel Authorization must be attached before submitting. 
GBouquet@MySPI.org

Form Number: IFI0002 
Last Updated: 12/10/2021
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