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When preparing to use REDCap’s Multi-Language Management (MLM) feature, you 
will first need to obtain translations of your English-language instruments & 
instructions. Most teams will use CHOP’s Language Services department to obtain 
these translations. CHOP’s REDCap team and Language Services have worked together 
to streamline the translation process. 
 
For each REDCap instrument you wish to have translated, you’ll provide Language 
Services with two documents: 
 

1. A .csv or .xls file of variable labels/multiple choice options (downloaded and 
slightly manipulated from the Multi-Language Management feature) 

2. A REDCap PDF of the instrument 
 
Link to example package of documents 
 
For Document 1 (.csv or .xls file) 
 
In the Multi-Language Management Module, select Forms/Surveys: 

 
Within your default language (English), select “Export” next to the first instrument you 
plan to have translated: 

 
 
 

https://chop365-my.sharepoint.com/:f:/g/personal/berriganl_chop_edu/Eg60Ms773wZErsFNxU7cE0EB8z46_wIhSOtpFQTpeWRryw?e=GyTkRI
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Choose the following options for your export: 

 
The “default” rows show you your English text. Sort or filter by default to get all your 
English text: 

 
You can delete unneeded columns and rows following the example file. 
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For Document 2 (PDF of instrument) 
 
Download a blank PDF of the individual instrument from the Online Designer: 


