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Using Foreign Language Short Form
Templates in REDCap

Commonly used Short Forms are now available as template projects on the CHOP
REDCap instance. This document describes how to use these REDCap short form
consent template projects. For general information on the short form consent process,
please visit the IRB Short Form Consent site.

e From the REDCap home screen, start a New Project:

*E[)Cap'l Home [ My Projects @ Help &FAQ EiTraining Videos ®&Send-lt W Messenger £ Control Center

e On the new project screen, select “Use a template”

Project creation option: O Empty project (blank slate)
O Upload a REDCap project XML file (CDISC ODM format) 7|

® Usea template (choose one below)

This will allow you to choose from the template options.

e You'll see four short form consent options for each language — pre- and post-2018
Common Rule, and with and without FDA language.

2. Spanish Short Form Consent 2018 Commen Rule short form consent in Spanish (no FDA language). Your protocol must
@] (no FDA language), 2018 Commen  have IRB approval to use Short Forms to consent participants with limited English language
Rule proficiency. The e-Consent framework is enabled for... Show more

2018 Commen Rule short form consent in Spanish with FDA language. Your protocol must
have IRB approval to use Short Forms to consent participants with limited English language
proficiency. The e-Consent framewaork is enabled for... Show more

e} 3. Spanish Short Form Consent +
FDA, 2018 Commaon Rule

4. Spanish Short Form Consent Pre-2018 Common Rule short form consent in Spanish (ne FDA language). Your protocol
O {no FDA language), pre-2018 must have IRB approval to use Short Forms to consent participants with limited English
Commen Rule language proficiency. The e-Consent framework is enabled... Show mare

Pre-2018 Commen Rule short form consent in Spanish with FDA language. Your protocol
must have IRB approval to use Short Forms to consent participants with limited English
language proficiency. The e-Consent framework is enabled... Show mare

5. Spanish Short Form Consent +
O 2
FDA, pre-2018 Common Rule

e Choose the form you need for your project and select Create Project. This will
open a new project containing only the short form that you selected. When
available, the project itself will also be translated into the language of interest.

e If you're having trouble navigating the project in the translated language, be sure
to open in Google Chrome and you’ll get the option to translate the pages:

Spanish English : X

Google Translate
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From here, you can either:
e use the new project you've created, or
e if you have an existing project into which you’d like to move the short form, you

can download it as a zip file from your newly-created project, and then upload it
into your own project.

Formularios de entrada de datos

Agregar un formulario nuevo: Opciones de la encuesta de a
@ Crear [un formulario nuevo desde cero

i Cole de encuestes || ¥ Iniciar ses 6

0 importar | un instrumento nuevo oficial de la Libreria compartida de REDCap [ ' g Novficaciones en la encuesta |

o Cargar 2ZIP de otro io o Librerias externas B
Nombre del formulario Campo ,‘,/ng H:,!’(':J"e‘s‘zg ' Acciones al formul. Opciones relacionadas con |a encuesta
Spanish Short Form , 2018 Common Rule 12 ] Elegir una accién © Ajustes de encuesta | | +Invitaciones automatizi

Cambiar el nombre
D Copiar

% Borrar

© Descargar el instrumento ZIP

On the short form, you’ll need to add your study title and contact information:

P |_—.|_| (% R  varioble: sf_spanish
Titulo del protocolo: [add study title here]

Investigador principal: [add Principal Investigator name here] Telephone: [add Principal Investigator phone number
here]

Contacto de emergencia: [add emergency contact name here] Telephone: [add emergency contact phone number
here]

You'll also create your study summary document in English, including all the
necessary name/signature/date fields, within the same REDCap project as your
foreign-language short form(s).

Sending to Witness/Interpreter for signature

If you're using Language Services Associates (LSA) to obtain consent remotely,
you’ll likely need to separate the Witness/Interpreter signature fields onto their own
instrument, which you can then send directly to the Interpreter with the e-consent
framework enabled.

Need more help?
For assistance using the REDCap short form templates, contact the REDCap

team at redcap@chop.edu.

For questions related to your particular study requirements, contact the IRB.
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