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AUTOGRAM	USER	MANUAL	(CANDIDATES)	
	
	
	
Instructions	to	keep	in	mind	before	you	start:	
	

1. Make	sure	there	is	proper	lighting	in	the	room	
2. Make	sure	there	is	no	background	noise	of	fans,	traffic,	air	conditioners	etc.	
3. Turn	on	the	airplane	mode	while	giving	your	interview	(Highly	recommended)	
4. Make	sure	you	are	connected	to	the	Wifi	with	good	signal	strength		
5. Before	 taking	 any	 interviews,	 please	 go	 through	 practice	 interviews	 and	 try	 the	

questions	a	few	times	to	become	familiar	with	the	process	
	
	
	
Download	the	Autogram	App	from	the	Playstore	:		
 
https://play.google.com/store/apps/details?id=com.myautogram.app 
	
	
	
Create	your	Login		

1) Select	candidate.	
2) Enter	your	mobile	number.	
3) Enter	the	OTP	received	on	your	phone.	
4) You	are	now	logged	in.	
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Profile	Creation	
	

1) Complete	your	Basic	Profile	by	filling	in	the	required	parameters.	Once	that	is	done	click	
on	submit.	
	

	 	
					
	
2)	Resume	Headline	
Give	your	resume	a	headline.		
For	Example	:	BMS	Graduate	looking	for	a	Sales	role	in	Financial	Services	
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3)	Work	Details	
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4)	Add	Work	Experience	
Key	in	the	parameters	of	your	work	experience,	if	any.	These	can	include	internships	as	well.	
	

	 	
	
5)	Add	Education	Parameters	
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6)	Create	your	Video	Profile	

	
	
7)	Record	your	Audio	Profile	Questions	
There	are	10	questions	that	need	to	be	answered	using	voice	in	less	than	a	minute	each.	
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8)	Upload	Your	Profile	Pic	

								 	
	

	
	
	
9)		Add	Languages	
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10)	Add	Skills	

	 	
	
11)		Add	Portfolio	
Upload	your	projects,	extracurricular	(e.g.	a	song	if	you	are	a	singer)	 ,	presentations,	degrees,	
certificates,	 identity	 cards	 and	any	other	 supporting	documents	which	 you	wish	 to	 showcase	
here.	
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12)	Complete	the	Psychometry	test	
	

	 	
	
	
	
13)	Home	Screen	
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HOW	TO	APPLY	FOR	THE	JOB	
Once	your	Autogram	profile	has	been	created	following	are	the	steps	to	apply	for	the	job	:	

1) Choose	Job	Profile		

	 	
2)	Apply	for	the	Job	
Once	you	select	the	job	profile	you	can	watch	a	video	job	description	and	subsequently	apply	to	
it	by	clicking	on	the	apply	tab.	
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How	to	proceed	with	the	Autogram	Interview	
	 	
	

1) Choose	from	My	Interviews	

	 	
	
2)		Before	taking	any	interviews,	please	go	through	practise	interviews	and	try	the	questions	a	
few	times	to	become	familiar	with	the	process	
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	3)	Start	Interview	
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Capital	First	Campus	Recruitment	2017-		Instructions	
	
	
Summary	of	the	Steps:	
	

1) Download	the	Autogram	app	from	the	playstore.	
	

2) Sign	Up	using	your	Mobile	Number.	
	

3) Create	your	Autogram	Profile	as	mentioned	above.	
	

4) You	will	see	3	Job	Profiles	in	the	Jobs	Section	
a) GT	Customer	Service	
b) GT	Consumer	Durable	Sales	-	Relationship	Manager	
c) GT	Collections	Manager	

You	may	go	through	the	video	of	the	job	description	for	each	of	them	and	then	apply	to	
the	one	that	is	most	suitable	for	your	profile.	
	

	
5) You	will	subsequently	receive	a	notification	that	you	have	been	invited	for	Round	1	of	

the	Digital	Interview	in	Autogram	which	will	be	available	in	the	MY	INTERVIEW	Section.	Please	
complete	the	interview	using	the	steps	mentioned	above.	

6) If	shortlisted	for	the	next	round,	you	will	receive	a	notification	to	complete	the	second	
round	of	interviews	in	the	app	itself.	The	procedure	to	give	the	interview	remains	the	same	as	
the	first	round.	

7) Capital	First	will	then	contact	the	candidates	shortlisted	after	the	first	2	rounds	and	take	
things	forward.			


