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Haulier (haulier manager) is an authorized by National Issuing Authority user who is

authorized to act on behalf of the National Issuing Authority.
Haulier Manager is empowered by following functions in the system:

e Manages (creates, closes, suspends, reactivates) accounts for other employees of the

haulier drivers.
e Uploads to the system certificates for the trucks used with the ECMT licenses

e Associates trip(s), vehicle and a driver(s) to any of the ECMT licence assigned to the

haulier for any given transport operation, at a time
e Manage (creates/changes) a trip plans
e Modifies, during the trip, the planned date of arrival of the trip
e Gives driver(s) permissions to edit the attributes of trips, if applicable

e Accesses data about ECMT licences assigned to the haulier, and trips performed with

those licences

e Replaces the vehicle associated with a licence with an operational vehicle in order to
continue the trip in case of a road accident or vehicle damage, including the

declaration of a statement confirming such accident or damage

e Has ability to see, in real time, which licences assigned to the haulier are in use and

which are available for a new trip

e Generates/downloads licence and/or logbook files in pdf format
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Figure 1 Haulier’s workplace. “Licences” interface

Click here for quick access the list of annual licences

/7 Profile for selected menu’s element is viewed in this part of the screen

-All:iania

o |-

—

[ Annual licences 17
In Use 1 ‘ |;_., able 2 / ‘

Expired 0 ‘ ‘ Cancelled 1 Expired / 2 ‘

Available 9

Cancelled 2

[ a | | - /
Click here for quick access the list of short-term licences /

“Licences” interface is viewed on the screen _

Vertical menu for Haulier Manager’s role. Workplace
element is active

2 User’s Authentication (Login / Logout)

Before starting work in the system each user has to pass login procedure. At the end of
working session it is recommended to execute logout procedure for the purpose of system

data safety.

2.1 How to Login the System

User account is created by administrator. To create an account any user provides his data and
email address to administrator, administrator in his turn creates an account for a user and
provides password for following authentication process. Once account is accessed, user can

change password for safety purpose (see paragraph 6.1 below)
To pass authentication process do following:

1. Using your browser access system’s electronic page.
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2. In login form that will be displayed on your screen insert your email as a user name

and password:

Figure 2 ECMT TLS login page

ECMT Transport Licences System 1) Provide your user name as
(email address) in this field

/(t‘. International
Transport Forum

User name  victoriali@albania.com

Password

2) Provide your user password
in this field

1
3) Press this button to finish Login
procedure and to access your workplace

2024 & AllasolL Powe

Use this link in situation if you forgot /
your user name or password

Notel: User name and password fields are sensitive for capitalization, so be sure that you
enter your credentials in the way they were provided during the registration.

Note2: If you forgot your user name or password use “Forgot password?” link situated under

the authentication fields.

3. Click button.

As a result of passed steps you will be moved into your working place (see Figure 1)
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2.2 How to Logout the System
Once you are done with your work in the system it is recommended to effectuate Logout
procedure. In this way you will protect your workplace from outside interferences and will

keep safety of the system data. To execute Logout procedure press Logout button in the right

top corner of your workplace E or same functionality button in the right down corner of your

account workplace =§.

Figure 3 Ways to logout the system
Click these buttons to logout
the system

Albania

o : -
Warkplace
[ Annuz Annual licences 17 Short-term licences 10

nz_::| [E Short-term

Reports @ Trucks

@ Inactive Available 9 inuse 1 ‘ Available 2 In Use 1 |
- I
ﬂ X Import
Incidents
A Trailers Cancelled 2 Expired 0 ‘ Cancelled 1 Expired 2 ‘
@ Inactive
My Profie X Import
Jiz Users Replaced 3 Replaced 2

Help

2024 & Allasell Pomsred by Alla Five (Core Platlorm, All Rights Reusasd. ».7.1.2.41/DEBUG 2024 Or click these button to « Managﬁ -!I

logout the system
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3 Haulier Manager’s Workplace

NIA’s workplace represents a vertical profile that contains following elements:

e Licences — shows licences at disposal of the haulier divided by their term and current

status (see Figure 1).

e Annual licences — list of annual licences at haulier’s disposal. By default, the list is
shown without records. To view the entire list or records click button, or
provide search criteria and then click === | button to view list of annual licences

records that satisfy provided search criteria:

Figure 4 Haulier Manager’s workplace. Annual licences interface

Albania
Q Haulier e . ~ _ . ]
oy [ Lizence: e Click here to view annual
m licences list
[E Short-term
a0 Trucks Year Code  Number . | Status  Type Vehicle C | Restrictions  Issuedat  Valid From  Valid To Madified On |
@ Inactive & 2004 AL 00001 Replaced  Annual  Euro VT 28/12/2023 0102024 30/12/2004 28/12/2023
Ineidenie A Import Fi 2004 AL 00004 Replaced  Annual  Euro W AGR 10/01/2024 11/00/2028 31/13/2024  10/01/2024
A Trailers 4F 2ok AL 00005 Repiaced Annual Ewro W 28/01/2024 2g/h/2024 3111202024 26/01,/2024
@ Inactive e ampa AL 00006 Available  Annual EuroVI  AGRHIRUS 26/00/2024 26/01/2024 26/01/2024 26/tn/j2024
My Profie L Import i 2024 AL 00007 Inlse Annual  EuroV  AGRH /2024 3fonfa024 32024 3jofaoza
E Bz Users & 2024 AL 00008 Cancefled  Annual Ewo V' AGRHRUS  07/02/2024 07/02/2024 31/12/2024 07/02/2024
4F 2024 AL 00002 Cancefled Annual Ewro V' AHS 15/02/2024 15/02/2024 31/12/2024  15/02/2024
i 2024 AL 00010 Available  Annual  EuroVl  AGR 28/03/2024 28f05/2024 3122024  28f03f2024
Fig e AL 00011 Available Annual  EuroVl /0a/202a 00f0ef202e 31N12/2024  03/0af202a
Fig e AL 00012 Available Annual  EuroVl  AGRH 0/0a/202a 00f0ef202e 31N12/2024  O1j0af202a
=) 2024 AL 00013 Linked Annual  EuroV  AHRUS 0aj0a/2024 0af0a/2024 311272024  0ajoaf2024
o 2024 AL 00014 Available  Annual EuroV AGRHI 11042024 11/08/2028 31/12/2024 11042024
1 of 13 selected (found 17) H 4= Page1 =+

e Short-term licences — list of short-term licences at haulier’s disposal. By default, the
list is shown without records. To view the entire list or records click button, or
provide search criteria and then click button to view list of short-term licences

records that satisfy provided search criteria:
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Figure 5 Haulier Manager’s workplace. Short-term licences interface

Albania
Hauler = Mumier Wehicle w | Status w | Reserve? Cives O Mo
Lizences Category () Yez () ﬂ
£ Annuz! Click here to view short-term
B Shorterm licences list
@ Trucks Year Code  Number « = Status Type Vehicle Cx  Restrictions  Issued at Walid From Walid T Modified On &
@ Inactive i 2024 AL 20002 Expired Short-term EuroV AGRH 2af12/2003 onfonfaoza  30fnfao2a 2703024
A Import 2024 AL 20005 Expired Short-term Euro VI AGRH 01/oa/2024 01/08f2022  0204f2024  03/04/2024
B Trailers # 2o AL 20004 Avzilable Shoreterm EuroV AGRH Dafoa 2024 04/08/2024 05042024  0a/04/2024
@ Inactive #F nm A 20005 Replacec Short-term Eurcl  AHAUS  0504/2024 05/04/2024  O8/04/2024  05/04/2024
4 Impont =3 2024 AL 20006 Linked Short-term  Euro V AGRH 05/0a/2024 05/08f2022  30/04/2024  05/04/2024
Bz Uszars W 20za AL 20007 Llinked Shortterm EuroV AHRUS  05/0a/2024 0s/02/2022  30/0a/2024  05/04/2024
# 2o AL 20008 Avsilsble Shortterm EuroV AGRHIRLE 05/0a/2024 0s/02/2022  09/0af2024  05/04/2024
4F 2024 AL 20015 InUse Short-term  Euro V A 20/pa/2004 20f0af2022  20/0s5f2024  29/0a 2024
& m AL 30001 Replacec Short-term EwroV  AGRH  20/12/2023 01012024  30/01/2024 20/12/2023
& o AL 30002 Cancelle Short-term EwroV  AGRH  20/12/2023 01/01/2024  30/01/2024 20/12/2023

1 of 10 selectad (fownd 101

e Tracks — list of active tracks that belong to company. Here new trucks can be added,
trucks data can be modified, truck documents can be uploaded, truck records can be

inactivated:

Figure 6 Haulier Manager’s workplace. Trucks interface

Albania

Haulier

Plate Mumber I: WIN Code Vehicle Category - Search
[ Annuzl o New Truck

Shart-term

[= Edit || C* Upload Documents

2 Truck Inactivation |

Plate Nurnber - Vehicle Category  Created By Created On Created IP Modified On Modified By 1

@ Inactive

ri3ao Euro VI Xheli Besmir 03000 f2024 1921 1921681.111 03/00/202419:24  Xheli Besmir
4 Impart TRIZ344 EuraV ¥heli Besmir  11/12/2023 16:25 1027681011 01/02/202215:49  Xheli Besmir
#u Trallers TRIZ3FD Eura Xheli Besmir  31/01/2024 16:54 1927881111 31/01/202816:58  Xheli Besmir
@ Inactive
4 Import
Bz Users

e Inactive Trucks — list of inactive trucks of the company. Records of inactive trucks can

be activated back in case of necessity:
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Figure 7 Haulier Manager’s workplace. Inactive trucks interface

Albania
ﬁ Haulier o o
) Flate Number \:I VIN Code Vehicle Category - Search

Warkplace B Ueences

[

“-:: [E Short-term

Reports [N Plate Nurnber - Vehicle Category | Created By Created IP Modified On Modified By

£V 3 2 Import ARDEEOD Euro W ¥neli Basmir 1 12/2023 1612 18218800 *heli Bezmir

Ineidents i
# Trzilers

@ Inactive
My Profile A Import

E Bz Uszars

Ielp

e Trucks import — element where truck records can be uploaded in form of a MS Excel

files. Importing template file can be downloaded first for following filling:

Figure 8 Haulier Manager’s workplace. Trucks import interface

Haulier o : —
m Fnc: FIIE Name hd
[B Licences

] Annuzl File Name Status Imported Nr | 'With Errors Nr | File Size Created By Created IP Created On = o

B Short-term
M Trucks

@ Inactive

# Trzilers

@ Inactive

2 Import Mo recards ars availaole in thiz view.

Bz Uszars

e Trailers — list of active trailers that belong to company. Here new trailers can be added,
trailers data can be modified, trailers documents can be uploaded, trailers records can

be inactivated:
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Figure 9 Haulier Manager’s workplace. Trailers interface

Albania

Q Haulier o Plate Mumber || |
Workplace [ Licences -
] Annuzl [s Edit || ¥ Upload Documents || 8 Trailer Inactivation |
[E Short-term
8 Trucks Plate Number « Created By Created On Modified On Modified By ::um =
@ Inactive ARJ123 hadmin@hbtrans.com  21/12/2023 16:24  27/02/2024 1055  hadmin@btrans.com .
4 Impart aL e nadmin@btranzcom 17/04/2024 0056 17/04/2022 0956  nadmin@btrans.com o
DDD3s3 hedmin@brans.com  31/001/2024 1711 31/00/202217:11  hadmin@btrans.com 0
@ Inactive DTR234 nedmin@btranzocom 21/12/2023 1828 21/12/2028 1625 hadmin@htrans.com o
L Impart GTI29 hadmin@btrans.com  31/01/2024 1717 3100020221711 hadmin@btrans.com ]
A Uz RRR335 hedmin@brans.com 17/04/2024 1712 17/04/2022 1712 hadmin@btrans.com .
RRRRZZ hadmin@btrans.com 200472024 18:00  26/04/202416:00  hadmin@btran=.com ™

e Inactive trailers — list of inactive trailers of the company. Records of inactive trailers

can be activated back in case of necessity:

Figure 10 Haulier Manager’s workplace. Inactive trailers interface

Albania

Q Haulier o
) Plate Mumber ||
Warkplace B Licenes:

[E Short-term

& Trucks Plate Number - Created By Crested On Created IP Maodified On Modified By Modified IF F

@ Inactive
4 Import
i Trailers

e Trailersimport —element where trailers records can be uploaded in form of a MS Excel

files. Importing template file can be downloaded first for following filling:
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Figure 11 Haulier Manager’s workplace. Trailers import interface

Albania
Q Haulier o Find: | File Nama b
Workplace [ Licences
] Annusl File Name Status Irnported Nr | With Errors Nr | File Size Created By Created IP CrestedOn = O
E5 E shorcterm RElGElES Imported 3 0 96 kB Xheli Besmir 1921681111 23/02/2024 1619
Repoiis B R
" @ Inactive
{E A Import
# Trzilers
@ Inactive
Bz Uszars

e Users — list of hauler’s company users. Here user records can be added, their data can

be modified, user passwords can be changed:

Figure 12 Haulier Manager’s workplace. Users interface

Albania

Haulier

~
Search
[ Licences

(=1 Membership Info | | More Actions '|

[E Short-term
8 Trucks Login - Role Spatus = Registered On Last Loged In sl
@ Inactive ., Btrans Driver1 H_Driver Approved 2o 72e 18/0af2024 10:31
A Impart & driver2@btranz.com H_Driver Approved 12f02/202418:28  05/05(2024 16:49
B Trailers § driver3@btranz.com H_Driver Approved 04/0a/2024 17:58  10/08/2024 17:57
N . e "2NS.COM river pp = i 4 09:54 05/ 57
@ Inactive § drivera@btr H_Dri Approved 05/04/2024.00:58  05/04/2024 (%

L Import § drivers@btrans.com H_Driver Approved 10f05/2024 08:50  05/08/2024 (09
§ h_driver1@alb.com H_Driver Approved 10052024 04:45  053/06/2024 15:48

§ hadmin@btrans com H_Manager Approved 0 12/202810:35  14/06/2024 1339
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3.1 Licence Management

3.1.1 How to Get Licence Info According to Its Status
Licence status shows stage of its life cycle in the system. Licences can get following statuses:

¥ Available — a licence that has been issued to a haulier and is available for its use (is not

used in none of hauliers trips at the current moment of time).

In use — a licence that has been issued to a haulier and is in use for a moment. One licence

can be used for one trip at once. If licence is in use for a trip, it can’t be used for another trip.

4 Cancelled - a licence that has been issued to a haulier but has been cancelled due to some
reasons (for instance: haulier stopped its activity, haulier doesn’t respect stipulated licence
usage agreement, etc.) Cancelled licences can’t be reused, but they can be replaced from a

reserved stock of licences.

' Replaced — a licence that has been replaced after its cancellation. Actually licence

replacement means its repeated activation for another haulier.
Expired —a licence that has been issued to a haulier, which term of usage has been expired.

[ Linked — a licence issued to a haulier, linked to a trip where it will be used right after a
licence with expiring term of usage (in case when trip duration exceed expiring licence time

limits).

3.1.2 How to View Licences in Accordance with Specified Parameters

By default, list of annual and short term licences are viewed without records.

Figure 13 Annual licences interface viewed in default mode
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Albania

Haulier o o
Q Mumizer l:l Vehicle w | Status ~ | Reserve?  Ciyee (D) Ne
Category - -

Warkplace [ Licences
[ Shortterm Click to view entire list of
4 Trucks issued licences

@ Inactive

X Import
s Trzilers

@ Inactive

X Import
Dz Uszars

You can clickl = | button without providing search criteria in case you want to view the

entire licence list.
Or

You can provide search criteria using search form in the upper part of the list and click
button: thus you’ll see the list of only those licence records that satisfy providing search

criteria:

Figure 14 Annual licences list viewed in accordance with providing search criteria

1) Provide criteria using the filter zone

Haulier
Q Humber ehicle Euro V' w | Sratus Available ~| Reserve? (Tyyee DI
i Sregary — —
Warkplace B Licences 2k

B Short-term

Reports

M Trucks
@ Inactive 2) Click “Search” button

Year Code  Number ~  Status  Type Vehicle Category

LE

Incidents

A Import

# Trzilers , e . .
: 24 AL 00015 Available Annual  EuroV A 20/0a/2024 29/0a/2004 3 12/2004  29/0af20%4

@ Inactive

t 3) Records that satisfy providing search %2tz ihzjzize a3oafagis
' criteria will be displayed in the list foafz02a 3112/2004 sj3/02a

A Import
Bz Uszars

4) Click “Reset” button to cancel from
viewing by provided cratering and get
back to viewing the entire list of records
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3.1.3 How to Get Licence Info from Licence Form

To view licence form double-click its record from the list of annual or short-term licences.

Licence form is composed from three tabs (inlays):

Info tab —shows licence current status and licence general info. Also here you can view licence

document and logbook document in PDF viewer interface:

Figure 15 Licence form. Info tab
Licence current status indication

[ Licensg Annual ALDODDT - In Use 31/01/2024-31/12/2024

INFQ & LOGEQOK

. —

£ View licensae

Click here to view licence document

Bl HISTORY

£

in PDF format

Click here to view licence logbook in
PDF format

Figure 16 Licence document in PDF viewer
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Wiew

1/2 — 4+ @ O J o

H 41 TSE00TI24 ECHT Digital Licesse 2034

Figure 17 Licence logbook in PDF viewer form

View

1/1 — + Z O g o

Tt riationa|

T —
BT Dighs Licenss i L Transpori faram

(e gaueieinigfedi Ill'iill

Logbook tab — contains information about all trips that have been executed using the licence.
Here you can start new trip for a licence (new trip can be started only when licence has
“available” status), add steps and actions for a current trip, view steps data, finish current trip

Figure 18 Licence form. Logbook tab

When licence is in use new trip
can’t be activated (created)
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@ INFO

& =10-

[ License Annual ALDO0D7 - In Use 31/01/2024-31/12/2024

ACTIVATED |STEPS:1 B 1

LOGEOOK B HISTORY

|I Transit | # Add step || # Special remark || # Change vehid e” =Finizh the trip ||.r C'1ange|

|A) DEPARTURE  \T,

\

Departure Date 21/0af2024

Number of km at
departure 276300

B) ARRIVAL 3,

Place of loading

Teis Couptru of Inadina _ firnoc Walaht (in tnnnac) | .
TruckReg Nt [TRiz3aa w1 Steps and actions adding buttons

Arrival Date f04,/2024

Number of km at
arrival 2278500

\Dm.-er NumBer Ona

(available only for active trip)

Plece of unloading | 4,20 Country of unloading AL Gross Weight (in tonnes) | -

TR x Trallar Ren Mr e s a

Steps’ and actions’ icons: click on icon to

T

Reg Nr

B #18-TRIP FINISHED ]
A) DEPARTURE 1,

view step / action data in a separate form

IDeparture Date 21/0af2024

Mumber of km at
departure 73500

B) ARRIVAL 3,

One trip block of fields

Placeofl___.. . JE D Gross Welght (in tonnes) | 54 g

Trip’s current status — erfeghic  smpas 4 Loaded, Assembled goods

Arrival Date 21/0a/2024 Place of unloading | pgri= Country of unloading 2 Gross Weight (in tonnes) | 37
E‘Irlf'rrclatier of kmat | a7gs00 Truck Reg Nr TRI224A AL Traller Reg Nr AR AL
e MuziezOce <z
Note: Step adding is available for annual licences only
Figure 19 Action’s form
Control E O =
Control Autority Albania CLO
Country AL
Control Result Valid Control Date 21/04/2024 14:27
Comments
Figure 20 Steps form
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License 00007 , Trip Mr 19 IO o=
A) DEFARTURE
Departure Date 21/0af2024 Place of loading Pariz Country of loading E Gross Weight (in tonnes) -
MNumber of km at Truck Reg Nr Traller Reg Nr
dé"pa Ttare 276500 uck Reg TR12344 AL . g TRL33 A
Step 1 - Transit point
Datz 21042024 Place Budapest Country H
rf}-nlé?atr:frcf km(ODO Truck Req Nr TRIZ34A AL Trailer Reg Mr TREL33 A
B) ARRIVAL S
Arrival Date 23/0af2024 Flace of unloading Tirana Country of unloading AL Gross Welght (in tonnes) |5 p
r\umt}lerof km at 27 ES00 Truck Reg Nr TRIZ344 AL Traller Reg Nr TRLIZ A
arnval s ! =
0 of 3 selected (found 3)
Close

History tab — shows list of records about licence status change and serves for information

purpose only.
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Figure 21 Licence form. History tab

License Annual ALDODOT - In Use 31/01/2024-31/12/2024 10 x
9 INFO # LOGEDOK HISTORY =

Sratus Date From -~ DateTo | Created By Comments =
In Use 21 /042024 ¥heli Besmir

Avzilable  21/04f2024  21/04f202: ¥heli Besmir

In Use 21 /042024 21/04f202: ¥heli Besmir

Avzilable  21/04f2024  21/04f202: ¥heli Besmir

In Use 21 /042024 21/04f202: ¥heli Besmir

Auzilable  05/04/2024  21/04f202:¥heli Besmir

In Use 01042024 0504202, ¥heli Besmir

Avzilable  01/04/2024  01/04f202 ¥heli Besmir

In Use 01042024 0104202 ¥heli Besmir

Avzilable  01/04/2024  01/04f202 ¥heli Besmir

In Use 01042024 0104202 ¥heli Besmir

Auzilable /0312024 01/04f202: ¥heli Besmir

In Use 26f03f2024 27/05f202: ¥heli Besmir

Auzilable  25/03/2024 26/03f202: ¥heli Besmir

In Use 20f02f2024 26/05f202: ¥heli Besmir

Auzilable  20/02/2024 20/02f202: ¥heli Besmir

0 aF 1€ calacted [Fouund 201 l4 de Damay

3.14 How to Activate New Trip for a Licence

In licence form that has “available” status go to Logbook tab and click button:

Figure 22 Start of new trip activation process
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[B License Short-term ALZ0004 - Available 04/04/2024-05/04/2024 IO x
@ INFO LOGBOOHK E HISTORY =~
: “ : ”
Licence must have “available” status
ED STEPS:1
42024 Place of loading | pjhanis Country of loading AL Gross Welght (in tonnes) | 12 p
Truck Reqg Nr 340 Al Trailer Reg Nr ARITXS AL Loaded
Click here to activate new trip
ntry of unloading BG Gross Wedght (in tonnes) 17 ¢
Number of km at | 37gsq Truck Reg Nr T340 A Traller Reg Nr GII A
arrval SR s - -
Driver driver3@btrans.co
= #2-TRIP FINISHED
A) DEPARTURE 1,
Departure Date dafta x0aa Place of loading | Eroan Country of loading ARM Gross Weight (in tonnes) |
273 Truck Reg Nr 340 " Traller Reg Nr TRLSGS o Loaded

42024 Place of unloading | Tiranz Country of unloading AL Gross Welght (in tonnes) | g g
Wumberof kmat | 378000 Truck Reg Nr 340 A Traller Reg Nr TRLS&E R
Driver driver3@htrans.on

er3@ h 4

In new trip form that will be opened

select driver, information about departure (departure

date, place and country of loading, weight that is going to be hauled, truck and trailer

registration number, number of km at departure); information about arrival (arrival date,

place and country of unloading, etc.):

Figure 23 New trip activation form

Mew trip PO x

Licenze * 20004 Driver driver3@btrans.com Q,

07052024 Place of loading ¥ | Plovdiv Country of loading * BG 3 7000

S92300 Truck Rag Nr * TRMGE969 AL Q| Trailer Reg Mr* RARss3 AL Q

Azzemiled Goods® Yez (@ No
B) ARRIVAL &
Arrival Date * 10/05/2024 B Pa Bsu Country of unloading * | AZ qQ 7.000.0
'.,*35}_‘:"-‘“' at 04300 Ti Mr TRMNER9ES Trailer Reg Mr RRR555
Mext Cloze

Click button: new trip activation form will be closed, activated trip’s block of fields will

be available in licence logbook. Licence status will be changed from “Available” to “In use”:

Figure 24 Active trip block of fields in licence logbook
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B License Short-term ALZ0013 - In Use 29/04/2024-29/05/2024 IO x
o~
. - —
e INFO LOGBOOK B HISTORY
-~
@ Mew trip
’ & #2-TRIP ACTIVATED # Transit || # Specdial remark || @ Change vehide || EFinish the tr # Change
g P g
A) DEFARTURE %
Departure Date Place of loading | Tjrana Country of loading AL Gross Wedght (in tonnes) | 5
Number of km at Truck Reg Nr Traller Req Nr c Emy
p oy e rt234g AL g TRIS&2 RO Py
B) ARRIVAL
Arrival Date 11/06/2024 Place of unloading | yu oo Country of unloading GR Gross Wedght (in tonnes] |
5".-'?1'5'59”“'“ 300 Truck Reg Nr 540 AL Traller Reg Nr TRLs&2 RO
Driver
E #1-TRIP FINISHED |m]
A) DEPARTURE T
Departure Date 20042024 Place of loading e Country of loading AL Gross Wedght (in tonnes] |
;‘I;';g?&rrgfkm at apgsg0 Truck Reg Nr 540 AL Traller Reg Nr TRLs&2 RO Empty
B) ARRIVAL &
Arrival Date Place of unloading g Country of unloading 1 Gross Wedght (in tonnes) | 5
;Jrnf_lregerorkm at  gysgp Truck Reg Nr 734 AL Traller Reg Nr TRLs&2 RO
Driver -

Note: In situation when arrival date is greater than licence valid date “link licence” button is
going to be available. Click button and select licence number from available licence
list:

Figure 25 Link licence step on new trip activation

MNew trip IO =

Licensa ¥ | 20004 7| Driver driver3@btrans_com q

A) DEPARTURE L,

Departure Date ¥ ||:|:'J'|35,"2024 £8| FPlace of loading* | Plowdiv Country of loading * BG Q| Gross '{‘.‘E'gﬁ[ (in 7,000.0
B — tonnes}

Mumber of km at | 582300 Truck Reg Nr * TRMESYEYAL O Trailer Reg Nr# RRR335 AL q
departure ®

Iz Azzembled Goods *

(O Yez @ Mo
B) ARRIVAL &
Arrival Date ¥ L . . . * A7 Gross Weight { .
oo wesiee 2 click here to link another licence Q] Brnegsomm 74
Numbep ofkmat 584300 from available licences list a|
[# Irrvalid dates! Departure date can't be greater than Valid tol - ]I
[hee ][ cee ||

Figure 26 Lookup for available licence selection
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Select record from the list . O X
Find: Number b
Numbser Type o
000ns. Annual

00016 Annua '&

1 of 2 selected (found 2} Q
o ]

Figure 27 Message on successful licence link

Message PO =

[ The license has been linked! ]
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3.1.5 How to Add Transit Point to a Trip

In active trip section in licence logbook click button:

Figure 28 Start of transit point addition

License Annual ALOD0OT - In Use 31/01/2024-31/12/2024 PO x
@ INFO LOGEOOK B HISTORY ™
- rY
© MNew trip
& #13-TRIP ACTIVATED  STEPS:1 i 1 |J'Tra'15t | # Add =tep ”.r Special remark || @ Change vehicle || EFinish the trip ||f Cﬁarge|

A) DEPARTURE T

Departure Date 21/0aj2024 Place of loading Paric Country of loading F Gross Weight (in tonnes) | ¢
éi:gallg[eurrenfhm a agmen0 Truck Reg Nr TRI2344 AL Traller Reg Nr TRLISA AL Loaded

B) ARRIVAL 3,

Arrival Date 250042024 Flace of unloading ;.25 Country of unloading AL Gross Weight (in tonnes) | ¢ 5
;Irurmgnler ofkmat  s97a5g Truck Reg Nr TRI23a4 AL Traller Reg Nr TRLIZTA AL

Driver Numbar Ona

B #18-TRIP FINISHED ]
A) DEPARTURE T

Departure Date a1/0a/2024 Place of loading | garfin Country of loading D Gross Weight (in tonnes) | 27 g
Eigﬂllgtirrgfhm at | ay5s00 Truck Reqg Nr TRI2348 | AL Traller Reqg Mr ARPZS AL Loaded , Assembled goods

B) ARRIVAL 3,

Arrival Date 21/04/2024 Place of unloading  pgri= Country of unloading F Gross Weight (in tonnes) | 37 5

'iumbler of km at ITES0 Truck Reg Nr TR1234A AL Traller Reg Nr AR|123 A

arrival —— . bk e -

Drriver Ll Fa x

In form that will be opened select date of transit, place and country of transit, number of km

that have been passed:

Figure 29 Transit point addition form

Add transit point 0o =
Step 2: Transit point
Date * orjosf0za B Place® Ljubljana Country*® SO Qq
Mumber of | 276900 Truck Reg Mr | TRI234A Trailer Reg Mr |TRL33 A

Lm

Finish Close

Click button: “Add transit point” form will be closed, step button will be displayed in

active trip section:
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E License Annual ALDODOT - In Use 31/01/2024-31/12/2024 IO x
Q@ INFO LOGEOOK B HISTORY =
FY
@ Mew trip
@ #19-TRIP ACTIVATED STEPS:2 8 1 |.f Transit |Jﬂdd step || # Spedial remark || # Change vehic e” =Finish the trip ||.i C'1ange|
A) DEPARTURE 3,
Departure Date 21/0af2024 Place of loading | pc Country of lnading E Gross Weight (in tonnes) | ¢
Humpsrafkm 2t | 276500 ™= Click here to open steps form s s e
B) ARRIVAL 3, . . .
with transit points
Arrival Date 23092024 PFlao I _ B AL Gross Weight (in tonmes) 5.0
rau#wﬁer of kmat  g97ge0g Truck Req Nr TRI2244 AL Traller Req Mr TRL3ZA AL
Driver Number Ona
Figure 30 Steps form with transit points
License 00007 , Trip Mr 19 P a
M) DEFARTURE 3,
Departure Date 21/0af202a Place of loading Pariz Country of loading E Gross Weight (in tonnes) -
Elgprg?tirrgf kmat | 275500 Truck Reg Nr TRIZ3a8 AL Trafler Req Nr THI 2% A al
Transit point step that has been
Step 1 - Transit point . .
added in this paragraph
Dae 21/maf2024 Place Budapest —— m
#Ilélg'lerhfro‘f km(ODO Truck Req Nr VLT AL Trailer Reg Mr TREL33 A AL
rStep - Transit point
Darez 2j0af2024 Place Ljubljana Country SLO
mlérr'.nerb-lero‘f km(0DO | 275000 Truck Req Nr TRIZ34A AL Trailer Reg Mr TREL33 A AL
\
B ARRIVAL &
Arrival Date 23/0af2024 Place of unloading Tiranza Country of unloading AL Gross Weight (in tonnes) -
Mumperof kmat 237800 Truck Reg Nr TR12348 AL | Trailer Reg Nr TRL3ZA AL
0 of 4 selected (found 4)
All data are presented in “read =
nzz
only” mode
AlfaSoft Agile Software Company 2024. All rights reserved Page 29 of 85




Document name: Manual for Haulier Manger Version: D_ECMT_TLS_MHM-002

3.1.6 How to Add a Step to a Trip

Steps can be added to annual licences logbooks. Trip steps can be described as intermediate

stop points when trip gross weight is added or reduced.

In active trip section in licence logbook click [~ button:

Figure 31 “Add step” process start

[ License Annual ALOOODT - In Use 31/01/2024-31/12/2024 IO x
@ INFO LOGBOOK Bl HISTORY =
© New trip
@ #15-TRIP ACTIVATED STEPS: 2 al | # Transit || # Add step | Special remark || @ Change wehic e” EFinish the trip | & C"ua';el

A) DEPARTURE 1,

Departure Date 21/0a/2024 Place of loading Baric Country of lnading e Gross Weight (in tonnes) | ¢
}é.:;;’girrg-" kmat  apg0p0 Truck Reg Nr TRIZ344 AL Traller Reg Mr TRL3I3A AL Loaded
d ture

B) ARRIVAL &,

Arrival Date 2304 2024 Place of unloading | 17,204 Country of unloading AL Gross Welght (in tonnes) | ¢
;.'LF";;:ier ofkmat  ga7aeg Tuck Reg Nr TRI2Z44 AL Traller Reg Mr TRLIZA AL
Diriver Number One

E #18- TRIP FINISHED (™8]
A) DEPARTURE 1,

Departure Dats 21/04/2024 Place of loading | gariin Country of loading D Gross Welght (in tonnes) | 27 g
-\;‘;:T.;%irrg- krn at 275500 Truck Req Nr TR 2344 AL Traller Reqg Nr ARNES AL Loaded , Assembled goods

B) ARRIVAL &,

21/04/2024 Place of unloading | pgri= Country of unloading F Gross Weight (in tonnes) | 37
Number of kmat | 275=00 Truck Reg Nr TR1224A A Traller Reg Mr ARJ123 A
armal B I e -
Driver Nymber Ona b

In form that will be opened provide date, country and place of the trip step, weight change

resulting after the stop:

Figure 32 Trip step adding form

Trip steps in logbook IO x

Step 3:

S Place® Prague Country * Z q

n tonnes) ¥ 6.00

eg Nr | TR1I234A Trailer Rag Nr | TRL3Z A

Next Cloze

Click button: trip step form will be closed, step icon will be viewed in trip’s section in
licence logbook. In case to a trip have been added more than one steps, the total step number

will be displayed near the step icon.
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[ License Annual ALD0O0D7 - In Use 31/01/2024-31/12/2024 IO %

@ INFO LOGEOOK B HISTORY ~
. . "
© Newmip Number of steps added in a trip

@ #19-TRIP ACTIVATED STEPS:3 81 1 |.f Transit | # Add step || # Special remark || # Change vehid e” =Finizh the trip ||.i C'1ange|

A) DEPARTURE 1,

[Departure Date 210420 Place of loading | pc Country of lnading E Gross Weight (in tonnes) | ¢

a‘llsg:lalgtirrgf kmat  goeony Truck Reg Nr TRIZ344 AL Traller Reg Mr TRL3I3A AL Loaded

B) ARRIVAL 3,

——__ Click here to open steps form

Arrival Date 23704 2024 Pz Gross Weight (in tonnes) , 5
rau#rga erofkmat | a7se00 Truck Req Nr TRI2244 AL Traller Req Mr TRL33A AL
Driver Number Ona

3.1.7 How to Add Special Remark to a Trip
In block of active trip in Licence Logbook click button:

Figure 33 Start of special remark adding process

[ License Annual ALODOOT - In Use 31/01/2024-31/12/2024 i O x
@ INFO LOGEOOK B HISTORY ™~
" Y
© MNew trip
& #19-TRIPACTIVATED STEPS:3 8 1 |ITra"|s't | # Add step ”.’ Spacial remark | @ Change vehicle || EFinizh the trip ||f C"lange|
A) DEPARTURE T
e
Departure Date 21042024 Flace of loading | p_.- Country of loading F Gross Weight (in tonnes) | ¢
aiggallgteurmnfkm at agmeno Truck Reg Nr TRI2344 AL Trailer Reg Nr TRLISA AL Loaded
B) ARRIVAL 3,
Arrival Date 23/0afa02a Place of unloading 1,202 Country of unloading AL Gross Weight (in tonnes) |, 5
NI f ki Truck N T Trail N
Numberofkmat | 2578500 Tuck Reg Ne R123a4 (AL | TrallerRegNr g azp (a1
Driver Numbar Ona
& #18-TRIP FINISHED ]
A) DEPARTURE T
Departure Date 11 /oafa02a Place of loading | garfin Country of loading D Gross Weight (in tonnes) | 27 g
E-I[:ﬂ?&rmnfkm at | 375500 Truck Reqg Nr TRI2348 | AL Traller Req Nr ARPZS AL Loaded , Assembled goods
B) ARRIVAL 3,
Arrival Date 21/0af2024 Place of unloading poriz Country of unloading F Gross Weight (in tonnes) | 37 5
Qi#rgﬁer ofkmat | a7gs0p Truck Reg Nr TRI2344 | AL Traller Reg Nr ARPZE AL
Drriver bl combiae Cing -

In form that will be displayed provide remark’s text in a provided field:
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Figure 34 Special remark form

Add special remark PO =
Special ramark *
test ramary]
_~

Click __""=_Ibutton: remark form will be closed and remark icon will be displayed in active trip

section:

License Annual ALDODOT - In Use 31/01/2024-31/12/2024 10 x
@ INFO . Bl HISTORY =
Click here to open remarks form
FY
© Mew trip
@ #13-TRPACTIVATED STEPS:{ [511)f 1 |I Transit | # Add step | # Special remark || @ Change vehic e” EFinish the trip | & C"ua’-;'el
A) DEPARTURE 1,
Departure Date 27042024 Speoal remarks [Dthers]! suntry of loading F Gross Weight (in tonnes) | ¢ o
Ei:;l:lalb_[irrgr' kmat  goeony Truck Reg Nr TRIZ344 AL Traller Reg Nr TRLI3 A Loaded
B) ARRIVAL &,
Arrival Date 23/04/2024 Place of unloading | 1irang Country of unloading |4 Gross Welght (in tonnes) | ; o
;.Ipn.ln_rlv‘;:ier ofkmat | 9a7geng Truck Reg Nr TRI238A AL Trailer Reg Mr TRL33A AL
Drbeer Number One
Figure 35 Viewing the list of added special remarks after adding them to active trip
Special remarks {others) IO x
Epecial remarks. Created On Created By
test ramark 07/05/2024 14:56  §, Xheli Besmir
Close
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3.1.8 How to Change Vehicle / Trailer for a Trip

In block of active trip in Licence Logbook click [¥ === hutton:

Figure 36 Start of change vehicle / trailer process

License Annual ALDO0DT - In Use 31/01/2024-31/12/2024 IO x
p
- - - M
Q@ INFO LOGBOOK Bl HISTORY
" Y
@ Mew trip
& #19-TRIP ACTIVATED  STEPS: 3 L&l |j Transit || # Add step | # Spedial remari || & Change vehid e|| EFinish the trip | s C"na’-;lel
A) DERARTURE &
Departure Date 21/04/2024 Flace of loading | p_.c Country of loading F Gross Weight (in tonnes) |-
r‘."rlé':':a%irrenr kmat  aqeep Truck Reg Nr TRI2Z44 AL Traller Reg Mr TRLIZA AL Loaded
B) ARRTVAL
Arrival Date 23/0a/2024 Place of unloading e Country of unloading AL Gross Weight (in tonmes) | . o
Q.J.I:_':a:ier of kmat  aazzeng Truck Reg Nr TRIZ344 AL Traller Reg Mr TRL3I3A AL
Driver Number One
B #18- TRIP FINISHED W8]
A) GERARTURE X,
Departure Date 21/ 042024 Place of loading Berfin Country of lnading D Gross Weight (in tonnes) | 37
Number of km at 75500 Truck Reg Nr TR12344 Traller Reg Nr 1 A Loaded , Assembled goods
denartire 275500 uck Reg R1234A AL = 9 ARE AL k]
B) ARRTVAL
Arrival Date 21/0a/2024 Place of unloading | paric Country of unlcading F Gross Welght (in tonnes) | 54 g
Num I:iEr of km at 276500 Truck Req Nr TR 2344 AL Traller Reqg Nr ARJ1ES A
Al 76500 Y ARES L
Driver Nymbar Ona b 4

In form that will be displayed select what would you like to change: vehicle, trailer or vehicle

and trailer at the same time:

Figure 37 Change vehicle form (first step)

Change vehicle PO x
O sclect type of change vericle l ———  Click here and select option for changing
Type ¥ bl

C"IE"IEE The truck @

Change the trailer

Cha nge tha truck and traier

Mext Cloze

Click button: depending on selected option during the previous step, fill in the second

step of the changing form:
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Figure 38 Change vehicle form (second step. “Change trailer” case)

Table for Logbook Change vehicle IO %
Type * Change the trailer On Cate ¥| 0705/ 2024 14:59
Old Trailer TRL33 A Hew Trailer * RRRRI3 ALE Q

Select another trailer from the lookup
~ grid

Statement of honor pdf (234.2 KB) - The file is recefved.  Attach a File

Frisn || \gose | Click here to add attachment document
stored on your hard disk

\ Leave a comment about vehicle / trailer

changing
Click button: confirmation messages will be displayed on your screen:

Figure 39 Confirmation messages forms on vehicle / trailer change

Confirmaticn i O X | |Confirmation! IO x
© After finishing the action you will not be able to change the indicated data! [ The vehicle has been changed!
Confirm you action! Make sure that the diver has updated logbook
printed form!

Confirm Cloze Cloze

Click L= | 5[ = |puttons: confirmation messages will be closed and “change vehicle”

icon will be displayed in active trip section:

[® License Annual ALODOOT - In Use 31/01/2024-31/12/2024 PO x

[#]

@ mFo Click here to view all data about vehicle /
— trailer changes in “Change vehicle” form

S New trip
@ #19-TRIP ACTIVATED  STEPS: 3 El|f_’5'15: # Add step |.r Spacial remark a:*s'ge';e":eH EFinish the trip ||f Change
A) DEPARTURE T
Departure Date 211043024 Place of loading Baric Country of loading = Gross Weight (in tonnes) | -
Number of kmat | soecmn Truck Reg Nr TR13344 A Traller Reg Nr TRLIZA A Loaded
departure —DEELL e = —_— =
B)ARRIVAL &,
Arrival Date 23 i T30 Place of unloading — - Country of unloading Al Gross Welght (in tonnes) | .
Number of km at | 49000 Truck Reg Nr " Traller Reg Nr F— »
armal o X27ESN0 11234 L RA23
Drriver Number O
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3.1.9

How to Change the Date, Number of KM, Country or Place of Arrival
fora Trip

In block of active trip in Licence Logbook click button:

Figure 40 Start of change trip parameters process

License Annual ALDO0OT - In Use 31/01/2024-31/12/2024 IO x
& INFD LOGEOOK B HISTORY 1
" s
@ New trip
& #19-TRIPACTIVATED STEPs:3 ()1 1 81 |fTra'15t | # Add step ||f’ Special remark || 8 Change vehidle || EFinish the trip | Change
A) DEPARTURE 1
Departure Date 1 j0afa02a Place of loading | poric Country of loading : Gross Weight (in tonnes)| Change th
;I:ﬂ%irrgfkm at  apgsnn Truck Reqg Nr TR1234A AL Traller Reqg Mr TRLIZ A AL Loaded
B) ABRTVAL 3
Arrival Date 29042024 Place of unloading | .- Country of unloading AL Gross Weight (in tonnes) | ;
;‘Ir‘ma er of km at  aa7a-00 Truck Reg Nr TRI2344 AL Traller Reg Nr RRRAZS AL
Driver Number One
B #18- TRIP FINISHED ]
A) DEPARTURE 1
Departure Date 21/0af2024 Place of loading Beriin Country of loading o Gross Weight (in tonnes) | 37 5
;i:gallgteurrgfkm at | ayss00 Truck Reg Nr TRI2344 | AL Traller Reg Nr ARPZE AL Loaded , Assembled goods
B) ABRTVAL 3
Arrival Date 21042024 Place of unloading | p.ic Country of unloading F Gross Weight (in tonnes) | 27 g
;Irl.}ma erof kmat | 27500 Truck Reqg Nr TRI2348 | AL Traller Reqg Mr ARPZS AL
| Driver A -
B u H ” H H By .
In form that will be opened use “Arrival” section to make changes in trip’s data:
: / : ”
Figure 41 “Change the date, number of km, country or place of arrival” form
1 0 X

Licenze *

A) DEPARTURE &

00007

Change the Date, Mumber of KM, Country, or Place of arrival

fwer Mumber One

Departurs Datz *

21foalz024

Flace of loading *

Pariz Country of loadina * E Grosz Weight {in

Fields available for editing and data change

n
)

Mumber of km at
arrival ¥

\

‘\E.'—.r':-_e’j"*c'l" at 276500 Truck Reg Nr*
e are situated in this part of the form
((B) ARRIVAL &
Arrival Date * 25042024 B Placeof Tirana Country of unloading*® | AL Gross Weight (in
unloading * tonnas) ¥
2278900 Truck Reg Nr TRIZ34A AL Trailer Reg Nr RRRRZ3 AL

After all changes are done click button: form will be closed, modification will be saved
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3.1.10 How to Finish the Trip
In block of active trip in Licence Logbook click button:

Figure 42 Start of “finish the trip” process

License Annual ALDO0DT - In Use 31/01/2024-31/12/2024 IO x
-
Q@ INFO LOGBOOK B HISTORY "
" Y
@ Mew trip
@ #19-TRIPACTIVATED STEPS:3 [511 811 |f Transit | # Add step || # Spadial remark || #8 Change wehid e|| BFinish the trip |f’ C"nar-;lel
A) DERARTURE &
ki
Departure Date 7 /2024 Flace of loading | p_.c Country of loading F Gross Weight (in tonnes) -
;J:ﬂ%irrgf kmat  gopzn Truck Req Nr TRI2244 AL Traller Req Mr TRL3ZA AL Loaded
B) ARRTVAL
Arrival Date 23/0a/2024 Place of unloading | ;..o Country of unloading AL Gross Weight (in tonnes) | ;
.;‘Irlf'Tatier of kmat  aazzeng Truck Reg Nr TRIZ344 AL Traller Reg Nr TRL3I3A AL
Driver Number One
B #18- TRIP FINISHED W8]
A) GERARTURE X,
Departure Date 21/04/2024 Place of loading Berfin Country of lnading o Gross Weight (in tonnes) | 37
;J:S:lalgterrnf kmat | a7s5p Truck Reg Nr TRIZ34A AL Traller Reg Mr ARJTZ3 A Loaded , Assembled goods
ure - . - : - -
B) ARRTVAL
Arrival Date 7102024 Place of unloading | paric Country of unkoading F Gross Welght (in tonnes) | 24 5
;Jrlf_ma erof kmat | 39g500 Truck Req Nr TRIZ34A AL Traller Req Mr ARNES AL
L
Driver Kyrmhar Ona w
’ . . . .
You'll see the form with trip general info:
Figure 43 finish the trip form
Finish trip FE O x
A) DEPARTURE &
Departure date ¥ 21042024 Place of loading ¥ | Paris Country of loading ¥ F Gross Weight {in tonnes) ¥ | 5.0

276500 Truck Reg MNr ¥ TRIZ348 AL Trailer Rzg Mr* RRRR23 AL

Iz Aszemibled Goods *

ez Mo
B) ARRIVAL &
Arrival Date ¥ 25042024 Bl Place of unloading * Tirana Country of unloading ¥ AL Q| Gross Weight (in tonnes] ¥| 1.0
"JL":Je; of km at T378900 Trudk Reg Mr TR1Z34a4 AL 0| Trailer Reg Mr RRRRZ3 AL
arriva

Finish Cloze

Click button: confirmation messages about trip finish process will be displayed on the

screen:
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Figure 44 Confirmation messages on finish trip process

Confirmation PO x Confirmation PO x
@ After finishing the action you will not be able to [ The trip has been finished!
change the indicated data! Make sure that the diver has updated logbook
Confirm you action! printed form!

| Previous || Confirm || Chose | Chose

Click .= | 5[ == |puttons: confirmation messages will be closed, trip section in licence

logbook will get “finished” status, trip management buttons will disappear from finished trip

section:

Figure 45 Finished trip section in licence logbook

License Annual ALDOOOT - In Use 31/01/2024-31/12/2024 B O =
@ o . . 0K El HISTORY =
Trip got finished status
F.

*19-TRI®
|A) DEFARTURE T,

Departure Date 71 faf2024 Place of loading | paric Country of loading F Gross Weight (in/fonnes) 5.0
Numberof kmat 275 . . Loaded
[ epartie Trip management buttons become unavailable

B) ARRIVAL 3,

Arrival Date 25 /042024 Place of unloading | Tirana Country of unloading AL Gross Weight (in tonnes)  _;
Number of km at I27EA00 Truck Reg Nr TR1234A AL Traller Reg Nr RRRR23 A

larriva Lidie L L

priver Number One
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3.2 Trucks Management

3.2.1 How to Add New Truck. Truck’s Profile Form
In menu bar of Trucks list click button:

Figure 46 Start of new truck adding process

Q Haulier o

Flate Number E VIN Code Vehicle Category B Searc
Workpisce [B Licences
] Annuzl [& Edit || C* Upload Documents B Truck Inactivation |
"E:: [E Short-term
Reports M Trucks Plate Murml - Vehiche Category Created By Created On Created IP Modified On Modified By
&5 @ Inactive AAG3E00 Euro VI Xheli Besmir  11/12/2023 15:45 1921681111 07/05/202404:20  Xheli Besmir
T 4 Impart 2340 Euro VI Xheli Basmir  05/01/202419:21 1921680011 03/N/202419:24  Xheli Besmir
A Trailers TRIZ34 EuraV ¥heli Besmir  11/12/2023 16:25 1027681011 01/02/202215:49  Xheli Besmir
@ Inactive TR1Z5FD Euro VI ¥hali Besmir 31001 /2024 184:54 19271681011 31/00/202416:3¢  Xheli Besmir
Rt 4 Import TRMEEDED EuroV ¥heli Bezmir  07/0S/2024 03:50 1027681011 07/05/202403:50  Xheli Bazmir
& A Uaers UTs3zas2sa EuraV ¥heli Besmir  07/0S/2024 15:30 1927681011 07/05/202215:30  Xheli Besmir
Jelp

In form that will be opened provide truck’s info:

Figure 47 New Truck form (first step)

Mew Truck PO
INFO
Plate Mumber * E7|KTB4S6E VIN Code * PLUT=34743RTE5534
Owmerchin Type Hiring contract w Vehicle EuroV e
- o Categary *
Country ¥ Albania Q
| Save | | Upload documents | | Clo=e |

Click button: uploading documents step with list of required documents will be

displayed:

Figure 48 New truck form. Document Uploading (second step)
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To upload a document, do steps described on Figure 49 or Figure 50

Figure 49 Document uploading (way 1) 1) Click on this aria to

Diag and drop the file from your local computer here:
or cliick to select the file manually:

2) Select appropriate file on your
Organize ~

.A

A
Date

ST EIES D10 PV

4/18/2024 9:02 PM

[Es

Documents for truck: 67)X7845568 IO x
IMFO
Plate Mumber 67]K7E4568 VIM Code PLUTS34743RTE5534
Documents /~———  2) Click here to start file uploading process
Docwment Type * & Allachmént *
Certificate for Roadworthiness Test for Moto  Attach EE"E
Certificate of Compfiance with EURD Categor  Attach
Hiring contract Attacn s Fils
| Save | | Save and Cloze | | Close |

open file selection window

hard disk -

=~ 1 @

Type

IVIILTUSUI L CALE]

)

Microsoft Excel

4 .
. *a 4/17/2024 3:20 PM Microsoft Excel
- te for Roadworthines% 11/6/2019 4:34 PM Microsoft Edge
E i 11 55/2N10 A24 DRA Microsoﬂ Edge
- ° \ 3) Click Open button to apply selection izrosoft Edge
] - \ 11/6/2019 4:34 PM icrosoft Edge
p - \ 11/6/2019 4:34 PM Microsoft Edge w
W £ \ >
s
File name: ‘Certiﬁcate fo‘r' Readworthiness V| |AII Files b
-
"‘!'.'b Open E | Cancel
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Figure 50 Document uploading (way 2)

3) Release mouse button

| = | Attachments 1 — O X
Home 2) Drag file to the uploading aria ll ~ @
I
* %' D = HH Select all
’ IViLveE Ly M LCiee B
|—| ﬂ = A S select none
. _ _ . ] )
PmatcczEC:LS.uck Copy Paste [#] Copy to Eﬁ Rename lelzu:r Prorrtles b 59 Invert selection
Clipboard COrganize MNew “ Open Select
I/
«— ~ 1 < v U Searcl}l‘ttachments g
r ~ 4
En Name Deg# Type ~
H A26f2024 3124 PM PNG File
<
) " — — “ 11/6/2019 4:34 PM Microsoft Edge
@ Certificate of Compliance e&‘ 11/6/2019 4:34 PM Micrasoft Edge
'i 471772024 3:20 PM Microsoft Exce
W
i 1) Click on appropriate hauliers file on your hard Ty
11items 1 item selected  diSk. Keep the mouse button pressed =

After all documents will be uploaded document uploading form will have following view:

Figure 51 New truck form. Document Uploading step after uploads are done
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Documents for truck: 57)K724558 L}

INFO

Plate Mumber E7JHTB4558 VIMN Code PLUTS34743RTA5534

Documents *
Diocusnent Type * File Anlachment *

Certificate for Roadworthiness Test for Moto Certificate for Roadworthiness. pdf (234.2 KB] - The file is received. Attach a File
Certificate of Compliance with EURD Catego Certificate of Compliance_pdf [234.2 KB) - The file is received.  Attach a File

Hiring contract Hiring comtract.pdf (234.2 KB) - The file iz received.  Attach s File

Save and Close Cloze

Save

Click button: truck adding process will be done, truck’s data

truck record will be viewed in the list of haulier’s active trucks:

Haulier o
Flate Number VIN Code

[B Licences

[ Annuzl @ Mew Truck | IER=0 || & Upload Documents | B Truck Inactivation

Vehicle Category

will be saved and new

B Short-term

bt Fateaey L st Do

¥ ¥

@ Inactive 1921681111
4 Import AAIEE00 Eurn VI ¥heli Bezmir  11/12/2023 15:45 1021681011 07/05/2028 0:20  Xheli Bazmir
B Trellers ri2ian Eura VI Xneli Besmir  0S/01/202419:21 1921681311 03/01/200219:2¢  Xheli Basmir
@ Inactive TRIZ34A Euro ¥ Xneli Besmir  11/12/202316:25 1921681011 01/02/202413:49  Kheli Basmir
& Imgort TRIZ3FD Eura Xhell Besmir  31/01/2024 1654 1921681011 31/01/2024 16:58  Xheli Besmir
A Users TRHGE0E Euro ¥ Xneli Besmir  O7/03/2024 03:58 1921681111 07/0S/200203:39  Xheli Basmir
UIs3245254 Eurg V ¥hali Bezmir O7/0s 2024 15:30 19296800117 07/05/202215:30  Xheli Besmir

You can click any of truck’s records to view its data in a separate form with its own profile:

Figure 52 Truck’s profile form. Info interface

Truck:67|KT84558 B O x
General 2| mro
m Plate Mumber 67|KT84568 VIN Cods PLUTS34743RTA5534

B Documents

Hiring contract Vehicle Category | Euro

= History

Active Ve Mo Country Albania

Trucks profile form contains truck’s general info (see Figure 52), list of uploaded documents

(Figure 53) and truck’s actions history (Figure 54):

Figure 53 Truck’s profile form. Documents list
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Truck:67]K784558

General

Find: = Document Type
3 Info

= History

1 of 3 s=lected (found 3)

B Documents Daocument Type File Mame = Created On

Certificate of

Compliance with  Certificate of Compliance pdf 0%/05/2024 22-43
ELURO Catsgory

Hiring contracc  Hiring contract pdf 0%/05/2024 22-43

Modified On fe)

Figure 54 Truck’s profile form. History list

Truck:TR1234A
General o
Find: Rezzon w
3 Info
B Documents Resson Start Date

1 of 4 sslected [found 4)

test 28122003 058 0102202415349 Ne
SALE NN22003 1632 BN220250858  Yes
SALE NMN2f2023 1626 111220231632 Ne

3.2.2 How to Edit Truck’s Data

In truck’s list select truck record for editing (one click on truck’s record for selection) and click

button:

Figure 55 Start of truck’s record editing process
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1) Click Edit button to start the process

Q Haulier o~ N K e -
ata Mumber VIM Code Vehicla Category - -m
Warkplace [ Licences —
] Annuzl o Mew Trudk [= Edit | = Upload Documents B Truck Inactivation
0 m|
"-_:-l [E Short-term
Reports S Tricks Plate Number « icle Category  Created By Created On Created IP Modified On Mosdified By
&5 @ Inactive 1927681111 09/05/2024 22:48
L e AADBEO0 Euro VI Xheli Besmir  11/12/2023 15:45 1921681111 07/05/202404:20  Xheli Besmir
M Trailers s . ) . fon/202e 1924 i Besmil
o e e =v 1) Select truck’s record which '®11eae  dneiBem
Inactse - fom b . N
R12344 EuroV . . f02 2481349 ¥heli Besmir
o R you would like to edit
RS AR TR123FD Euro VI AIEN DS Suieuss e mease.n s J00[024 16:52 ¥heli Besmir
iz Users - . . . ine 1 . .
E = RMEEGED EuroV ¥heli Basmir 07/05/2024 03:5% 1920880011 07f05/202403:39  Xheli Basmir
Help UT53245254 Euro V' ¥heli Besmir 07/05/202415:30 192168.1.117  07/05/202415:30  Xheli Basmir

Truck’s form with truck’s data will be displayed in editing mode:

Figure 56 Truck’s form opened in editing mode (first step)

Truch: E7|KTE4568 IO o=
INFO
Plata Humber * | f7|K734368 | VN Code* PLUT=24723RTESS24
Creimershio Tyvoe * Hiring contract ~ | ehicle Eura ¥V -
UANErsnip [ype «.EEEED'_G‘
Country * Alozniz q

Save Upload documents Close

Provide necessary changes and click button: the step with uploaded documents

will be displayed:

Figure 57 Truck’s form opened in editing mode (documents uploading step)

Documents for truck: 67]K784568 PO =

INFD

Plate Number &7)KT8a565 VIMN Code PLUTS34743RTE5534

Documents *
Dacurment Type = File AlLachwnent *

Certificate for Roadworthinass Test for Motc (5] Certificate for Roadworthiness.pdf (234.2 kB}  Attach 3 File

Certificats of Comipliance with EURO Catego [F] Certificate of Complisnce.pdf (2342 kB)  Atrach a File

Hiring contract [E) Hiring contract pdf (2342 kB] Attach a File

| Save | | Save and Cloze

| Clo=e |

Use this step to download existing file documents or to upload new ones (see Figure 49 and

Figure 50). Click button: inserted changes will be saved, truck’s form will be closed.
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3.2.3 How to Upload Documents to Truck’s Record

In truck’s list select truck record for which you would like to upload documents and click

C* Upload Documents button,

Figure 58 Start of documents uploading process

Albania

Haulier

™ | Plate Number VIM Code Vehicla Category ~
[ Licences —_—
[ Annuzl o New Truck

[E Short-term

[= Edit || C* Upload Documents

2 Truck Inactivation |

Plate Murmber = Vehicle Category Creat Created On Created IP Modified On Modified By

@ Inactive E7[K7R4568 EuroV Xheli Besmir  00/05/202429-48 192.1681.111 09)05/202422:48  Xheli Besmir
4 Impart AADEEO0 Euro VI ¥heli Besmir  11/12/2023 15:45 1921681111 07/05/202404:20  Xheli Basmir
#u Trallers rzian Eura Xhell Besmir  03/01/2024 18:21 19ZI6R1011 03/01/2026718:28  Xheli Basmir
@ Inaciive TRIZ344 Euro Xheli Besmir  11/12/202% 16:25 1021681111 01/02/20281%:49  Xheli Besmir
4 Impart TRI23FD Eura VI Xneli Besmir  31/01/2024 16:54 1021681311 31/01/200216:38  Xheli Basmir
A Users TRHGE6 uro ¥ Xheli Besmir  07/0s/2024 03:58 1921681011 07/05/202403:39  Xheli Besmir
1Ts3245254 EuraV Xneli Besmir  O7/03/202415:30 1921681311 07/0S/2002715:30  Xheli Basmir

In form that will be open use links of uploaded documents to download them (in case of

necessity) or use =:F: pyttons to upload new documents instead of old ones:

Figure 59 Truck’s uploading documents form

Documents for truck: 67]K784568 I
INFO
Plate Number £7)KTE4368 VIN Code rum Click on the name of uploaded
Documents * document to download it
Daeurnent Type * File AtLachument *
Certificate for Roadworthiness Test for Motd [E] Certificate for Roadworthiness pdf (2342 kB]  Attach a File |
Certificate of Compliance with EURD Catego) [ Certificate of Compliance.pdf (254.2 kB)  Attach a File Use this link to UP/OCId new
Hiring contract [E] Hiring contract pof (2342 k8] Amsch a File document instead of the one

has been uploaded previously

Save and Cloze Clo=e

See Figure 49 and Figure 50 to get information about ways of document uploading.
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3.24 How to Inactivate Truck’s Record

In truck’s list select truck record which you would like to inactivate and click
button:

Figure 60 Start of truck inactivation process

1) Click Truck Inactivation button
to start the process

Haulier o
Q Plate Mumber VIM Code

Vehicle Category b
Warkplace B Licences
E] Annuzl 8 New Truck
O m|

“: B Short-term

[& Edit || .+ Upload Documents

| 8 Truck Inactivation |

Plate Nurnber « Viehicle Category\  Created By Created On @ Created IP Modified On Modified By

@ Inactive

09/05/2004 2248 1921681111 09/05/2024 2248 Xheli Besmir

4 Import AALEE00 Euro xhell Bzzmir ’ : hell Bazmmir
A Trailers 2340 Euro v Xheli Basmir 1) select trl.le s r'ecorc.}’ which heli Basmir
& et - =" you would like to inactivate S
R12344 Eura V' ¥heli Bzsmir Vi redetes TS I Fecrwmaetnn wirueieves 1o N8l BEsmir

& Imgort TRIZ3FD Eura Xhell Besmir  31/01/2024 1654 1921681011 31/01/2024 16:58  Xheli Besmir
A Users TRHGE0E Euro ¥ Xneli Besmir  O7/03/2024 03:58 1921681111 07/0S/200203:39  Xheli Basmir
UIs3zasisa uro ¥ Xhell Besmir  07/0s/2024 15:30 1921681011 07/05/202415:30  Xheli Basmir

In form that will be opened provide reason of inactivation:
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Figure 61 Truck inactivation form

Truck: 67)KTE4568 LI S

Are you sure, you want to inactivate selected truck?

Plate Number ¥ £7)KT84368 VIN Code ¥ PLUTS34743ATES534

Ounership Type * | Hiring contract Vehide Category * | EuroV

Inactivation Reason *
test rezsan|

% -

Confirm Clozs

Click button: inactivation form will be closed, truck record will be moved in the list of

inactive trucks:

Haulier

~ | Plate Number |:| VIN Code

[B Licences

] Annuszl

Wehicle Category

B Short-term

AAGBEDD

# Trzilers
@ Inactive
A Import

Bz Uszars

¥heli Besmir  1112/2023 18012 1823880017

26/03/2024 11:45

Xheli Besmir
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3.2.5 How to Activate Inactive Truck’s Record

In inactive truck’s list select truck record which you would like to activate back and click

button:

Figure 62 Start of truck’s activation process

Albania

ﬁ Haulier . P 4] M Cod hicle C -
Warkplace Licences
] Annuzl Truck Activation
O m|
“-E Short-term «
reporis [ Plate Nurnber « Vehicle Cateqory  Created By Created On Created [P Modified On Modified By
Lk 2 Import ARDEEDD Euro V' ¥heli Besmir 171202023 18:12 19238801017 268/03/2024 11245 *heli Bezmir
Incidenls )
# Trzilers
@ Inactive
My Profile A Import
E Bz Uszars
Jelp

In form that will be opened provide reason of truck’s activation:

Figure 63 Truck’s activation form

Truck: 67)KTE4568 LI S

Are you sure, you want to activate selected truck?

Flate Mumber * E7|KTRASEE VIN Code PLUTS34743ATAS534
Qwnerzhip Type * | Hiring contract Vehice Category | EuroV

Activation Reazon *
||El reason 2|

“

Confirm Olose

-

Click button: activation form will be closed, truck record will be moved back in the list

of hauler’s active trucks:

AlfaSoft Agile Software Company 2024. All rights reserved Page 49 of 85



Document name: Manual for Haulier Manger Version: D_ECMT_TLS_MHM-002

Haulier
™ | Plate Number VIM Code Wehicle Category £ Search

Seard
Licencas
[ Annual o8 New Truck | IEE= || & Uplead Documents || 8 Truck Inactivation
Short-term ]
Mabiole Fareoany | reuuad o i Do Cemalacls Madifisdn Mcdiliac B
¥

@ Inactive 09052024 Fo-a8 1921681111 09052024 22248

4 Import AAQBEOD Eura VI ¥heli Besmir 110122023 15:45 1027681711 07/05/2024 02220 Xheli Bezmir
A Trailers

rt¥3do Euro VI ¥heli Bzsmir 3000 f2024 1921 1921621111 03/00/202419:24  Xheli Besmir

@ Inactive TRIZ3SA Euro Y ¥heli Besmir  11/12/2023 1625 1921680011 01/02/20241%:40  Xheli Besmir
3.2.6 H | Trucks’ R d
2. ow to mport FUCKS Records

In “Trucks’ Import” interface click on B button:

Figure 64 Start of trucks’ records importing process

Albania

Haulier o —
Q Find: | File Name e
Warkplace Licences
] Annuzl File Name Status Tmported Nr - With Errors Nr | File Size Created By Created IP | CreatedOn~ O

E=
== Short-term

M Trucks

@ Inactive

# Trzilers
@ Inactive
A Import

Bz Uszars
Ne records are svailzble in thiz view.

In “Import Trucks” form that will be opened on your screen do following:

e Use O termplate for truscks file

button to download template trucks file

e Use zmm:zf: putton to upload trucks’ file filled in accordance with downloaded

template

Figure 65 “Import Trucks” form

AlfaSoft Agile Software Company 2024. All rights reserved Page 50 of 85



Document name: Manual for Haulier Manger Version: D_ECMT_TLS_MHM-002

Import Hauliers IO x

@ O'I'e_mplnbeful trucks file l

| Save || Sawe and Close || Close |

1) Click here to download trucks’ template file
that you can use for trucks’ records filling

2) Click here to upload filled in trucks file

See Figure 49 and Figure 50 to get information about ways of document uploading.
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Figure 66 Trucks template file

TrucksTemplate - Excel L3 - O x

Insert | Page La|FormuI;| Data ‘ Review ‘ ‘v'iew|Acroba'| Q Tell me Signin ,Q;_ Share

= — 2 Conditional Formatting~ | ==
SAENNERE 9T @m0
Eg ~ _ E# Format as Table ~ »
Paste Font Alignment Number Cells Editing
. . . . [Ecel styles - . .
Clipboard =& Styles .
E4 h B LT v
A , B [ C , D -
1 |VIN Code* Plate Number* Ownership Type* EURO Category™ Country of registratid
2 |GHJF45673JHGFE785 TRL33A 1 5 AL
3 |LKJHT75844KIFD3456  CIL 007 1 5 MD
4 |ASDF1234ERTY34527  TRY 987 1 BILT
5
6 |
7 -
Sheet1 @ d »
Ready = 0 - 1 + 70%

Figure 67 Trucks’ records file filled in on base of the downloaded template

Trucks_File - Excel 3] = O *

Insert | Page La|FDrmuIi| Data ‘ Review ‘ View|Achba'| Q Tell me Signin ,CJF Share

ﬂ I .- % - - =t
D X A = o Condltlonal Formatting i 0
By - ) [ Format as Table ~ »
Paste Font Alignment Number Cells Editing
Y . . . [EaCell Styles - . .
Clipboard = Styles ~
EG - J || AL v
A | B , c | D -
1 |VIN Code* Plate Number* Ownership Type* EURD Category® Country of registratid
2 |LHJT45673JVBFETT2 GHW 33 A 1 5 AL
3 |LKJH75844KJFD3456 BNK 007 1 5 MD
4 |IUJK1234ERTY38734 EVM 987 1 4 AL
5 |GTRC8954BNQC3871  RMB 676 1 4 AL
6 |TIYFEETBE7E7ECGHI3Z  FDV 456 1 5|AL
7 | -
Sheet1 ©) 4 3
Ready H o = i + 70%

Once file uploading process is done, uploaded file record appears in Trucks Import list:
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Albania

Haulier o

[B Licences
] Annuzl po & o

B Short-term 10/05f2024 0244
M Trucks
@ Inactive
# Trzilers
@ Inactive
A Import
Bz Uszars

The following processing procedure of uploaded files is executed during the night time. Once

processing is done, trucks’ records can be found in haulier’s active trucks’ list.

3.3 Trailers Management

3.3.1 How to Add New Trailer. Trailer’s Profile Form

In menu bar of Trailers list click button:

Figure 68 Start of new trailer adding process

Albania

Haulier o S ) |
[ Licences e | |
] Annuzl = Add Trailer |WER=s0E || ¥ Upload Documents || 8 Trailer Inactivation |
[E Short-term &
8 Trucks Plate Number « Created By Created On Modified On Modified By ::um =
@ Inactive ARJ123 hadmin@hbtrans.com  21/12/2023 16:24  27/02/2024 1055  hadmin@btrans.com .
4 Impart aL e nadmin@btranzcom 17/04/2024 0056 17/04/2022 0956  nadmin@btrans.com o
DDD3s3 hedmin@brans.com  31/001/2024 1711 31/00/202217:11  hadmin@btrans.com 0
@ Inactive DTR234 nedmin@btranzocom 21/12/2023 1828 21/12/2028 1625 hadmin@htrans.com o
L Impart GTI29 hadmin@btrans.com  31/01/2024 1717 3100020221711 hadmin@btrans.com ]
A Uz RRR335 hedmin@brans.com 17/04/2024 1712 17/04/2022 1712 hadmin@btrans.com .
RRRRZZ hadmin@btrans.com 2970472024 18:00 /042024 16:00  hadmin@btran=.com ™

In form that will be opened provide trailer’s info:
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Figure 69 New Trailers form (first step)

Table with Haulier trailers

n Code ¥ RIYTYa59684956545
Oraime

Click button: uploading documents step with list of required documents will be
displayed:

Figure 70 New Trailers form. Document Uploading (second step)

Documents for trailer: TRY 777

TRY 777

DFET12345RG234545

_ /7 2) Click here to start file uploading process

2

Safety Certificas for a Traile Attad il

See Figure 49 and Figure 50 to get information about ways of document uploading.

After all documents will be uploaded document uploading form will have following view:

Figure 71 New trailers form. Document Uploading step after uploads are done

Documents for trailer: DY 672

FE O x

SDY 678

DFET12345RG234545

File AtLachment *
CortiF

cate for Roadworthiness Test for Trai

Certificate for Roadworthiness_pdf [234.2 KB] - The file
ty Certificate for a Trailer

iz received. AttachaFle

e fileis received. Attach a File

button: truck adding process will be done, trailer’s data will be saved and new
trailer record will be viewed in the list of haulier’s active trailers:
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Albania

Haulier o
Flate Number Seard
[ Licences
] Annuzl = Add Trailer |WER=s0E || ¥ Upload Documents || 8 Trailer Inactivation
[E Short-term
Has —]
o Trucks Plate Nurmber = Created By Created On Modified On Modified By bl o
@ Inactive .
TRLSES hzdmin@btranz.com 08/02/2024 08:56  0%/02/202408:36  hadmin@btranz.com I}
4 Import — —
hzdmin@btrans.com 15/05/2024 70722 15/05 /2024 70:22 hadmin@btrans.com v !
P TR T i R e S T = =
'y Tmport TRY 777 hadmin@btrans.com 14/06/2024 13:46  14/06/2024 1346  hadmin@btrans.com -
Impos
e Lsars TRY %87 hadmin@btranz.com 17/04/2024 0%:56  17/04/202402:56  hadmin@btranz.com o
TYTRESTSES hadmin@btran=.com 07,/05/2024 15:24  07/05/202415:24 hadmin@btrans.com »
1 of 17 selected (found 17)

You can click any of trailers’ records to view its data in a separate form with its own profile:

Figure 72 Trailer’s profile form. Info interface

Trailer: Try 514 IO x

General = | INFO

Plate Mumber Try 514 Vin Code DFET12345RG234548

B Documents

Ohwnership Type Chner Is Valid ez Mo
£ History
Country Albania

(o=

Trucks profile form contains trailer’s general info (see Figure 72), list of uploaded documents

(Figure 73) and trailer’s actions history (Figure 74):

Figure 73 Trailer’s profile form. Documents list

Trailer: Try 514 IO x
General =
Find: Document Type w*
& Info
DocumentType | File Name - Created On ModifiedOn 2
= History Cﬂ'li'lill!_ﬁ' >
Roadworthiness  Certificate for Rosdworthiness.pdf — 10/05/2024 03:20
Test for Trailers:
Eafaty Cartficate - .
Far al)'lrai or Safety certificate for a trailer pdf 10/05/2024 03:20
1 of 2 selected (found 2]

Figure 74 Trailer’s profile form. History list
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Trailer: ARJ123 PO x
Goneral = Find: Reason s
3 Info
8 Doocuments Resson » Trailer Seart Date End Date Active 2
= L Ere =
eded AR[123 1811202025 16:28  18M12f202316:28 Mo
jfv ARJ123 16122023 13:50  18NE202316:28 Yes
need AR|123 13M12/202515:50  18M12f20231550 Mo

3.3.2 How to Edit Trailer’s Data

In trailer’s list select trailer record for editing (one click on trailer’s record for selection) and

click button:

Figure 75 Start of trailer’s record editing process

1) Click Edit button to start the process

Albania

Haulier

Q =

Warkplace

F er
ate Numbe Search

[B Licences

] Annuzl = Add Trailer | WElE:0 | £ Upload Documents || 28 Trailer Inactivation |
- B3
Repons  [RRENS C e e S s 1) Select trailer’s record which e

" @ Inactive you would like to edit
ik TRL3ES hadmin@btran=.com OB/ 02 20 e e s DU S I UL S ]
A Import
TRY 498 hadmin@btran=.co 15/05/2024 10222 15/05/202410:22  hadmin@btrans.com e
o Try 514 hadmin@btrans.com 10/05/2024 03:20  10/05/2024 0408  hadmin@btrans.com »
@ Inactive
. TRY 777 hadmin@btranscom 14/06/2024 13:46  14/06/2024 13456  hadmin@birans.com ™
A Import
= Users TRY %87 hadmin@btran=.com 17/04/2024 0%:56  17/04/2024 09:36 hadmin@btrans.com e
TY76657565 hadmin@btrans.com 07/05/2024 15:24  07/05/202415:24  hadmin@btrans.com »

1 of 17 selected (found 17]

Truck’s form with trailer’s data will be displayed in editing mode:

Figure 76 Trailer’s form opened in editing mode (first step)

Table with Haulier trailers IO x
INFD
Plate Number * TRY 514 Vin Code * DFET12345RG234543
Ownership Type* | Owner w
Country ¥ Alpznia o
Save Upload documents Clo=e

Provide necessary changes and click button: the step with uploaded documents

will be displayed:

Figure 77 Trailer’s form opened in editing mode (documents uploading step)
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Documents for trailer: Try 514 PO =
INFOD
Plate Number Try 514 Vin Code * DFET12345RG234543

Documents *
Dacurment Type * File Anachoment *
Certificats for Roadworthiness Test for Trails (5 Certificate for Roadworthiness.pdf (2%4.2 kB}  Attach s File

Safety Certificate for a Trailer [E) Safety certificate for a trafler pdf (2342 kB) Attach a File

| Save || Save and Close || Close |

Use this step to download existing file documents or to upload new ones (see Figure 49 and

Figure 50). Click button: inserted changes will be saved, trailer’s form will be closed.

333 How to Upload Documents to Trailer’s Record

In truck’s list select trailer record for which you would like to upload documents and click

&+ Upload Documents

button:

Figure 78 Start of documents uploading process

Albania

Q Haulier o K
_ Flate Number Seard
Workplsce B Ueences
] Annuzl = Add Trailer | lElE: || £ Upload Documents || 28 Trailer Inactivation
O m|
"E_-l B Short-term
) ) Has |
o Trucks Plate Nurnber « Created By Crested On Madified On Madified By Documents | S
" @ Inactive -
ik TRL3ES hadmin@btran=.com 05/02/2024 08:56  0%/02/2024 0836 hadmin@btrans.com
) 2 Import
Incidens TRY 458 hadmin@btran=.com 15/05/2024 10222 15/05/202410:22  hadmin@btrans.com
o Try 514 hadmin@btrans.com 10/05/2024 03:20  10/05/2024 0408  hadmin@btrans.com »
@ Inactive
. TRY 777 hadmin@btranscom 14/06/2024 13:46  14/06/2024 13456  hadmin@birans.com ™
My Profile 2 Import
= Users TRY %87 hadmin@btran=.com 17/04/2024 0%:56  17/04/2024 09:36 hadmin@btrans.com
- ==l
ﬁ TYT6E67565 hadmin@btranz.com 07/05/2024 15:24  07/05/202415:2¢  hadmin@btrans.com ®
1 of 17 selected (found 17]

In form that will be open use links of uploaded documents to download them (in case of

necessity) or use 2=:f= pyttons to upload new documents instead of old ones:

Figure 79 Trailer’s uploading documents form
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Documents for trailer: Try 514 I O x
INFO
Plate Numiber Trysia Vin Code * orem Click on the name of uploaded
Documents * document to download it
Docurnent Type * File AtLachment ®
Certificate for Roadworthiness Test for Trails [ Certificate for Roadworthiness pdf (234.2 kB)  Attach = File |

Safety Certificate for a Trailer [E] Safety certificate for a trailer.pdf (2342 kB] AttachaFi Use thIS llnk to up/oad new
document instead of the one

[imsbeen uploaded previously

See Figure 49 and Figure 50 to get information about ways of document uploading.

3.34 How to Inactivate Trailer’s Record

Trailer Inactivation

In truck’s list select trailer record which you would like to inactivate and click L*
button:
Figure 80 Start of trailer inactivation process

1) Click Trailer Inactivation button
to start the process

Albania

Haulier o

Flate Number

i

Workplsce B Ueences
] Annuzl - Add Trailer | NEgE || 2 Upload Documents || # Trailer Inactivation |
[E Short-term
a8 Trucks Plate Number - Created By « 1) Select trailer’s record which =z
@ Inactive you would like to inactivate
TRL3ES nadmin@btran=.c OB/ 0Ly cicms il Ui st DU SR I L S
2 Import

Tneidents TRY 498 hadmin@btrans.c 15/05/2024 10:22  15/05/202410:22  hadmin@btrans.com

o Try 514 hadmin@btrans.com 10/05/2024 03:20  10/05/2024 0408  hadmin@btrans.com »
@ Inactive
. TRY 777 hadmin@btranscom 14/06/2024 13:46  14/06/2024 13456  hadmin@birans.com ™
My Profile 2 Import
= Users TRY %87 hadmin@btran=.com 17/04/2024 0%:56  17/04/2024 09:36 hadmin@btrans.com
- ==l
ﬁ TYT6E67565 hadmin@btranz.com 07/05/2024 15:24  07/05/202415:2¢  hadmin@btrans.com ®

1 of 17 selected (found 17]

Help

In form that will be opened provide reason of inactivation:

Figure 81 Trailer inactivation form
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Trailer: Try 514 FE O x
Are you sure, you want to inactivate selected trailer?
Plate Mumber * Try 514

Ownership Type * | Owmner

In Activation Reason *

test reason|

-

Confirm Clozz

Click button: inactivation form will be closed, trailer record will be moved in the list of

inactive trailers:

Haulier o
Gf Plate Number Search
Wharkplace B Licences
HE:: [E Short-term
& Trucks Plate Number « Created By Created On Modified On Modified By fad
. . ARJ111 hadmin@otrans.com G:27  17/04f2024 1715 hadmin@btrans.com
" @ Inactive
-]:E X Import
Incidents
Ky Profile
. . . )
3.3.5 How to Activate Inactive Trailer’s Record

In inactive truck’s list select trailer record which you would like to activate back and click

button:

Figure 82 Start of trailer’s activation process

Albania
Haulier o
Gf ™ | Plate Mumber Search
Wharkplace B Licences
[ Annual Trailer Activation
Om|
H-E [E Short-term «
Reports [N Plate Nurnber - Created By Created On Modified Gn Modified By il
. . AR hadmin@otrans.com 05/01/2024 1927 17/04/2024 1715 hadmin@btrans.com
" @ Inactive
Incidents

In form that will be opened provide reason of trailer’s activation:

Figure 83 Trailer’s activation form
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Trailer: Try 514 PO %
Are you sure, you want to activate selected trailer?
Flate Mumber * Try 514

Cwnership Type * | Owner

Activation Reazon *
activation resson 2

7~

Confirm Olose

Click button: activation form will be closed, truck record will be moved back in the list

of hauler’s active trailers:

Albania

Haulier o

Plate Number Search
[B Licences
[ Annusl = Add Trailer |l || e* Upload Documenes || 8 Trailer Inactivation
[E Short-term
Has ol
o Trucks Plate Number = Created By Crested On Modified On Maodified By Docy =]

@ Inactive

fhadmini@btran=com

10/0s/2024 03:20  14/06/2024 1358  hadmin@btrans.com

TRY 777 hadmin@btran=.com 14/08/2024 13:46  14/06/2024 1548 hadmin@btrans.com fe]

3.3.6 How to Import Trailers’ Records

In “Trailers’ Import” interface click on | zmport | button:

Figure 84 Start of trailers’ records importing process

Albania

Haulier o —
Find: | File Mame w
[B Licences
] Annuzl File Na Status Imported Nr | With Errors Nr | File Size Created By Created IP Crested On = %

Trailers1xisx Imported 3 i} 95 kB *heli Besmir 192168111 23/02f2024 1619

B Short-term
M Trucks

@ Inactive

A Import
# Trzilers

@ Inactive

In “Import Trailers” form that will be opened on your screen do following:
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ﬁ Template for trailers file

e Use

button to download template trailers file

e Use #zm=x:zfe putton to upload trailers’ file filled in accordance with downloaded

template

Figure 85 “Import Trailers” form

Import Hauliars PO x

E ﬁ Template for trailers file ]

1) Click here to download trailers’ template file
that you can use for trailers’ records filling

2) Click here to upload filled in trailers file

See Figure 49 and Figure 50 to get information about ways of document uploading.
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Figure 86 Trailers’ template file

TrailersTemplate - Excel

] — i Conditional Formatting~ | 1=
L& flajl =] ||% 9T B o
Bn ~ : [ Format as Table ~ .
Paste Font Alignment Number Cells Editing
Y . . . [EaCell Styles - . .
Clipboard = Styles ~
D4 - I LT v
B | c D E | F | 6[a
1 |Plate Number* Ownership Type* Country of registration®
2 |TRL33A 1AL
3 |CIL 007 1 MD
4 |TRY 987 1|LT |
5_
6_
7] -
Sheet1 @ 1 3
Ready 3] o = | + 70%

Figure 87 Trailers’ records file filled in on base of the downloaded template

Trailers_File - Excel 3 — | x
Home L=y | Page La|FormuI;| Data ‘ Review ‘ ‘v'iew|Acroba'| Q Tell me Signin ,Q;_ Share
alln " e - el
— ") = Conditional Formatting -
hE Al =] || % e 9~ @ 0
By - _ E# Format as Table ~ »
Paste Font Alignment Number Cells Editing
. . . . [Ecel styles - . .
Clipboard =& Styles .
D7 - I v
A , B [ C D -

1 |VIN Code* Plate Number* Ownership Type* Country of registration*
2 |GHJF45673JHGFE785 TRL33A 1 AL

3 |LKJHTS5844KIFD3456  CIL 007 1 MD
4 |ASDF1234ERTY34527 TRY 987 1LT

5 |TRYF1234ERTY34309 TRY 4498 1 AL

6 |USDF1749ERTY34698 TRY 498 15D
7 | | -
o

Sheet1 P »

Ready 3] o = I + 70%

Once file uploading process is done, uploaded file record appears in Trailers Import list:
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Albania

Haulier o~

[ Licences
] Annual UFiie name Status  Imnported Nr | With Errors Nr_ File Size Crested B Created P Created On

CI 0 I Trilers Filesds: Y 1921681111 10/05f2024 04:33
8 Trucks

Trailerslsla Imported 3 ] SE kS Xheli Besmir 1821880 23/02/2024 1619

@ Inactive
4 Import
i Trailers

@ Inactive

The following processing procedure of uploaded files is executed during the night time. Once

processing is done, trailers’ records can be found in haulier’s active trailers’ list.

Users Management
3.3.7 How to Create New User
In “Users” interface click on [ & New User | button

Figure 88 Start of new user creation process

Albania

o —— .
Warkplace [ Licences
£ Annual | (=1 Membership Info | | More Actions |
[E Short-term
@ Trucks Login « Role Status = Registered On Last Loged In o
@ Inactive 01122023 17:29  18/0af2024 1031
4 Impart & driver2@btranz.com H_Driver Approved  12/02/20221&24 05/05/202416:43
B Trailers § driver3@btranz.com H_Driver Approved Oafde 2024 17:52  10/08/2024 17:57
@ Inactive § driverabtranz.com H_Driver Approved 05/04/20240%:54  05/04/2004 0957
4 Import @ drivers@btrans.com H_Driver Approved 10/05/2024 04:50 05052024 01:09
§ h_driver1@alb.com H_Driver Approved 10/05/2022 02:45 030082024 15:45
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In form that will be displayed provide user’s info in required fields:

Figure 89 New user registration form

Register new user i 0 x

INFD

Email I‘-‘JEE a5 | drivera@btrans.com
ogin

Paszword ¥ AERRARERARAREAREE

Role ¥ H_Driver w

Select user’s role (H_Driver or H_Manager)

) e

Click on button: warning message about successful user creation will be displayed:

Figure 90 Warning message on successful user creation

Warning!!! IO =
& User " has been
created.

Cloze

Click <=1, warning message window will be closed, new user record will appear in the list

of existing users:

ﬁ Haulier 2 Rale —
i [B Licences
_ ] Annuzl w @ Membership Info | | More Actions +
B Short-term
o Trucks Login = Role Sastus - Registersd On Last Laged In o
" @ Inactive § Brrans Driver] H_Driver Approved 0112/202317:28 15/04/2024 1051
f'E & Impart § driver2@btrans.com H_Driver Approved 12f02f202a 1424 0500612024 16:49
IncidEnts A Trailers § driver3@btrans.com H_Driver Approved  04/04/202417:34 10/08/202417:37
@ Inactive I § driveraZibtranz.com H_Driver Approved 0=/04f2024 054 05/0af2024 0957 l
My Profile A Import FLDver .
= Usars . drivers@btrans.com H_Driver Approved  14/06/202414:03  01/01/1900 00:00
E § h_driveri@alb.com H_Driver Approved 10/05/2024 0445 (370812024 15:46
telp § hadmin@btrans.com H_Manager Approved  D112/202310:35  14/06/2024 13:50
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3.3.8 How to View / Edit Existing User’s Info (Unlock/Disable User)

To view existing user’s info double click on its record in existing users’ list

Or

Select user’s record in the list (one click on record for selection) and click on [@ MembersipInte |,

Figure 91 Opening User’s membership info form

Q Haulier L ) Role
Warkplate B Licences
Annuz! . .
_ B === | 2) Click Membership Info button
"E_-l B Short-term &
Reparts o Trucks Login =« Role SLSLLS - Registered On Last Loged In o
@ Inactive § Brrans Driver] H_Driver Approved 0112/202317:28 15/04/2024 1051
Lk & Import § driver2@btrans.co H_Driver Approved 12f02f202a 1424 0500612024 16:49
InEEEnE A Trailers § driver3@btrans.com , . . Woel202417:58  10/082004 17-37
: : 1) Select user’s record in the list :
@ Inactive § drivera@btrans.com Wlafat2aness 0s/04/2024 UFE7
My Profle 2 Import § driversi@btranz.com H_Driver Approved 05/06/2004 01:09
Bz Usars
ﬁ § h_driveri@alb.com H_Driver Approved 10/05/2024 0445 (370812024 15:46
{elp By
LE § hadmin@btrans.com H_Mzanager Approved 011202023 10:35 1440812024 13:50

Figure 92 User’s membership info form opened in editing mode

- Madify 1O %

FERSONAL INFO

Email ¥ driver&@btrans.com
Comment
4
SECURITY
Role * s H_Driver Q Driver Rights * -
Teams Exi=niErE Use this checkbox to unlock
Fegistered On * 14/06/,2024 14 locked user account
Lock state *

T s |_J Disabled '® Approved

National Authority ¥ | Albamian AMTA test

Save and Dose

Save

Use these switchboxes to
disable / enable user account

Cloze

Note: for users in H_Driver role, Haulier Manager is enabled to select their access rights
(whether driver can complete logbook or just see it):
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Figure 93 Driver rights selection

- Madify PO
PERSOMAL INFO!
Email ¥ driver&@btrans.com
Comment
Click here to select level of
access for a driver user
SECURITY
Role * & H_Driver qQ Driver Rights * I ‘Can complete logbook
Teams Balkan Trans I Only visw
Registered On * 14/06/, 2024 14:03 Last Login Date * w (el
Lock state * AcoumtStEtUE® (Tipicapled @) Approved
National Authority * | Albamian ANTA test
Save and Oose

As Haulier Manager you are enabled to unlock locked user (user can be locked due to wrong

password entering specified number of attempts): for that purpose, use “Lock state”

checkbox.

Also you can disable user account using “Account Status” switchers (user can be suspended

from its activity in the system if its status is disabled). Disabled user records are shown in red

color in users’ list:

Figure 94 Viewing disabled user record in the grid

Q Haulier o
Emal Role —
Warkplace B Ueences
(] Anrusl m = Membership Info | | More Actions -
O m|
"-E B Short-term
Reparts o Trucks Login =« Role Status - Registered On Last Loged In fid
@ Inactive § Brrans Driver] H_Driver Approved  01N12/202317:29  18/0a/2024 10231
= 4 Impart § driver2@btrans.com H_Driver Approved  12/02/2024714:24 05062024 16:48
e B Trailers § driver3@btrans.com _Driver Approved  [4/04/202817:54  10/D5/2024 17:57
@ Inactive § drivera@btrans.com H_Driver Approved  05/04/2024 09:54  05/04/2024 0957
My Prod 4 Impart § drivers@btrans.com H_Driver Approved  10/05/202e 04:30  05/08/2024 01:0%
B= Usars § h_driver1@ath.com H_Driver Bpproved  10/05/202204a5 03/05/2022 1548
o - | |
!

To enable user, switch his status back to “Approved” value.
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3.39 How to Change User’s Password

Select user record in users’ list. In list menu bar click | === = | 5 | = rang= e

Figure 95 “Change password” process start

Hauller = Emai Role -
[B Licences
] Annuzl w = Membership Info More Actions =
[ Shert-cerm El Change Password
o Trucks Login = Role SLE[US - Registered On Last Loged In fo
@ Inactive § Brranz Driver H Driver  Approved  01/12/202317:29 18/04/2024 10c51
A Import § driver2@btrans.com H Driver  Approved  12/02/2024 1424 05/08/2024 16:49
B Trailers § driver3@btrans.com H_Driver Approved 040412024 17:54 10/05f202417:37
@ Inactive § drivers@btranz.com H Driver  Approved  05/02/2024 09:54 05/04/2024 0%57
4 Import § drivers@btrans.com H_Driver Approved  10/05/2022 04:50 0S/06/2024 01:0%
. drivers@htrans.com HDriver  Approved  14/06/202414:03 07/01/1900 00:00
§ h_driver1@alb.com H Driver  Approwed  10/05/2024 02:45 03/08/2024 15:45
§ hadmin@btrans.com H Manager Approved  01/12/202%10:35 14/08f2024 13:50

In “change password” form that will be viewed on your screen type user’s new password:

Figure 96 Change password form

Change user password: driveré@btrans.com £ O X

The passwevd mus
contyin at fexst an

" u.a.aa.a.aa.a.aa.a.au.au.d.l

REN
Pazzword

Click = | putton: message about successful password changing will be displayed on the

screen:

Figure 97 Message about successful password changing

Warning!!! IO =

& Password has been changed. l

Cloze

Click button to finish the process and to close message form.
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4 Reports

Reports can be characterized as a special way of system data processing, that are presented
in form of statistical tables. Viewing data in table mode makes possible their comparison for
different time periods and various indicators analysis. Reports can be accessed from the main

vertical menu:

Figure 98 Reports menu access

Albania

(==

REperts

W

LE

Incidents

Click here to access Reports menu
(profile)

My Profile

Reports menu is presented in a form of a profile tree located in the left part of the screen. To
view a report, click on its name in the profile, provide report criteria (using the upper right

part of the interface) and click button.

Access to reports data is limited depending on user’s role. Reports can be exported or saved
on your computer in a convenient format, can be printed. Also you’re able to do search in

report’s content by means of a special field provided for this purpose.
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Figure 99 Licence usage report. Report interface elements

Report’'s menu bar with Filter zone: is used for providing criteria
navigation buttons block that will be used for report building
= = . 2 v L
L —— | :.:r.:\,:.'.r. [ . '.r.;:n; == > | :I»:I-'- LA > |
e B I UL
Number
<] 1 1 P [> O C 100% T = . =]

License usage
Albapia, AL

Report’s name com

Haulier [ Haulier ID Licence Type License Country | TripNr Date of Date of Place of loading Country of Place of
No status walidity, H, departure arrival Inading unloading
I Gr, RU. A
i 2 3 4 5 & 7 B a o 11 12
Balkan Trans AL122023000 | 00007 |Annwsa Ir Use LARUS *2 Stockholm Swesden Tirana
- #6 Chisimau Mabdava TIRANA
216 Sofia Bulgaria Tiirana
=13 Paris France Tiirana
00010 |Annua Availakre HLRUS #4 01/04/ 2024 (4 Turkey Tiir ava
%7 01 /04 2024 Germany Durres
#10 0104/ 2024 | Venla Metherlands  [Tirana
_‘-JC-J.'\ Sharl-lerm  |Expired LRUS 10 01042024 | 017042024 | Chisinau Maldava Tiir anva
_"-JE-:IL\ Shert-term |In Use LARUS *2 04/04/2024 | D5/04) 2024 | Erevan Armenia Tirana
\ Report’s body (table viewed
by provided criteria) 4
4.1 Elements of Report Interface

Report interface consists from three main zones (see Figure 99)

e Filter zone. Here you can use provided fields to set up criteria on which base report

will be built. To view a report, you have to provide search criteria first:

Figure 100 Report’s filter zone When filter criteria are provided

click on this button to view report

Filter zone fields provide an opportunity
according to provided criteria

to set up criteria for report building

cete From [D1/01/2024 =] Date To  [32/04/3024 =] il T L s .|
Type Statue
S e [ S I |
unkasding the trip validry
e W | Hemrse EHuLL
Number

Use this button to hide/ expand
filter zone
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e Menu bar with navigation buttons. Allows navigation between report pages, scaling
(zoom in / zoom out) repot view, saving report in one of purposed formats (MS Word,

MS Excel, Power Point, PDF, TIFF file, etc.)

Figure 101 Report’s menu bar Report’s refresh button

Report’s scale menu (zoom in /

/ zoom out)
\

1
) |

Report’s navigation zone (navigation _\ Find field: makes search of provided

between report’s pages) x portion of text in report’s body
Print button

Export drop down menu

e Report’s body. Is viewed in a form of a table:

Figure 102 Report’s body
License usage
Albania, AL
Period. 22704/2024 1635 ol 2202024 16:35
y victario Mealbania.com
Haulier | Haulier ID Licence Type License Country | Trip Nr Dare of Date of Place of loading Country of Place of
Mo Status walidity, H, departure arrival Inading unloading
L Gr. RU. A
1 z 3 4 5 6 T B a 10 1 12
Balkan Tran AL122023000 | 00007 |Annuwa Iri Use LRUS #1 Tir
1 =6 TIRAN
216 Tir
=19 Tir
00010 u by ILRUS 4 Tiir &
=10 Tiir
20003 [Sher-term  |Expired 1LRUS 10 Tiir &
20004 [Shart-tesm (In Use LRUS #12 Tiir &
4.2 How to View Report According to Provided Criteria

In report’s interface use filter zone to provide criteria that will be used for report building

Click === button 2) Click “View report” button generate

report according to provided filter criteria \
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Dwte From [D1/01/2024 [ =] Date To  [22/04/3028 [ =] el 1 ] ;"Irﬂ [a %]
e LaLs
Country of B 0 il 1 o I T
unkaading category oo valkdity
" H M H License
souiter (AL ~] 1) Select filter criteria — B

Report generated according to provided filter criteria will be displayed on your screen

To refuse from provided criteria and get back to viewing report by default characteristics click

° button in report’s menu bar:

Figure 103 Getting back to viewing report by default characteristics

Date Licorse License
- [orjo/znze ] B Date To [24/D4/2024 | B . [= | [ ]
From WRe =atus
Country A — - -
o - e L I e ]
category the trip waldey
N adIng
rsaier [0 | i
Numibar
F Fal 2 |
< 1 of 1 > b bt 7 100t b H - =

L
';7353 Go back to the parent report

Dole of réport 247042024 15:15
Generited by victario Nalbania. com

4.3 How to Navigate between Report’s Pages

When your report contains more than one page, block of navigation buttons becomes active.
Block of navigation buttons is places on report’s menu bar and contains following buttons:
Figure 104 Report’s navigation buttons

Go to previous page button

Go to following page button

~—— Go to the last page button

< 1 of 2 h I)"I/

\_

Current page markup

Go to first page button Total number of report’s pages
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4.4 How to Export (Save) a Report

In case if there is such necessity generated report can be saved in one of stipulated formats.

For this reason is used = ~ button. By clicking on this button there will be displayed the list of

possible formats that can be used for reports saving. One report is saved as file, it can be

opened and viewed from your hard disk:

Figure 105 Report’s Export

/— Click here to expand exporting menu

100% ~ = i)
FI{2UE [ 257077 202 | NG S0
"] Export drop down menu | —
InUse Fes njzoag |- =
S— : | Select format in which you would like to

export (save) report
121022024

1z 0zd

D

MHTML (weh archie

5V [comma delimfed)

XML file with repart data

Dt Feed

01104/ 2024 | Tirana

01/04/ 2024 | Tirana
05/04/ 2024

n |n
HH

Figure 106 Viewing exported report in PDF

— - 0,
=  LicenseUsage 1/9 — 38% + HEe) J ©
License usage
Albania, AL
= — it of e SODGEEM T
= — Licance e A i b oo b com
i Licance. AP
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4.5 How to Maximize / Minimize Report’s View

For your comfort report’s viewing mode can be maximized / minimized according to necessity.

For this purpose, is used Zoom drop down menu in report’s menu bar:

Figure 107 Zoom drop-down menu

/7 Click here to expand zoom drop down menu

O € e = .

License usage {t
Albania, AL Zoom

Cte of report 24042024 16:52
Generiied by victorio Ti@albania com

fph

Step 1
= Select maximization / minimization variant
=] v
report 2400450024 16558
el by wictorioT@a/bania.com
View report’s maximized
Step 2

(minimized) interface

i
fh

License usage
Albania, AL

Period: 24/04/2024 16:58 Date
Licence type: All Gene|
Licence status: All
Country of unloading: All
Vehicle category: All

Type of the trip: All
Country validity: All

Haulier Haulier ID | Licence Type Licer
No stat
1 2 3 4 5
AlbanTrans 123 00003 |Annual In Use
Balkan Trans AL122023000 | 00004 [|Annual Replace
14

Step 3
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4.6 How to Hide / Show Report’s Filter Zone

By default, filter zone is always viewed in report’s interface. When you already viewed report
according to given parameters and don’t need viewing filter zone you can hide it for the
purpose of increase report’s viewing aria (report’s body). The way you can hide / expand filter

zone is presented on figure below:

Figure 108 “Hide / Show parameters” button. Hiding / viewing report’s filter zone

Filter aria is expanded (showed)
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< < 1 27 ) [ (@] € 100% ~ = Findl | Bt
. Hide Parameters ‘
License usage Y
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Albania, AL aria (parameters zone)
Dole of report 247042024 1747
e Generited by vickario Taelbania.com
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Counalry volichy: A
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I, Gr, BU, &
1 2 3 4 5 [ 7 B 5 1w 1"
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5 Incidents

Incidents menu serves for logical or functional errors reporting which users can encounter
during their work in the system. Incidents can also have a character of a new functionality,
guestion or training request. When an incident is posted by a user, developing team sees the
incident record and gets measures for its quick elimination. When incident’s status is
changing, user that posted incident, gets informed about this fact through the email
notification. In Incidents menu each user can view only those incident records that had been
posted by him in person. Access to the entire list of incident records has only users with

administration permissions and developing team.

Incidents can be posted in two modes:
e From the list of posted (submitted) incidents that makes part of the “Incidents” profile
e From the form’s interface where an error has been discovered.

Below will be examined these ways of incident posting.

Figure 109 Incidents menu. “Submitted” interface

Click here to post new incident record

ECMT Transport Licences System

Incidents

[$]

Ingident Nr Created On Period % | |/ B /S B

S— | seern |
On Hald Post an Incident | #* Mark as Resohved |

Cancelled

@ Put on Hold || B Cance |

Incident No  Subject Pasted On Posted By Priority »  Assign Ta Application

[+]

Resohed

-+ 100011 CA_Admin test 10/01 /2024 10:32  Cadmin2 Medium Albania

Incidents TAAM N T O anfan dnana 1n-;:-| :\:cu-la Mec'un-. r:leI'Iia

Click here to access Incidents profile = ceorge vichas Medsum Alpania ,‘,

My Prox
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5.1 How to Post an Incident from “Incidents” Profile

In menu bar of submitted incidents click button:

ECMT Transport Licences System

Incidents
Incident Mr Created On Period w»  _/_|

Subject
[ InProgress
F CnHold Post an Incident | # Mark as Resohved || (3 Put on Hold || Bl Cancel |
E Cancelled «
. . Incident No  Subject Posted On = Posted By Priaf
I Resched

- 100011 CA_Admin test 10f0n /2024 10:32  Cadmin2 Med

In incident form that will be opened use General tab to provide info about incident’s subject,

description, select incident type, its priority:

Figure 110 “Add an Incident” form. General tab

Add an Incident IO x
Geners || Screenshot || Attachments
INCIDENT
Subject * Subject test
Diescription * Incident test deseription
Click here to select incident type
%
Incident Type * | Software error causing system malfunction ("bug™) X
Incident Status |Sub'nim=_'d | Priosity Medium w | Number [AUTO)
Creatzd By B victorial@albania.com Created On 26{0a/2024 15114
Click here to select incident’s priority
Sawe and Close | | Close
Figure 111 Incident type selection
Incident Type * | Software error causing system matfunction ("bug™) e
Incident Status Request for darification (no changes required) «
Crested By 8 Minor usability enhancement ["look and feel")

Software ermor causing system malfundion [bug™)

Requirement not implemented (logical error)
Request for technical suppost

Request for training

Go to “Screenshot” tab to attach screenshot file that shows emerged problem:
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Figure 112 “Add an incident” form. Screenshot tab

Add an Incident IO x '

Genersl || Seresnshor || Amachments Attached screenshot file appears in this zone

T est arror,
WPl

2024-04-26_15-24-34.png (22.9 KB] - The file is recefved.  Attach a File
-

| Save and Coze | | Cloze |

\ Click here to attach screenshot of the problem

describing in your incident (screenshot file
must be taken and saved in advance)

In case yo want to attach move then one screenshot file to your incident, use Attachments

tab:

Figure 113 “Add an Incident” form. Attachments tab

Add an Incident IO x

Genera Screenshot Artachments

File Created By

2024-04-24_17-48-02 png (29.5 KB} - The file is received.  Attach a File B victorial@albania com 26/04/2024 1514 K

victorizal@albania.com 26/04/2024 1574
ot 2 042024 1574 XK

3) Attached file appears in the list

\ 2) Click here to open uploading window

and to select screenshot file with problem

Save and Coza | | C-:\:/a |

1) Click here to add new row in attachments list

4) Click here in case you want to delete
attached file from the list

When all data about incident have been provided click button: incident record will

appear in the submitted incidents list:
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ECMT Transport Licences System

Incidents
Incident Mr Crested On | Period | _/_[ o [ |
Subject Search
[ InProgress
@ OnHold EL.. - i [ ]
i T T
& Cancelled
- B Resohed i ==y == - N =
1E 00018 Subject test 26043024 1520 victorial@albania.com  Medium Albania b |
e o 10007 CAAdmintest  10/01/202810:32 Cadmin Medrum Albzniz
& 100070  Test Officer 10f00 /2024 10:31 0000123 Medium Albania
& 100005 test1 1812/202315:23 George Michaal Medium Alzzniz i
H 7
5.2 How to Post Incident from Form’s Interface

In interface of any of system’s forms click on @ button

Figure 114 Posting incident from form’s interface (incident posting button)

ould you experience any problems with this form -
Please contact us!

2) Click here to open incident posting form

“

As a result on your screen will be opened “Post Incident” form where you’ll be able to provide

incident’s data and to attach screenshot file (taken and saved on your hard disk in advance):
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Figure 115 “Post Incident” form opened from system form’s interface

System form from which “Post incident”
form has been opened

Alania CI4

General |u Post Incident
INFO

Code Subject ¥ Subjext test 2

Mame* Description Test description 2
N Attached screenshot file appears in this zone
escription
Type * Seftware error causing system malfuncyon ("bug”) “* | Priority Maormal L
Address

. Screenzhot
Iz Valid

AL TR

v
o
- Eavalla !

Test error
S

Click Ok button to post incident:
incident record will appear in the list
of submitted incidents

2024-04-26_15-24-34. png. The file is received Attach a File

Fiease make 2 screenshot file wath the incident and pétach it

Click here to attach screenshot of the problem
describing in your incident (screenshot file
must be taken and saved in advance)

5.3 How to Change Incident’s Status

Being at any of incident lists click on any of available change status buttons: or
(incident record must be selected in advance):

Figure 116 Start of incident status changing process
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2) Click one of the available buttons to change
the status

Incident Nr Crez)ed On | Perind » | |/ [ o [ |

ECMT Transport Licences System

Incidents

In Progress

@ Put on Hold | B Cance |

= OnHold Post an Incident | # Mark as Resohvad |
B Cancelled
@ Resohed idept Mo Subject Posted On = ed By Priority = Assign Ta Application o

26/04/2024 15:20 victorial@albania.com

e of Chpdmintsst  10/07/202810:32 Cadming Medrum Albzniz
W Test Officer 10f00 /2024 10:31 0000123 Medium Albania
@ 100008 \ te=t1 &

1) Select incident record which status you
would like to change

My Pr

In “Status changing” form that will be opened provide status changing comment, use “Send

notification” radio-buttons to define whether email notification about status changing would

be sent to user who posted the incident:

Figure 117 Status changing form

Status changed to: On Hold PO =

Subject ¥

Subject test
Incident test description
Changs Status to: On Hoild

Comment: ¥

stafus changing test commend|

4

Send MNotification @ Yes INo
Ta: R victorial@albania.com

ﬁhq)podtnm is automatically notified via email on this change of status l

Submit Clozz

Click on button: status changing form will be closed, and incident record will be moved

in one of the incident list depending on its new status:
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ECMT Transport Licences System

Incidents o
Incident Mr Created On Pariod w | _/_[ s [ =

B Submitted

=

In Progress

Cancelled

Rezohved

[&}

v

Tncid ents

I0001&  Subjecttest On Hold :&;’?{hﬁi"gw"" victorial@albania.com 26/04/2024 15:20 Medium 1200
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6 My Profile

“My profile” menu is meant for storing your personal data as a system user, password

changing, viewing your login history.

6.1 “My profile” Elements

“My profile” is composed from following interface elements:

e Personal Info — interface where personal info and security data are stored. Here you
can add your address details, provide your first name and last name data. Once any

changes in your personal info have been done don’t forget to click

Figure 118 “Mly profile”. “Personal info” interface

Albania

My Profile

= | FERSOMAL INFO

Email ¥ hadmin@btrans.com

]

L

D Login History

ha T ——
Change Password Comment

Reports

Click here to access “My

1? . i profile” element “
SECURITY
My Prodie Role &% H_Manager
Registersd On* | 01/12/2023 1035 LastLogin Date ® | 12/06/2024 13:50
E Lock state * Account Status ¥ Disabled Approved
Application ¥ Albanizn ANTA test
Team Bslkan Trans

e Change password —interface with set of fields that you can use to change your current

password
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Figure 119 “My profile”. “Change Password” interface

ECMT Transport Licences System

My Profile

& FersonalInfo CHANGE ACCOUNT PASSWOBA

Current passwor

1) Insert your current
password in this field P

The passworgmust be st least 8 characters in length

Incidents

2) Insert your new password |

in this field
4) Click Apply button

My Profile

3) Repeat your new
password insertion

e Login Activity History — the list of your last authentications in the system. Each
authentication record contains date, time, login action that took place, IP address of

the device that has been used to login the system:

Figure 120 “My profile”. “Login history” list
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ECMT Transport Licences System

My Profile

Personal Info LOGIN ACTIVITY HISTORY

hange Password )
26/04/2024 1513

26/04f2024 14:4
24042024 1874
24/04/2024 1856
24042024 14:52
22/042024 1756
22/04f2024 1752
22/04f2024 17:47
22/042024 17:40
22/042024 15:53
15/04/2024 16:18
15/04/2024 18:07
15/04/2024 16:04
15/04/2024 16:02
15/04/2024 15:55
15/04/2024 15:53
15/04/2024 14:25
19/04/2024 14:1
18/042024 2115

18/04/2024 21:M

Logged in
Logged in
Authenticated automatically
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in

Logged in

Your IF Address:
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Figure 42 “Add an Incident” form. AttAChAMENtS tAD ........cooeeeeeeeeeevveeeiieeeeeeeiiieeeeeeeeeeecccseeen, 33
Figure 43 Posting incident from form’s interface (incident posting button) .............cccccc.u...... 34
Figure 44 “Post Incident” form opened from system form’s interface..............ccccceeeeeeeueenneen. 35
Figure 45 Start of incident status CAANGING PrOCESS ........eeeeeeeeeeeeieiireeeeeeeeeieiiiireeeeeseeeesissssssenns 35
Figure 46 Status CRANGING fOIM.......oocceeeeeeieieeeiiieeeeeeeciieieeee e et eettsiseeeeeeeeesessssasrersseeeesssrasseees 36
Figure 47 “My profile”. “Personal info” interface.............cooueeeeeeeevieeeeieeeeeeeciceeieeae e 37

© AlfaSoft Agile Software Company 2024. All rights reserved Page 4 of 38



Document name: Manual for Drivers Version: D_ECMT_TLS_MHD-002

Figure 48 “My profile”. “Change Password” iNterface ...........cccceevvveeeeeeeeeseviviveveneeeeensssiinnenn, 38
Figure 49 “My profile”. “LoGin RiSEOry” liSt.........c.uueeeecuveeeeeeiieeeessiiieeesciieeesscieaeessieeeessssaee s 38
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1 About Haulier’s Driver Role

Driver is an employee of the trucking company (haulier) who performs trips.
Haulier’s Driver is empowered by following functions in the system:

e Accesses data concerning licences assigned to the account, and the related documents

stored in the system.

e Accesses the licence to edit the attributes of this trip, if haulier chooses to delegate

this responsibility;

e Sees the trip plan for the assigned licence by accessing the driver’s account on the

ECMT portal

Note: Depending on granted by Haulier Manager level of access a driver user can only view

licence logbook or can view and complete licence logbook.

Figure 1 Licence logbook for driver with limited access

Licence Annual ALODO10 - Linked 28/03/2024 IO x
Country ¥ | Albania AL Mumbser ¥ 0000 Annual Ya 2024
Category * Eurc VI F | 28/03/2024|  Valid From*® 28f03/2024 nh2faeae
Haulier * Eazlkan Trans Restrictions  ausria, Greece,

22 View la=t logbook printed document
& #2-TRIP ACTIVATED (ALDODOE)
A) DEPARTURE 1
Departure Date Place of loading Tirana Country of loading AL Gross Welght (in tonnes) | s ppo g
Number of km at =500 Truck Reg Nr TR123FD ; Traller Reg Nr 133 Loaded
departure a 1550000 9 R123FD AL 9 ARJ123 AL
B) AREIVAL
Arrival Date Place of unlogding Country of unloading BG Gross Welght (in tonnes) = aonn

Number of km at

Truck Reg Nr
arrva 9

Driver can only view trip details without possibility of
changing them

= &
&) DEF
Departure Date 01042004 Place of loading Vanlo Country of loading N Gross Welght (in tonnes) |, 0

r mF b = | - T - ~ E
Qé,-_fg?ﬁ.rg km at J57000 Truck Reg N AMIEE00 | AL raller Reg Nr AL5E0 AL Empty
B) AREIVAL 4
Arrival Date a1 joaf202a Place of unloading | 1rzng Country of unloading N Gross Weight (in tonnes) |5 o

r of b a | r T —
Number of lm at 220000 Truck Reg N AMEE00 | AL raller Reg Nr RL5EO AL
& #9-TRIP FINISHE =
Al REDADTIIEE +

Llose
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Figure 2 Licence logbook for driver with full access

B Licence Annual ALODOTO - Linked 28/03/2024 IO x
Country ¥ | Albania Code * AL Mumber * o0 Type ¥ Annual Year 2024 -
Category * Eurc VI Issued at* | 28/03/2024| Valid From* 28/03/2024 ValidTo ® nh2faeae
Hauliar ¥ Ealkan Trans Rectrirtinne e =0~
B Trucs docaments l Driver can view and edit trip details, can create new trips

New trip

& #2- TRIP ACTIVATED (ALO00OE)

# Transit

| # Add ;tep”r Specizl 'emar-c” - Cl's'ge'.'ehice” EFinish the trip ||f Charge|

o

A) BEFARTURE &

Departure Date 0z/06f202a Place of loading Tirana Country of loading AL Gross Weight (in tonnes) |- oo g
:ﬂ%i‘rgf km at 1550000 Truck Reg Nr TR122FD AL Traller Reg Nr ARJ122 Al Loaded

B) AREIVAL S

Arrival Date a6/08/2024 Place of unloading | pgydiy Country of unloading BG Gross Welght (in tonnes) | s ppn g

EI‘WEHE‘ of km at 1557000 Truck Reg Nr TR123FD AL Traller Reg Nr ARJ1ZS AL

& #10-TRIP FINISHED &

&) DEPARTURE X

Departure Date o foaf202a Place of koading Venlo Country of loading NL Gross Welght (in tonnes) g
:ﬂ%‘i‘r&f km at 287000 Truck Reg Nr AADBEOO | AL Traller Reg Nr TRLSEO AL Empty

B) AREIVAL

Arrival Date 1/0af202a Place of unloading | Tirzng Country of unloading AL Gross Weight (in tennes) g g

grt:_ln‘?ill:lef of km at 220000 Truck Reg Nr AMDBEOO AL Traller Reg Nr TRLSE9 AL

Cloze

Figure 3 Driver’s workplace. “Licences” interface

Profile for selected menu’s element is viewed in this part of the screen

“Licences” interface is viewed on the screen

Vertical menu for Haulier’s Driver role. Workplace
element is active
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Before starting work in the system each user has to pass login procedure. At the end of
working session it is recommended to execute logout procedure for the purpose of system

data safety.

2.1 How to Login the System

User account is created by administrator. To create an account any user provides his data and
email address to administrator, administrator in his turn creates an account for a user and
provides password for following authentication process. Once account is accessed, user can

change password for safety purpose (see paragraph 5.1 below)
To pass authentication process do following:
1. Using your browser access system’s electronic page.

2. In login form that will be displayed on your screen insert your email as a user name

and password:

Figure 4 ECMT TLS login page
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ECMT Transport Licences System 1) Provide your user name
(email address) in this field

/'(\ International
Transport Forum

User name  victoriali@albania.com

Password

2) Provide your user password
in this field

3) Press this button to finish Login
procedure and to access your workplace

Use this link in situation if you forgot /
your user name or password

Notel: User name and password fields are sensitive for capitalization, so be sure that you

enter your credentials in the way they were provided during the registration.

Note2: If you forgot your user name or password use “Forgot password?” link situated under
the authentication fields.

3. Click button.

As a result of passed steps you will be moved into your working place (see Figure 3)

2.2 How to Logout the System

Once you are done with your work in the system it is recommended to effectuate Logout
procedure. In this way you will protect your workplace from outside interferences and will

keep safety of the system data. To execute Logout procedure press Logout button in the right

top corner of your workplace &5 or same functionality button in the right down corner of your
account workplace -8.
Figure 5 Ways to logout the system

Click these buttons to logout
the system
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Albania

Driver Workplace ~

Code  Mumber = fear Type =
£ 00007 2024 Annual
Incidents 00004 02a  Annual

1&g @
“ == -alenred (found 2]

]a‘u‘EISCI’I p‘L':App_LDgII'I(tI’U E} ere Platform. All Rights Reserved, w7124 2/DEBUG 2024 5. 246

Or click these button to
logout the system
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Driver’s workplace represents a vertical profile that contains one element:

e Licences —shows licences at disposal of the driver (that has been assigned to driver by

haulier manager) (see Figure 3).

3.1 Licence Management

Licence management is available only for drivers that have been granted with full access to

licence logbook (can view and complete licence logbook) (see Figure 2.

3.1.1 How to Get Licence Info According to Its Status
Licence status shows stage of its life cycle in the system. Licences can get following statuses:

L

Available — a licence that has been issued to a haulier and is available for its use (is not

used in none of hauliers trips at the current moment of time).

In use — a licence that has been issued to a haulier and is in use for a moment. One licence

can be used for one trip at once. If licence is in use for a trip, it can’t be used for another trip.

- . . .
4 Cancelled - a licence that has been issued to a haulier but has been cancelled due to some
reasons (for instance: haulier stopped its activity, haulier doesn’t respect stipulated licence
usage agreement, etc.) Cancelled licences can’t be reused, but they can be replaced from a

reserved stock of licences.

' Replaced — a licence that has been replaced after its cancellation. Actually licence

replacement means its repeated activation for another haulier.
Expired —a licence that has been issued to a haulier, which term of usage has been expired.

= Linked — a licence issued to a haulier, linked to a trip where it will be used right after a
licence with expiring term of usage (in case when trip duration exceed expiring licence time

limits).
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3.1.2 How to Get Licence Info from Licence Form
To view licence form double-click its record from the list of assigned licences (see Figure 3).
Licence form is composed from general info about the licence, list of trips that have been

done by use of this licence, buttons of licence and logbook documents viewing in PDF format:

Figure 6 Licence form
/7 Licence current status indication

Click here to view licence

Licence Annual ALODO10 - Linked 28/03/2024 document in PDFformat IO x
Country * | Albania Code * AL Mumber * ] Type* Annua Year® 2024 -
Category ¥ Euro VI Issued at* | 28/03/2024  Valid From ¥ 28 /032004 ValidTo* 3f12/2004

Restrictionz  isiria, Gyeece,
2 Wiew license £ View last logbook printed document
v
TVATED [A) nannkl - L J # Specia /e*r'a'-'”gC'E';e-:eﬁ':e” EFinish the trip ||f'__‘13'-;%|
Click here to view licence logbook in 7

&) GEPARTURE PDFformCIl'
Departure Date 03/06/2024 F LT L Uy ] P, ry of loading AL Gross Weight (in tonnes) | £ aon
Number of km at 1550000 Truck Reg Nr TRIZIFD | AL Traller Reg Nr ARNZ3 AL Loaded

departure

B) AREIVAL

Click here to view truck’s list of

Arrival Date  of unloading BG Gross Welght (in tonnes) | s non g
) documents
Numberof kmat 1557000 Reg Nr ARJ123 AL
= & 10-TRIP FINISHED a
A) BEFARTURE &
Departure Date an foaf20za Place of lnading Vanlo Country of loading NL Gross Weight (in tennes) g g
géprgl':l‘teu'rgf km at 2ETO00 Truck Reg Nr AANREOD0 AL Trailer Reg Nr TRLSEG AL Empty
B) AREIVAL
Arrival Date o foaf2oma Place of unloading | Tirana Country of unloading AL Gross Welght (in tonnes) g
Number of km at 250000 Truck Reg Nr AADEEO0 AL Trailer Reg Nr TRLSES AL
arTIva 9000 X 00 1 Ls6S
alrrh =
Cloze
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Figure 7 Licence document in PDF viewer
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Figure 8 Licence logbook in PDF viewer form
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Figure 9 Documents for truck form

Documents for truck: AADEE200 B O x
INFO
Plate Mumber | AADEROO WIM Code SCEDT26TOD0O04301
Cocument=s
Dacurrient Type File Atachment

Certificate for Rosdworthiness Test for

Motor Vehicles [B eroarea 120423 png (53.3 kB)

Certificate of Compliance with EURD

Catagary [E] ECMT Digital License 2023 QRcode pdf {180.9 kB)

v

Click document’s name to
download it on your device

In licence form you can also activate new trip or manage active trip (add steps and actions for

a current trip, view steps data, finish current trip)

Figure 10 Licence form. Active trip management

When licence is in use new trip
can’t be activated (created)

Licenfe Annual ALODO10 - Linked 28/03/2024 IO x
Country ¥ | Albani Code * AL Mumber * 0000 . . V
i - o ! Steps and actions adding buttons

(available only for active trip)

Caregory * Eura VI lssusdat® | 28/032024| Valid From*

Haulier Balkan Trans

e
New trip

& =2-TRIP ACTIVANED (ALDODOE]

A) BEFARTURE &

Departure Date Pl Bl i Country of loading AL Gross Weight (in tonnes) |- oo g
P
E;Fl:'gpﬁ'rgf km at 1550000 Tr’p S current status Traller Reg Nr ARJ123 AL Loaded
B) AREIVAL
N o 3 Countooofunloading o Gopzs Welaht Lo tonnec) il )
grgmill]e' of km at ) Truck Rey Nr TR123FD AL Trailer Reg Nr ARJ123 AL

& #10-TRIP FINISHED &
A) DEPARTURE X

One trip block of fields

Departure Date 0 f0af2022) Place of loading Venlo Country of loading NL Gross Welght (in tonnes) g
E:E%i-rgf km at 287000 Truck Rea ke | acanan ~ a .. 'r,an.cr Ren ke . - o . wn Frnnty

B) AR Steps’ and actions’ icons: click on icon to

Arrival Date 01/0a/2024 = yjew step / action data in a separate form ~ sWelsntiniemnes] gy
E#mahe' of km at 2Ea000 Truck Reg Nr AADBES0O AL Traiser Reg Nr TRLSES AL

Close

Note: Step adding is available for annual licences only
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Figure 11 Action’s form

Control FE O x

Control Autority Albania CLO

Country AL
Control Result Valid Control Date 253/05/2024 03:24
Comments

tast comment 1

Figure 12 Steps form

Licenze 00007 , Trip Mr 15 FE O x

M) DEFARTURE 3,

Departure Date 21/0af202a Place of loading Pariz Country of loading E Gross Weight (in tonnes) -
MNumbser of k 4 Truck Reg N Trailer Reg M A A
aéJp"Q mrm m & 276500 uck Keg Nr TR12344 AL aller Reg Nr TRL33 A AL

Step 1 - Transit point

Dae 21/maf2024 Place Budapest Country H

mnéﬂrhfro‘f km(0DO Truck Reg Nr TRIZ34A AL Traller Reg Nr TREL33 A AL

B) ARRIVAL S

Arrival Date 3 i0af2024 Flace of unloading Tirana Country of unloading AL Gross Welght (in tonnes) |5 p
Number of kmat | 2378500 Truck Reg Nr TR12344 | AL | TrallerRegNr TRL33A AL

0 of 3 selected (found 3)
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3.1.3 How to Activate New Trip for a Licence

In licence form that has “available” status click button:

Figure 13 Start of new trip activation process

7 Licence Annual ALODDOT - Availab\e 31/01/2024 B0 %
Country® | Albania ==+ Licence must have “available” status Annual ver IS
Category ¥ Euro V Issuedat* |31/01/2024]  Valid From * 3100 /2004 Valid To ¥ 3112200

Restrictions Austria, Greecs, Hungary,

& View last logbook printed document

ISHED STEPS:3 a
Departure Date 21/0gfrene Place of loadina Bt Country of loading 3 Gross Welght (in tonnes) 5 g
Numbeer of km at — 750 Click here to activate new trip aller Reg Nr TRLIZA AL Loaded
B) ARRIVAL b
Arrival Date EELI:QL]'_i Place of unload! Ng | Tirana Country of unloading AL Gross Weight [in tonnes] 5 n
Er.fﬂr_l.j;_‘lf:l of km at 2273000 Truck Reg MNr TRIZ344 AL Trailer Reg Nr RRRR23 AL

= & 18-TRIP FAINISHED
-

Cloza

A) DEPARTURE

In new trip form that will be opened select driver, information about departure (departure
date, place and country of loading, weight that is going to be hauled, truck and trailer
registration number, number of km at departure); information about arrival (arrival date,

place and country of unloading, etc.):

Figure 14 New trip activation form

Mew trip 0o =

L 0oo07 Driver Number One
A) DEPARTURE 3
Departure Date * | (5/06/2024 Flace of loading * | Plowdiv Country of loading * B Q F000
MNumber of kmm at 240000 Truck Reg Nr ¥ BTJKFEASE8 AL O Trailer Reg MNr DDD333 AL g
departure #

Iz Azzembled Goods * Yar (@) No
B) ARRIVAL &
Arrival Date * 08/06/,2024 B  Flaceof Baku Country of unloading * | AZ Q 7.000.0

unlozding *
'-lL_”:Je; of km at 211000 Truck Reg Mr B7|K784588 Trailer Reg MNr DDD333
Next Close

Click button: confirmation steps will be displayed on your screen:
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Figure 15 Confirmation steps on trip activation

Confirmation o o= Confirmation! o o=

© After finishing the action you will not be able to
change the indicated data!
Confirm you action!

[ The trip has been activated!
Make sure that the diver has updated logbook
printed form!

Previous Confirm Close

Click == | > [ 2= | trip confirmation forms will be closed, activated trip’s block of fields
will be available in licence logbook. Licence status will be changed from “Available” to “In

”

use :

Figure 16 Active trip block of fields in the licence logbook

F? Licence Annual ALDDDO7 - In Use 31/01/2024 B O x

Country * | Albania Code ® AL Mumber * 00007 Type* Annual Year® Jka

Category ¥ Eura W Issued at ¥ | 31/00f2024|  Valid From ¥ 3102024 Valid To ¥ 12 20

Haulier * Balkan Trans

B Truck’s documents

Vs

New trip

@& #20- TRIP ACTIVATED

Restrictions  pyctria, Greece, Hungary,

£2 View license 2 View last logbook printed document

# Transit

=]

|f’ Add step ||f Special 'err'ark” @ Change '.-el":le“ =Finish the trip ||f’ Cl'a';el

A) DEPARTURE 1

arrval

Departure Date 05/06/2024 Place of loading Ploaediv Country of loading BG Gross Weight (in tonnes) | 7 gpn o
E.gpn;lf_}ﬂ_gf km at 340000 Truck Reg MNr &7)K784565 AL Traller Reg Mr DODE3S AL Loaded
B) ARAIVAL

Wwal Date ot P Place of unloading o, Country of unloading i Gross Weight (in tonnes) - et J)
Numberof kmat | 347000 Truck Reg Mr 67[KT84565 AL Trailer Reg Nr DDD333 AL
& #19-TRIP FINISHED 5TEPS: 3 [2] AN ﬂ
A) DEFARTURE 1,
Departure Date 21/04/2024 Place of loading Pariz Country of loading E Gross Weight (in tonnes) -
Mumber of km at 7 Truck Reg Mr T Traller Reg Nr A A Loaded
departure 276500 eq R1234A AL . g TRL33 A AL
B) ARRIVAL
Arrival Date 5042024 Place of unloading | Tjrana Country of unloading AL Gross Weight (intonnes) | g
Mumber of km at 2275900 Truck Reqg Mr TRI234A AL Trailer Reg Mr RARRZ3 AL

-

Close

AlfaSoft Agile Software Company 2024. All rights reserved
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Note: In situation when arrival date is greater than licence valid date “link licence” button is
going to be available. Click button and select licence number from available licence

list:

Figure 17 Link licence step on new trip activation

mat | 594300 from available licences list

Click here to link another licence

New trip IO x
Licenze * 20004 Diriver driver3@btrans.com q
A) DEPARTURE &
Departure Date 07052024 Flace of loading * | Plowdiv Country of loading BG 7.000.0
S52300 Truck Reg Nr * TRME2OE9AL O Trailer Reg Mrd RRRss3 AL
5 Azzembled G Yez (@) Mo
10/0s/2024 Az 7,000.0

[# Irrvalid dates! Departure date can't be greater than Valid tol

Figure 18 Lookup for available licence selection

Select record from the list . O X
Find: Numbar W Go
Number Type =
0006 Annuz @

1 of 2 selected (found 2} @
OK Close

Figure 19 Message on successful licence link

Message PO =

¥ The license has been linked! ]
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314 How to Add Transit Point to a Trip

In active trip section in licence logbook click button:

Figure 20 Start of transit point addition

B Licence Annual ALODDOT - In Us= 31/01/2024 PO x
rY
Country * | Albania Code ¥ AL Mumber ¥ 00007 Type* Annual Year? 2004
Category * Euro W Issued at® | 31/0nf2024)  Valid From * 31/t f202a Valid To * 3nf12fa02a
Haulier * Balkan Trans Restrictions | aystria, Gresce, Hungary,

& View last legbook printed document
Mew trip

@ #20-TRIP ACTIAUTED # Transit |.r Add step | # Special remark || @ Change vehic e” =Finizh the trip | & C'a';el
U

A) DEFARTURE 1,

Departure Date 0506/ 2024 Place of loading Plowdiv Country of loading BG Gross Weight (in tonnes) | aan o

Qgpn;mrrgf kem at 240000 Truck Reg Mr &7)K7R4568 AL Trailer Reg Nr DODEae AL Loaded

B) ARRIVAL

Arrival Date 0806 2024 Place of unloading | ga1y, Country of unloading A7 Gross Weight (in tonnes) | 7 pooo

erf'lﬂ\?a r of km at 1000 Truck Reg Nr a7jKT8ASEE AL Traller Reg Nr DDD333 AL

= #19-TRIP FAINISHED STEPS:3 | ,ﬂ,

A) DEPARTURE 1

Departure Date 71/ 04/2024 Place of loading Paris Country of loading E Gross Weight (in tonnes) | 5

E\;pﬂ;ﬁzrrgf lem at 276500 Truck Reg Nr TRI2344 AL Traller Reg Nr TRL33 A AL Loaded

B) ARAIVAL

Arrival Date 25042024 Place of unloading | Tjrana Country of unloading AL Gross Weight (in tonnes) | ;g

E‘I_T_lmgerc-f em at FATEO00 Truck Reg MNr TR12344 AL Traller Reg Nr RRRR23 AL
W

Cloze

In form that will be opened select date of transit, place and country of transit, number of km

that have been passed:

Figure 21 Transit point addition form

Add transit point 0o =
Step 2: Transit point
Date * orjosf0za B Place® Ljubljana Country*® SO Qq
Mumber of | 276900 Truck Reg Mr | TRI234A Trailer Reg Mr |TRL33 A

Lm

Finish Close

Click button: “Add transit point” form will be closed, step button will be displayed in

active trip section:
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Country * | Albania
Category ¥ Eura W

Haulier * Balkan Trans

B Truck’s documents
New trip

@& #20-TRIP ACTIVATEL STEPS:2

&l

B Licence Annual ALODDOT - In Use 31/01/2024

Code® AL

Issued at *

31/01/2024

Mumber *

Valid From *

00007 Type*

3nfmf2024 Valid To *

Restrictions | syctria, Greece, Hungary,

& View last logbook printed document

Annual Yeard 2024

3122024

# Transit |f’ Add step || # =Special 'err'ark” @ Change '.-el":le“ =Finish the trip ||p’ Cl'a';el
3
A) DEPARTURE 1
Departure Date 05/06/2024 Place of loading Ploaediv Country of loading BG Gross Weight (in tonnes) | 7 gpn o
gg%rg km at 340000 Truck Reg MNr &7)K784565 AL Traller Reg Mr DODE3S AL Loaded
B) ARAIVAL
Arrival Date OB/06/ 2024 Place of unloading | pgpy, Country of unloading AT Gross Weight (in tonnes) | 7 oo 0
Numberof kmat | 347000 Truck Reg Mr 67[KT84565 AL Trailer Reg Nr DDD333 AL
Figure 22 Steps form with transit points
License 00007 , Trip Mr 15 . PO =
Click here to open steps form
A) DEPARTURE T, . . .
with transit points
Departure Date 21/0af2024 Flace of | _ N N _ Gross Welght (in tonnes) |5 p
glgpn;hnirrgf e at 276500 Truck Req Nr TRIZ34A AL Traller Req Nr TE ¥ A al
Transit point step that has been
Step 1- Transit point . .
added in this paragraph
Date 22024 Place ‘Budapest ez n
%lélz'lerbfro‘f km({0DO Truck Reg Nr R12344 AL Traller Reg Mr TRL3Z A AL
rStep 2-Transtt point
Date 22024 Place Ljubljana Country 5L0
mlélinerbfro‘f km(0DO | 275000 Truck Reg Nr TR12344 AL Traller Reg Mr TRL33 A AL
\
B] ARRTVAL &
Arrival Date 3 i0af2024 Flace of unloading Tirana Country of unloading AL Gross Welght (in tonnes) s p
Number of kmat | 2378500 Truck Reg Nr TR12344 | AL | Traller RegNr TRL33A AL
0 of 4 selected [found 4]
All data are presented in “read =
Close
only” mode
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3.1.5 How to Add a Step to a Trip

Steps can be added to annual licences logbooks. Trip steps can be described as intermediate

stop points when trip gross weight is added or reduced.

In active trip section in licence logbook click [“~ button:
: “ ”
Figure 23 “Add step” process start
B Licence Annual ALODDOT - In Us= 31/01/2024 PO x
Country * | Albania Code ¥ AL Mumber * 00007 Type* Annual Year 2024
Category * Eurc W Issuedat® | 31/01f2024) Valid From ® 3nf;nfao2a Valid To ® nfija02a
Haulier 3 Balkan Trans Restrictions | pystria, Greece, Hungary,
& View last legbook printed document
# Tranzit || # Add stap || # Special remark || @ Change wehi e” =Finizh the trip || # Cha ';el
DEFARTURE 3,
Departure Date 05/06/2024 Place of loading Plowdiv Country of loading BG Gross Weight (in tonnes) |7 o0 o
Q;E'}'Ef_};‘r lem at 240000 Truck Reg Nr &7)K7R4568 AL Traller Reg Mr DODEae AL Loaded
) ARRIVAL
Arrival Date 0&/06 2024 Place of unloading | ga1y, Country of unloading AT iGross Weilght (In tonnes) | 7 oo
Numberofkmat | 243000 Truck Reg Mr 67JKTE4568 AL Traller Reg Mr DDD333 AL

In form that will be opened provide date, country and place of the trip step, weight change

resulting after the stop:

Figure 24 Trip step adding form

Trip steps in logbook PO =
Step 1:
Date * 05/08/2024 = Prague Country®* |Z q

8

67)K7Ba58d Trailer Reg Nr | DDD333

Click button: trip step form will be closed, step icon will be viewed in trip’s section in

licence logbook. In case to a trip have been added more than one steps, the total step number

will be displayed near the step icon.
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B Licence Annual ALO0OOT - In Use 31/01/2024 IO x
-
Courtry * | Albania Code® AL Mumber * 00007 Type * Annual Year® 2024
Category ¥ Euro V Issuedat* |31/01/2024  Valid From * 3100 /200 Valid To ¥ 3112200
Hzulier * Balkan Trans aece, Hungary,
Number of steps added in atrip
New trip
@ #20-TRIPACTIVATED STEPG:3 8 | # Transit |f Add step ||f’ Special remark || @ Change vehicle || EFinizh the trip ||f Cl'a'ge|
A) DEPARTURE
Departure Date 05, '06'20"11 [l o bl b Ll BG 1Gross Weight (in tonnes) 7.000.0
Numbererkmat | 3a0000 Click here to open steps form ooba AL | Loaded
B) ARRIVAL &
Arrival Date 03/06/2024 Place of unloading | gy Country of unloading A7 Gross Weight (in tonnes) | g ag g
Number of kmat | 341000 Truck Reg Nr 67[K784568 AL Trailer Reg Nr DOD333 AL
& #19-TRIP FINISHED STEPS:3 [2) 4 B
A) DEPARTURE T
3.1.6 How to Add Special Remark to a Trip
. N . . Spacial .
In block of active trip in Licence Logbook click button:
Figure 25 Start of special remark adding process
B Licence Annual ALDDOOT - In Us= 31/01/2024 IO x
Country ¥ | Albania Code® AL Mumber * 00007 Type ¥ Annual Year? 2004
Catagory * Euro V Issued at® | 31/01/2024| Valid From ® 30 [2024 Valid To * nhfzoza
Haulier * Balkan Trans Restrictions | yctris, Greecs, Hungary,
2 View last logbook printed document
New trip
& #20-TRIPACTVATED STEPS:3 81 | # Tranzit |f’ Add step ||.r Special remark || # Changea vehicle || =Finizh the trip ||f Cl'a';e|
M) DEFARTURE 3,
Departure Date 0s/06/2024 Place of loading Blovdiv Country of loading BG Gross Weight (in tonnes) | 7 apog
Qgprg?ﬂrgf lem at 320000 Truck feg Nr B7K784568 AL Traller Reg Nr DDDA33 AL Loaded
B) ARRIVAL S
Arrival Date 0e/06f 2024 Place of unloading | goiy Cournitry of unloading AZ Gross Wedght (in tonnes) | g aga g
Q‘rlf'l"u-lla r of km at 347000 Truck Reqg Mr 67KTE4565 AL Traller Reg Nr DDDS33 AL
& =19-TRIP AIMISHED STEPS:3 |=) B
M) DEFARTURE 3,
In form that will be displayed provide remark’s text in a provided field:
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Figure 26 Special remark form

Add special remark PO =

Special remark *

test ramary]

Click __""=_Ibutton: remark form will be closed and remark icon will be displayed in active trip

section:

E Licence Annual ALODDOT - In Use 31/01/2024 CIICk here to open remarkaorm

Country ¥ | Albania Code * AL Mumber ¥ 00007 Type ¥ Annual
Category * Euro V szuad st * | 31/01/2024|  Valid From ® 30 [2024 Valid To * nhfzoza
Haulier ¥ Balkan Tranz Restrictions | Aystria, Greece, Hungary,

22 View last logbook printed document
MNew trip

|f Add step

| # Special remark

- C'E"uge‘-.-e":e” =Finizh the trip ||.f C’a';e|

& #20-TRIF ACTIVATED  STEPS:3 Il“%l &l |;‘-a-15't

M) DEFARTURE 3,

& =19-TRIP AINISHED STEPS:3 - ] a
M) DEFARTURE 3,

Departure Date 0s/06/2024 Place of loading Blovdiv Country of loading BG Gross Weight [in tonnes) 7 npoo
MNumber of km at Truck Reg Mr Traller Reg Nr A Loaded
dé"pa Ttare 340000 i 9 B7[K784568 AL " J DDD333 AL
B) ARRIVAL S
Arrival Date 0e/06f 2024 Place of unloading | goiy Cournitry of unloading AZ Gross Welght (In tonnes) | gagap
grl.lljmgl-er of km at 347000 Truck Reg Nr 67|KT3as68 AL Trailer Reg Nr ODD333 AL

W

Figure 27 Viewing the list of added special remarks after adding them to active trip

Specizl remarks (others) PO
Special remarks. Created On Created By
test remark 07/05/2024 14:56 @ Xheli Bzsmir
Clo=s
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3.1.7 How to Change Vehicle / Trailer for a Trip

In block of active trip in Licence Logbook click [¥ === hutton:

Figure 28 Start of change vehicle / trailer process

B Licence Annual ALO0OOT - In Use 31/01/2024 IO x
Country * | Albania Code® AL Mumber * 00007 Type * Annual Year® 2024
Category ¥ Euro V Issuedat* |31/01/2024  Valid From * 3100 /200 Valid To ¥ 3112200
Hzulier * Balkan Trans Restrictions | Austria, Greece, Hungary,

& View last logbook printed document

@ #20-TRIP ACTIATED * STEPS:3 I%]} al | # Trans [||f Add step ||.I’ Special remark | # Change vehicle | =Finizh the trip ||l -C‘a';‘e|
A) DEPARTURE T
bt
Departure Date 0s/06f2024 Place of loading Plovdiv Country of loading BG Gross Weight (in tonnes] | 7 gooo
Number of km at 3 0 Truck Reg Nr <[4 Traller Reqg Nr B " Loaded
departure 340000 9 67JK784568 AL 9 CDD333 AL
B) ARRIVAL
Arrival Date Ga/06/2024 Place of unloading | gaiy Country of unloading A7 Gross Welght (in tonnes) | g aga g
humtlsrcf lerm &t 347000 Truck Reg Nr 67|KTR456E AL Traller Reg Nr DDDa33 AL
armnval - . RS = !
& #19-TRIP ANISHED STEPS:3 B
A) DEPARTURE T

In form that will be displayed select what would you like to change: vehicle, trailer or vehicle

and trailer at the same time:

Figure 29 Change vehicle form (first step)

Change wehicla PO =
O sciect ype of crange vetice l ———  Click here and select option for changing
Type* =

E"IE"IQE the truck @

Change the trailer

Cha nge the truck and traser

Ment Chose

Click button: depending on selected option during the previous step, fill in the second

step of the changing form:
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Figure 30 Change vehicle form (second step. “Change trailer” case)

Table for Logbook Change vehicle ]

Woe Change the trailer

ate ¥ 05062024 0
Old Trailer DDD333 e Trailer # RRRRZI AL
- g

Statement of honor pdf (234.2 KB) - The file is received.  Attach a File

o

\ Leave a comment about vehicle / trailer

changing

Select another trailer from the lookup
grid

Click here to add attachment document
stored on your hard disk

Click button: confirmation messages will be displayed on your screen:

Figure 31 Confirmation messages forms on vehicle / trailer change

Confirmaticn I O x| | cConfirmation! PO x
@ After finishing the action you will not be able to change the indicated data! [ The vehicle has been changed!
Confirm you action! Make sure that the diver has updated logbook
printed form!
Click L= | 5[ = |pyttons: confirmation messages will be closed and “change vehicle”

icon will be displayed in active trip section:
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B Licence Annual ALODOOT - In Use 31/01/2024 PO x
Y
Country * | Albania Code ¥ AL Bl ¥ ARt L — PR ! vesr 2024
Category ® EuraV == m) Click here to view all data about vehicle /
. P . ”
Heuler® | Balken Trans trailer changes in “Change vehicle” form
& View last legbook printed document
New trip
@ #20-TRPACTIVATED STEPS:3 [5) 8 8 | # Transit |.r Add step | # Special remark || @@ Changs vehid e” =Finizh the trip | & C'a';el
A) DEPARTURE 1,
Departure Date 05/06/2024 Place of loading Plowdiv Country of loading BG Gross Welght (in tonnes) | 7 ppoo
E-éapn;%rrgf em at SA0000 Truck Reg MNr B7|KTBASEE AL Traller Reg Nr D333 AL Loaded
B) ARRIVAL
Arrival Date 0806 2024 Place of unloading | ga1, Country of unloading A7 Gross Welght (in tonnes) | ggang
El'lf'lmgierof lem at 1000 Truck Reg Nr a7jKTRASEE AL Traller Reg Nr RRRR22 AL
¥

3.1.8 How to Change the Date, Number of KM, Country or Place of Arrival

fora Trip
In block of active trip in Licence Logbook click button:

Figure 32 Start of change trip parameters process

B Licence Annual ALDDOOT - In Us= 31/01/2024 IO x
FY
Country ¥ | Albania Code * AL Mumber * 00007 Type ¥ Annual 'ear | 2024
Category * Euro V Issued at® | 31/01/2024| Valid From ® 30 [2024 Valid To * nhfzoza
Haulier ¥ Balkan Tranz Restrictions | Aystria, Greece, Hungary,
22 View last logbook printed document
New trip
@ #20-TRIP ACTIVATED STEPS.1 [5] o8 | # Tranzit |f’ Add step |.r Special remark || M Changs vehicle || =Finizh the trip |
M) DEFARTURE 3,
Departure Date 0s/06/2024 Place of loading Blovdiv Country of loading BG Gross Weight (In tonnes)
Gé.lpl'lgtr}[trrg‘f km at 2A0000 Truck Reg MNr 67[KT8AS6E AL Trailer Reg Nr DODE33 Al Loaded
B) ARRIVAL S
Arrival Date 0e/06f 2024 Place of unloading | goiy Cournitry of unloading AZ Gross Welght [in tonnes) | gagag
grl.lljmgl-ero‘f km at 347000 Truck Reg Nr 67|KT3as68 AL Trailer Reg Nr RRRR23 AL
Wi
& =19-TRIP AIMISHED STEPS:3 |=) a
M) DEFARTURE 3,
Departure Date 21/0af2024 Place of loading Pariz Country of loading E Gross Wedght (in tonnes) | 5
g;pn;ﬁzrrgf ke at 276500 Truck Reqg Mr TRIZ244 AL Traller Reg Nr TRLI3 A AL Loaded
B) ARRIVAL S
H 17 - ” H H Ay .
In form that will be opened use “Arrival” section to make changes in trip’s data:
H /), H ”
Figure 33 “Change the date, number of km, country or place of arrival” form
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Change the Date, Number of KM, Country. or Place of arrival IO x

Licenze* | a0y Q | Drriver MNumber One

A) DEPARTURE &

Departure Date * Place of lnading * | Plrwdiv Courttry of loading * BG Grozs Weiaht (in 70000
Numberofkmat | 2a0000 ~wreane=  Fields available for editing and data change
departure ¥ . . .
are situated in this part of the form .
S o
rBI ARRIVAL &
Arrival Date * 0906/ 2022 Bl Placeof Baku Courntry of unloading *  |AZ Q| Grozs Weight {in 6,040
unloading * tonnes)
Mumiber of km at 341000 Truck Reg MNr Trailer Reg Nr
arrival ¥

"

After all changes are done click button: form will be closed, modification will be saved
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3.1.9
In block of active trip in Licence Logbook click button

How to Finish the Trip

Figure 34 Start of “finish the trip” process

B Licence Annual ALODDOT - In Us= 31/01/2024 PO x
e

Country * | Albania Code ¥ AL Humber ¥ 00007 Type* Annual Year? 2004
Category * Eura W Issued at® | 31/0nf2024)  Valid From * 31/t f202a Valid To * 3nf12fa02a
Haulier * Balkan Trans Restrictions | musria, Greece, Hungary,

£ View |ast logbook printed document

New trip
@ #20-TRIP ACTIVATED STEPS:1 [=] |!T'an5't |.r Add :tep”f Special 'err'ark”GE'EﬁgeweF:le” =Finizh the trip ||.r Cl'a';el
A) DEFARTURE 1,
i

Departure Date 05/06/2024 Place of loading Plowdiv Country of loading BG Gross Weight (in tonnes) | 7 oo 0
E‘éjpngﬁlﬁrrgf km at 20000 Truck Reg MNr E7JKTRASES AL Traller Reg Mr DDD333 AL Loaded
B) ARRIVAL
Arrival Date (/06 2024 Place of unloading | ga1, Country of unloading A7 Gross Weight (in tonnes) | g oo o
?r'f-nTa r of km at 347000 Truck Reqg Mr 67|KTBAS6E AL Trailer Reg Mr RARRZ3 AL
= #19-TRIP AINISHED STEPS:3 |=1 &8 ﬂ
A) DEFARTURE 1,
Departure Date 210472024 Place of loading Paris Country of loading E Gross Weight (in tonnes) |- g
?gpn;%rrgf lem &t 976500 Truck Reqg Mr TR1234A AL Trailer Reg Mr TRL3Z A AL Loaded
B) ARRIVAL
Arrival Date 25042024 Place of unloading | Tjrana Country of unloading AL Gross Weight (intonnes) 5 g
rauruf_mgerof kem at 2375900 Truck Reg Nr TRI234A AL Traller Reg Nr RARAZ3 AL

N . . . .
You'll see the form with trip general info:
Figure 35 finish the trip form

Finish trip oo
A) DEPARTURE &
Dieparture date ® 05062024 Plare of loading® | Plovdiv Country of loading * B (Gross Weight {in 7.000.0

tonnes)
Mumbser of km at 340000 Truck Reg Nr ¥ BT|KT34568 AL Trailer Reg Mr RRRR2S AL
departura ¥
Is Azzembled Goods * Yes Mo

B) ARRIVAL &

Arrival Date * 08062024 B3| Placzaof Baku Country of unloading® | AZ Q| Gross Waight (in

undoading ¥ tonnes)
N'-”."'DIE; of km at 341000 Truck Reg Mr E7JKTBas68 AL Oy | Trailer Reg Nr RRRRZ3 AL Q
arriva
Cos

Click button: confirmation

screen:

messages about trip finish process

will be displayed on the
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Figure 36 Confirmation messages on finish trip process

Confirmation PO x Confirmation PO x
@ After finishing the action you will not be able to [ The trip has been finished!
change the indicated data! Make sure that the diver has updated logbook
Confirm you action! printed form!
| Previous | Confirm | | Chose | Chose

Click .= | 5[ == |puttons: confirmation messages will be closed, trip section in licence

logbook will get “finished” status, trip management buttons will disappear from finished trip

section:

Figure 37 Finished trip section in licence logbook

B Licence Annual ALODDOT - In Us= 31/01/2024 PO x
-~
Country * | Albania Code® AL Mumber * 00007 Type* Annual Year® Jka
Category ¥ Euro W Trlp gotfinished status 3102024 Valid To ¥ 12 20
Haulier ¥ Balkan Tras Restrictions | ayctria, Greece, Hungary,
22 View license g2 View last logbook printed document
New trip
& #320-TRIP ANISHED STEPS:1 |= 48
A) DEFARTURE 1,
_ Trip management buttons become unavailable -
Departure Date 05/06/2024 sross Welght (in tonnes) | 7 oo
E'gpn;%rrgf em at SA0000 Truck Reg MNr B7|KTBASEE AL Traller Reg Nr D333 AL Loaded
B) ARRIVAL
NAal Dare e ey Blare of unloading o Country of uploading - Gross Weloht (ip topnac] o oon o {
Erlf'lmgier'}f lem at 1000 Truck Reg Nr a7jKTRASEE AL Traller Reg Nr RRRR22 AL
I
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4 Incidents

Incidents menu serves for logical or functional errors reporting which users can encounter
during their work in the system. Incidents can also have a character of a new functionality,
guestion or training request. When an incident is posted by a user, developing team sees the
incident record and gets measures for its quick elimination. When incident’s status is
changing, user that posted incident, gets informed about this fact through the email
notification. In Incidents menu each user can view only those incident records that had been
posted by him in person. Access to the entire list of incident records has only users with

administration permissions and developing team.

Incidents can be posted in two modes:
e From the list of posted (submitted) incidents that makes part of the “Incidents” profile
e From the form’s interface where an error has been discovered.

Below will be examined these ways of incident posting.

Figure 38 Incidents menu. “Submitted” interface

Click here to post new incident record

Albania

Incidents

Ingident Mr Craated On Period w | _J/ [ oo | b

Subject Search
In Progress

[£] Ready for Testing Post an Incident | #* Mark as Resohved || B Cance |

On Hold

Incident No  Subject Posted On = Posted By  Priority = Assign To Application

[+]

Cancelled

T -+ 100071 CA Admin test 10/01/2024 1032 Cadmin2 Medium Albania

g TN Task (fficar ndon fan0a 1031 0000123 Medium Alzznia

Click here to access Incidents profile
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4.1

How to Post an Incident from “Incidents” Profile

In menu bar of submitted incidents click button:

Albania

Incidents

Incident Nr Created On

Subject
[ InProgress

My Profile

@ 100000 Test Officer 10f0n 2024 10:31 0000123

Period w*

= e For Testin -
[ Ready for Testing Post an Incident | # Mark as Resohved || B Cancel |
Incid&nts & OnHald &
— Incident Mo Subject Posted O = Pasted By
B Cancelled
% Resohed - 100011 CA_Admin test 10/0n /2024 10:32  Cadmin?
+ Resohu

In incident form that will be opened use General tab to provide info about incident’s subject,

description, select incident type, its priority:

Figure 39 “Add an Incident” form. General tab

Add an Incident i O x
Genera Screenzhot Artachments
INCIDENT
Subject * Subject test
Description ¥ Incident test description
Click here to select incident type
4
Incident Type * Software error causing system mafunction ("bug™) ™
Incident Status Submitted Priority Medium v | Number [AUTO]
Created By B victorial @albania.com Created On 26/04/2024 15:14
Click here to select incident’s priority
Save and Coza | Cloze
Figure 40 Incident type selection
Incident Type * Software error causing system mafunction ("bug”] o

Incident Status Reguest for darification [no changes required)

Crasted By 8 Minar uzability enhancement ("look and fesd

Software ermor causing system malfundion [bug™)

Requirement not implemented (logical error)
Request for technical support

Request for training

Go to “Screenshot” tab to attach screenshot file that shows emerged problem:
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Figure 41 “Add an incident” form. Screenshot tab

Add an Incident IO x '

Genersl || Seresnshor || Amachments Attached screenshot file appears in this zone

T est arror,
WPl

2024-04-26_15-24-34.png (22.9 KB] - The file is recefved.  Attach a File
-

| Save and Coze | | Cloze |

\ Click here to attach screenshot of the problem

describing in your incident (screenshot file
must be taken and saved in advance)

In case yo want to attach move then one screenshot file to your incident, use Attachments

tab:

Figure 42 “Add an Incident” form. Attachments tab

Add an Incident IO x

Genera Screenshot Artachments

File Created By

2024-04-24_17-48-02 png (29.5 KB} - The file is received.  Attach a File B victorial@albania com 26/04/2024 1514 K

victorizal@albania.com 26/04/2024 1574
ot 2 042024 1574 XK

3) Attached file appears in the list

\ 2) Click here to open uploading window

and to select screenshot file with problem

Save and Coza | | C-:\:/a |

1) Click here to add new row in attachments list

4) Click here in case you want to delete
attached file from the list

When all data about incident have been provided click button: incident record will

appear in the submitted incidents list:
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ECMT Transport Licences System

Incidents
Incident Mr Crested On | Period | _/_[ o [ |
Subject Search
[ InProgress
@ OnHold EL.. - i [ ]
i T T
& Cancelled
- B Resohed i ==y == - N =
1E 00018 Subject test 26043024 1520 victorial@albania.com  Medium Albania b |
e o 10007 CAAdmintest  10/01/202810:32 Cadmin Medrum Albzniz
& 100070  Test Officer 10f00 /2024 10:31 0000123 Medium Albania
& 100005 test1 1812/202315:23 George Michaal Medium Alzzniz i
H 7
4.2 How to Post Incident from Form’s Interface

In interface of any of system’s forms click on @ button

Figure 43 Posting incident from form’s interface (incident posting button)

ould you experience any problems with this form -
Please contact us!

2) Click here to open incident posting form

“

As a result on your screen will be opened “Post Incident” form where you’ll be able to provide

incident’s data and to attach screenshot file (taken and saved on your hard disk in advance):
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Figure 44 “Post Incident” form opened from system form’s interface

System form from which “Post incident”
form has been opened

Alania CI4

General | 4 poetincident
INFO
i ;
Code Subject Subjext test 2
Mame* Description Test description 2

Attached screenshot file appears in this zone

Descripticn
Type * Seftware error causing system malfuncyon ("bug”) “* | Priority Maormal L
Address
Scregnzhon
Iz Valid e a {14
Twrw | ddviieraze |
]
Cade Do
' acavala
! % 3 bse C-DEE
s Test 4 . . .
s E Click Ok button to post incident:

of submitted incidents

2024-04-26_15-24-34. png. The file is received Attach a File

Fiease make 2 screenshot file wath the incident and pétach it

Click here to attach screenshot of the problem
describing in your incident (screenshot file
must be taken and saved in advance)

4.3 How to Change Incident’s Status

Being at any of incident lists click on any of available change status button:

(incident record must be selected in advance):

Figure 45 Start of incident status changing process

2) Click available button to change the status i

Incidents

i

Incident Mr Created On Period w | |_/_J___ J i _ B
il Subject F—
@@ InFPrograss
b . o r
EW [ Ready for Testing Post an Incident | # Mark as Resolved || B Cance |
Incidents [ OnHaold
— Incilient Mo Subject Posted On = Posted By Priarity = Assign Ta Agplication o
B Cancelled
— . o011 CA_Admin test 10/t /2024 10:32 Cadmin2
I Resohed

& 100000 TestOfficer 10/0n /2024 10:31 0000123 Medium Alpania

1) Select incident record which status you
would like to change
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In “Status changing” form that will be opened provide status changing comment, use “Send

notification” radio-buttons to define whether email notification about status changing would

be sent to user who posted the incident:

Figure 46 Status changing form

Subject *
CA_Admin test

Just for testing purposes

Change Resolved
Status to:

Comment: ¥

Szatus changed to: Resolved PO

12zt commen

Send ) )
Motification ®Yes Uho
o B Cadmin2

awmummﬁuﬂnnﬂhdﬂmﬂm

Submit Cloza

Click on button: status changing form will be closed, and incident record will be moved

in one of the incident list depending on its new status:

B Submitted

Subject

In Progress

=] Ready for Testing % Poo bait Tocidont

Incidents o |

Period | _[_/__ Jdi B

100011

CA Admintest Resolved
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5 My Profile

“My profile” menu is meant for storing your personal data as a system user, password

changing, viewing your login history.

5.1 “My profile” Elements

“My profile” is composed from following interface elements:

e Personal Info — interface where personal info and security data are stored. Here you
can add your address details, provide your first name and last name data. Once any

changes in your personal info have been done don’t forget to click

VAN

Figure 47 “Mly profile”. “Personal info” interface

| PERSOMAL INFD

Email ¥ driver2@btrans.com

2 (hange P:

. Click here to access “My
profile” element

Incidents

—
=
A
My Profile

a SECURITY
Role & H_Driver
Registered O ¥ | 12/02/2024 14:22 Last Login Date ® | 14/06/2004 14:26
Lock state * Account Status * Dizabled Approved
Application ¥ Albanizn ANTA tast
Team Balkan Trans

e Change password —interface with set of fields that you can use to change your current

password
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VAN

Figure 48 “Mly profile”. “Change Password” interface

Albania

My Profile

- CHAMGE ACCOUNT PASSWORD

& Perzonal Info

Current password: ¥

1) Insert your current
password in this field

The password mysr be st least & characters in length
v password: *®

My Profie m password;

2) Insert your new password
in this field

4) Click Apply button

3) Repeat your new
password insertion

e Login Activity History — the list of your last authentications in the system. Each
authentication record contains date, time, login action that took place, IP address of
the device that has been used to login the system:

VA (f

Figure 49 “Mly profile”. “Login history” list

My Profile

& PersonalInfa LOGIN ACTIVITY HISTORY -

# Change Password _
05/08/2024 01:09 Logged in
05/08/2024 01:08 Logged in
05/08/2024 0016 Logged in
05/08/2024 17:58 Logged in
05/06/2024 16:01 Logged in
05/06/2024 15:46 Logged in
05/06/2024 15:46 Logged in
18/04/2024 10:40 Logged in
04042024 17:53 Logged in
0a/04/2024 17:52 Logged in
0a/04/2024 17:52 Logged in
13/03/2024 12:29 Logged in
12032024 12:43 Logged in
11/03/2024 10:33 Logged in
08/03/2024 17:57 Logged in
0&/03/2024 17:36 Logged in
27/02{2024 14:34 Logged in
16/02/2024 16:26 Logged in

-
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How to Create / Edit a Haulier Record

In the Hauliers’ interface click on the button:

Figure 1 Start of Haulier creation process
0O X

Haulier

INFO
Local Id

Code * [AUTO]

Name *
Description

Is valid * |§j Yes ‘:. No

City *

ADDRESS
Q| state
ZIP code *

Country *

Street ¥
MANAGER
Password *

Email (use as login) *

| Save and Close || Close ‘

In form that will be opened provide haulier’s name, local id, description, address, haulier’s manager

credentials:

Figure 2 Haulier’s creation form
Haulier I O X
Code* [AUTO] Locsl 12 e
ame* Albanizn Test Haulier
<
Iz Valid ® ) ez Mo
ADDRESS
Country * Q| State Albania City * Tirana
Brave str. 67 3453455
rgil (use as login) * test_haulier@alb.com 4%
Save and Coza Cloze




After all data are provided click the button: you will see a warning message announcing the

successful haulier’s user creation:

Figure 3 Warning message on successful haulier’s creation

Warning!!! o ox

& User 'test_haulier@alb.com’ has been created. l

Click button: warning message will be closed and created haulier’s record will be displayed in

the list of existing hauliers:

ECMT Transport Licences System

@ National Authority 2> e o
Woekplace By Control Authorities — leVaiE* e e
(D ez () -Ses'c-
Impart
R Users
3= Quota Distributon =t =u bicoalll o
[ Licensa (distributed)fl EYEEelEENTS Albanian Test Haulier as1
= I=zzued 123 AlpanTrans 123
Import AL12202300015 Salfin Group 789
5 Access tolicences (0) | AL12202300014 Balkan Trans 428
Ca Accepted
Tt Rejected
= Retention Periods

After the haulier’s record creation, you can double-click it to open the haulier’s profile, which will

contain the haulier’s general info, list of trucks and list of trailers:

Figure 4 Haulier’s profile form



Haulier: Albanian Test Haulier B O x
General Z | INFO
m Code ALDA2 02400016 Local Id 451
S IrTicie Mams Albanian Test Haulier
A Tl Description description test
Iz Valid ez Mo
ADDRESS
Country Stats City
Street TP code
Close

Or you can select haulier’s record in the grid (one click on record for selection) and click button:

haulier’s data will be opened in editing mode:

Figure 5 Haulier’s record opened in editing mode

Haulier FE O x
INFO
Code * ALO4202400016 Local Id as1
Mame * Albanian Test Haulier
Description description test y
Iz Valid* ® ez (O Mo
ADDRESS
Country * Q,| State® City
Street ¥ IF code *
Save Save and Close




How to log in the System

User account is created by administrator. To create an account any user provides an email address
to the administrator, and the administrator creates an account for the user and provides a password
for the following authentication process. Once the account is accessed, the user can change the

password for the safety purpose (see paragraph Error! Reference source not found.)
To pass the authentication process do the following:
1. Use your browser to access the system’s electronic page.

2. In the login form that will be displayed on your screen insert your email as a username and

password:

Figure 1 ECMT TLS login page

ECMT Transport Licences System

1) Provide your user name
(email address) in this field

Int natlonal
Tran port Forum

User name wcmna]l‘“albz nia.com

Password

2) Provide your user password [ toam/ |
in this field

3) Press this button to finish Login
procedure and to access your workplace

2024 @ Alfasel Prwered by Alfa Five Core Pladorm. All Rights Reserved, v 7.1.2.41/DEBUG 2024.4.26. '_Il

Use this link in situation if you forgot /

your user name or pGSSWOf'd

Notel: User name and password fields are sensitive for capitalization, so be sure that you enter your

credentials in the way they were provided during the registration.



Note2: If you forgot your user name or password use “Forgot password?” link situated under the
authentication fields.

3. CIick button.

As a result of passed steps you will be moved into your working place (see Error! Reference source

not found.)

How to log out the System

Once you are done with your work in the system it is recommended to effectuate Logout procedure.
In this way you will protect your workplace from outside interferences and will keep safety of the

system data. To execute Logout procedure press Logout button in the right top corner of your
workplace E or same functionality button in the right down corner of your account workplace <i.

Figure 2 Ways to logout the system

Click these buttons to logout
the system

ECMT Transport Licences System

National Authority =

MName * 1= Valid Cives (O No
Hauliers
.
Import
Rz Users Code MNarme = =
%= (Juota Distribution CA- 3
“ Aloz2ooanoops  Abania CIA
[ Licence (distributed) .
Incidents Alban Police
i= Issued
o Alban Police?
Import AL12202300003 fen Falics
= Access wo licences (1) Alpaniz ANTA
E [y Accepted Albania CLO
Ty Rejected A - }
ALOS202A000T3 Albanian Test Authority
= Retention Periods
e Wictariz Secret
ALOSZ0Za00012
N . . - 2 7 selectad (found 7) @
javascript:App_Login(true)

Core Platform. All Rigits Reseraed. v.7.1.2.41/DEBUG 2024.4.2¢ User. Role: NIA_Adminisirator ‘].I

Or click these button to
logout the system



My Profile

The “My profile” menu is meant for storing your personal data as a system user, password

changing, and viewing your login history.

1.1 “My Profile” Elements
“My profile” is composed of the following interface elements:
e Personal Info — an interface where personal info and security data are stored. Here

you can add your address details, and provide your first name and last name data.

Once any changes in your personal info have been made don’t forget to click

Save

Figure 1 “Mly profile”. “Personal info” interface

Albania

PERSOMAL INFO

Email ¥ victorial@albania.com
# ChangePasswerd | o
D Legin History

Click here to access “My

Ak i .
e i profile” element
SECURITY
My Profile Riole d& MIA_Administrator
Registersd On* | 12/0a/202416:37 LestloginDete™  14/06/2024 1225
ﬁ Lock state * Account Statuz *

Dizzbled Approved
Application ¥ Albanizn ANTA test

Taam

i
i
[

e Change password —interface with set of fields that you can use to change your current

password



Document name: Version: Error! Unknown document property name.

Figure 2 “Mly profile”. “Change Password” interface

ECMT Transport Licences System

My Profile

& FersonalInfo CHANGE ACCOUNT PASSWOBA

Current passwor

1) Insert your current
password in this field P

The passworgmust be st least 8 characters in length

Incidents

2) Insert your new password |

in this field
4) Click Apply button

My Profile

3) Repeat your new
password insertion

e Login Activity History — the list of your last authentications in the system. Each
authentication record contains date, time, login action that took place, IP address of

the device that has been used to login the system:

Figure 3 “My profile”. “Login history” list
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Document name:

Version: Error! Unknown document property name.

ECMT Transport Licences System

My Profile
Personal Info

hange Password

LOGIN ACTIVITY HISTORY

26/04/2024 1513
26/04f2024 14:4
24042024 1874
24/04/2024 1856
24042024 14:52
22/042024 1756
22/04f2024 1752
22/04f2024 17:47
22/042024 17:40
22/042024 15:53
15/04/2024 16:18
15/04/2024 18:07
15/04/2024 16:04
15/04/2024 16:02
15/04/2024 15:55
15/04/2024 15:53
15/04/2024 14:25
19/04/2024 14:1
18/042024 2115

18/04/2024 21:M

Logged in
Logged in
Authenticated automatically
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in
Logged in

Logged in

Your IF Address:

AlfaSoft Agile Software Company 2024. All rights reserved
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Incidents

Incidents menu serves for logical or functional errors reporting which users can encounter during
their work in the system. Incidents can also have a character of a new functionality, question or
training request. When an incident is posted by a user, developing team sees the incident record and
gets measures for its quick elimination. When incident’s status is changing, user that posted incident,
gets informed about this fact through the email notification. In Incidents menu each user can view
only those incident records that had been posted by him in person. Access to the entire list of

incident records has only users with administration permissions and developing team.
Incidents can be posted in two modes:
e From the list of posted (submitted) incidents that makes part of the “Incidents” profile
e From the form’s interface where an error has been discovered.
Below will be examined these ways of incident posting.
Figure 1 Incidents menu. “Submitted” interface

Click here to post new incident record

ECMT Transport Licences System

Incidents - -
Created On Period % |/ f__ B | 8
Search
@ InProgress
& OnHold Post an Incident | # Mark az Resohed & Put on Hold || Bl Cance |
= Cancelled
@ Resoled Incident No Subject Posted O = Pasted By Priarity »  Assign To Apglication o
=0 I00011  CA_Admin test 10/0n /2024 10:32  Cadmin? Medium Albania
inEHeS @ 100000 TesOfficer 10/01/2024 10:31 0000123 Medum Albzniz
w 100005  test1 1812/202315:23 George Michaal Madium Aloznia 'S
Ky Profile . . .
Click here to access Incidents profile




1.1 How to Post an Incident from “Incidents” Profile

In menu bar of submitted incidents click button:

ECMT Transport Licences System

Incidents
Incident Nr Created On Pariod w*

Subject
InProgress

(& OnHald Post an Incident | & Mark as Resched | & Put on Hold || Bl Cancs |

= Cancelled

& Resohed Incident Mo Subject Posted On - Posted By Prior
.0 D001 CA_Admintest 10400 /2024 1032 Cadmin2 Med

In incident form that will be opened use General tab to provide info about incident’s subject,

description, select incident type, its priority:

Figure 2 “Add an Incident” form. General tab

Add an Incident IO x
GEnerz || Screenshot || Attachments
INCIDENT
Subject * Subject test
Drescription * Incident test description
Click here to select incident type
o
Incident Type * | Software error causing system matfunction ("bug™) R
Incident Status |Sub'ni‘tl:ed . | Priority Medium v | Number [AUTO]
Created By § victoria1@albania.com Crazted On 26/0a/2024 1514
Click here to select incident’s priority
Save and Oose | Close
Figure 3 Incident type selection
Incident Type * | Software error causing system malfunction ("bug™) -
Incident Status Request for darification (no changes required)
Created By 8 Minor usability enhancement ("look and fesl")

Software ermor causing system malfunction ("bug "}

Requirement not implemented (logical error]
Request for technical suppart

Request for training

Go to “Screenshot” tab to attach screenshot file that shows emerged problem:



Figure 4 “Add an incident” form. Screenshot tab

Add an Incident IO x I

General || Sereensher || Amtachments Attached screenshot file appears in this zone

Tast arror,
b —

2024-04-26_15-24-34. png (22.9 KB] - The file is received.  Attach a File
-

| Save and Coza || Cloze |

\ Click here to attach screenshot of the problem

describing in your incident (screenshot file
must be taken and saved in advance)

In case yo want to attach move then one screenshot file to your incident, use Attachments tab:

Figure 5 “Add an Incident” form. Attachments tab

Add an Incident I 0O %
Geners Screenshot Attachments
File ® Created By Created Or
2024-04-24_17-45-02.png (29.5 KB} - The file iz raceived. Attach 3 File B victoria1@albania.com 26/04/2024 1514 X
Attacha Fle B victorial@albania.com 260472024 1514 %K

3) Attached file appears in the list

\ 2) Click here to open uploading window

and to select screenshot file with problem

Save and Oose | | C-:\s/a |

1) Click here to add new row in attachments list

4) Click here in case you want to delete
attached file from the list

When all data about incident have been provided click button: incident record will appear

in the submitted incidents list:



ECMT Transport Licences System

Incidant Mr Crested On | Period w | [ [ o | |
Subject Search

@ InFrograss

B OnHald # Mark az Resolved || (3 Puton Hold || B Cance

& Cancelled

ﬂ B Resoiwed Pested By
i o 10007 CAAdmintest  10/00/202410:32 Cadmin Medium sz
® 100000 Test Officer 10/07/2024 10:31 0000123 Meadium Albania
& 100006  testn 16M2/202315:23 George Michael Madium Alzania i
H 7
1.2 How to Post Incident from Form’s Interface

In interface of any of system’s forms click on @ button

Figure 6 Posting incident from form’s interface (incident posting button)

ould you experience any problems with this form -
Please contact us!

B

2) Click here to open incident posting form

As a result on your screen will be opened “Post Incident” form where you’ll be able to provide

incident’s data and to attach screenshot file (taken and saved on your hard disk in advance):



Figure 7 “Post Incident” form opened from system form’s interface

System form from which “Post incident”
form has been opened

“Post incident” form

Abania CIA

General E Post Incident

INFO

Cods Subject * Subjext test 2

Name * Description Test description 2
I Attached screenshot file appears in this zone
ascription
Type * Software error causing system malfundfon ["bug™) “#* | Priority Mormal L
Addresz

) Screenshot
Is Valid

P bse || Coze | |
Click Ok button to post incident:
incident record will appear in the list
of submitted incidents

“\Test error,
e

2024-0-26_15-24-34.ong. The file is received Attach a File

Fipase make 2 screenshot file wath the incident and pftach it

Click here to attach screenshot of the problem
describing in your incident (screenshot file
must be taken and saved in advance)

1.3 How to Change Incident’s Status

@ Put on Hold

Being at any of incident lists click on any of available change status buttons: [ ez remmies |

(incident record must be selected in advance):

Figure 8 Start of incident status changing process



ECMT Transport Licences System

2) Click one of the available buttons to change
Subject the status

In Progress i —
On Hald Post an Incident | # Mark az Rezoled | [ Put on Hold Cance |

Cancelled

Incident Nr

|CTE (= 3

[+]

Incident No. Subject Pasted On » ed By Priarity = Assign To Application

Resohwed

26/04/2024 15:29 victoria1@albania.com
o 100011 CA_Admin test 10/07/2024 10:32  Cadmin2 Meadium Albania
© 100000  Test Officer 10/07/2024 10:31 0000123 Meadium Albania
& 100008  test1 16M2/202315:23 George Michael Madium Alzania i

1) Select incident record which status you
would like to change

In “Status changing” form that will be opened provide status changing comment, use “Send
notification” radio-buttons to define whether email notification about status changing would be sent

to user who posted the incident:

Figure 9 Status changing form

Status changed to: On Held PO x
Subjec *
Subject test

Incident test description

Change 5tatus to: On Hald

Comment: *
status changing test comment|

Send Notification @ Yes (J)Mo

[:3 B victoria1@albania.com

ﬂkppnﬂmmlsmm”ymnﬁdvh:mdmﬂw.dungeﬂm ]

Submit Olose

Click on button: status changing form will be closed, and incident record will be moved in one

of the incident list depending on its new status:
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