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Information Letter
This is information regarding the employment relationship between [Company Name] AB, reg. no [Company ID Number], [Address] (the “Company”), and [Name], personal no. [Personal ID Number], [Address] (the “Employee”).
This letter is made available by StartupTools.org and is issued according to the StartupTools Standard (startuptools.org/the-startuptools-standard/). The participating parties agree that neither party has modified the letter below this statement, except to remove comments, fill in blanks and use the bracketed options. 
General
The Employee is employed as [position/title] by the Company.
The first day of the employment was [date].
The employment type is:	Comment by Hannes Rosén: Mark the appropriate option with “X”
indefinite period of time (Swedish: Tillsvidareanställning)			[  ]
temporary time-limited employment (Swedish: Särskild visstidsanställning)		[  ]
(This was previously “allmän visstidsanställning”)
probationary employment (Swedish: Provanställning)				[  ]
The employment is a [full time] position of [40 hours] per week and may require overtime.
The ordinary working hours for the Employee are [08.00 – 17.00] including 1 hour lunch break. Changes to the ordinary working hours are normally communicated at least 2 weeks in advance.
The Employee shall perform his/her duties at the [Company's premises at address] / [home of the Employee]. The employment may require business travel.
Tasks
The Employee shall [perform the duties set forth by the Company from time to time, according to Company guidelines and instructions].	Comment by Hannes Rosén: This should match their employment agreement.
Salary, Vacation and other benefits
The fixed gross monthly salary is SEK [amount]. The salary is paid monthly to the bank account provided by the Employee.
The Company pays employer's contributions to the Swedish state covering this employment.
The Employee is not entitled to compensation for overtime or travel time.
The Employee is entitled to [25/30] days of paid vacation per each 12-month period beginning [April 1] and ending [March 31]. 	Comment by Hannes Rosén [2]: 25 days is the required legal minimum. 30 days is common but not mandatory.
 [The Company pays premium-based occupational pension (Swedish: tjänstepension) for the Employee, according to the Company’s policy from time to time.]
[The Employee receives preventive care benefits (Swedish: friskvårdsbidrag), according to the Company’s policy from time to time.]
[The Employee is insured under [applicable insurances, e.g. TGL, TFA and TRR].]
Termination
The employment may be terminated by either party giving the other party notice of termination of [14 days/1/2/3 months], unless a longer notice period follows from mandatory law such as the Employment Protection Act, 1980:82 (Swedish: Lagen om Anställningsskydd, 1980:82).	Comment by Hannes Rosén: 14 days is only applicable to probation.
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