
Carl Albert Dress & Conduct Guideline  
Commencement 

 
Carl Albert State College holds their graduates in high esteem, and the commencement 
ceremony publicly recognizes their achievements and induction into the alumni network. The 
ceremony reflects a long history of academic customs and traditions. In respect for those 
traditions and in accordance with the Academic Costume Code of the American Council on 
Education, commencement participants are directed to follow the set dress and conduct 
guidelines.  
 

Dress & Regalia  
 

Traditional regalia will be worn by both students and faculty participating in the commencement 
ceremonies. Faculty will be requested to follow the same guidelines set for graduating students. 
 
Academic Gowns 
 

●  Appropriate business casual attire must be worn beneath the regalia. Shorts and tennis 
shoes are discouraged unless needed for mobility reasons. Please ensure footwear is 
clean and free of mud or debris. When selecting ceremony footwear, keep in mind that 
graduates stand for long periods of time, walk at a brisk pace, and use stairs. (If you 
need special accommodation or have mobility issues, please contact the 
Commencement Coordinator.)  

● Carl Albert’s bookstore sells graduation gowns, cords, and stoles. If borrowing a gown, 
please make sure it is both black and appropriately sized.  

● Graduates must zip gown for processional and while on stage. If your gown is unzipped 
during the ceremony, you will be instructed to zip it. After graduation has finished and 
you are outside with loved ones, you may unzip your gown to take photos, etc.  

 
Caps, Tassels, and Stoles 

 
●  Caps and gowns will be purchased together.  
● The cap should be worn at the front point over the forehead, below the front hairline. The 

flat board is parallel to the floor. Faculty and staff assisting with commencement will help 
students with their attire before the processional begins. If you are unsure how to 
position your hat there will be support staff to assist you. 

● CASC encourages students to show their personality through decoration of their caps 
and gowns. We embrace individuality at our college and would love to see it on your big 
day!  

●  Carl Albert State College permits students to decorate their caps appropriately. 
Decorations should not include offensive language or graphics. 

●  At CASC, we honor students who have pursued academic excellence. Many 
organizations and accomplishments are represented through honor cords, stoles, and 
medallions. Students graduating from the Scholars Program, graduating with honors, 



and the recipient of the Rauthbalm scholarship will be asked to stand and be recognized 
during the ceremony.  

● The student, organization, or group is responsible for the cost of honor cords and stoles. 
Graduation stoles must meet the following requirements: 

○  Honor Cord: An honor cord consists of braided cords with tassels on either end. 
The cord signifies specific academic achievement or membership in a recognized 
academic honor group or society. GPA honor cords are distributed by the 
bookstore from a list approved by the Registrar’s Office. Other academic honor 
cords are distributed through the individual society. Students should not alter 
honor cords. 

○  Stole: A stole is defined as “the form of a cloth scarf-like garment worn over the 
shoulders and adorned with the organization's colors and/or insignia.” 
Specialized stoles recognize service to the college or community. The Academic 
Costume Code states that stoles may not be more than four inches wide and/or 
66 includes long (33 inches on each side). Students should not alter or embellish 
stoles.  

 
All dress and regalia guidelines must be met and will be strictly enforced on ceremony day. The 
college reserves the right to request that graduates change inappropriate attire or remove 
decorations before being allowed to participate in the commencement ceremony. Graduates 
choosing not to abide by the regalia policy will be asked to leave the assembly area and will not 
be permitted to participate in the commencement ceremony. Improper conduct may result in 
dismissal.  
 
 

CASC Ceremony Conduct and Protocol 
 

 Academic Commencement ceremonies are formal events. Please respect the generational 
customs of the occasion. Those who choose to participate must respect the rights of others, 
including faculty, staff, and other participants. Rules are set to make the ceremony run smoothly 
and enhance the experience of attendees. 
 

●  Ceremony participants must follow the directions of commencement volunteers and 
staff.  Please listen respectfully and carefully. 

● The doors to the auditorium will be closed once all seats have been taken by guests. 
There will be a few places for guests to stand. After this area is full as well additional 
guests will be taken to the overflow room to watch the ceremony via livestream. 
PLEASE tell your guests if they wish to be in the auditorium for your graduation to arrive 
early. 

● Bring as many guests as you would like! However, for seating purposes there are about 
5 seats per graduate in the auditorium. If bringing a larger group, guests may be directed 
to the overflow area when all seats are taken. There will be signs and volunteers leading 
to the overflow room. Again, if your friends and family wish to be in the auditorium with 
you they must arrive early to find a seat! 



●  Each ceremony will last approximately one hour. During the ceremony, several 
speakers will address graduates, and each graduate will walk across the stage to 
receive a diploma cover. Graduates must participate in the ceremony to receive the 
diploma cover.  

● Please ask your guests to be respectful and quiet if they will be attending the 1pm 
ceremony. The previous ceremony may still be in progress, and we wish to respect the 
graduates and attendees. 

●  All electronic devices, such as cell phones, must be turned off during the ceremony. 
These devices may not be used on the commencement stage.  

● When it is time for graduates to cross the stage, the president will invite them to be 
recognized. The first row will stand at the same time, waiting for their turn to approach 
the podium and hand their name to the vice president.  

● As graduates walk across the stage, photographers will take a photo of the regent 
handing the students their diplomas. 

● After crossing the stage, graduates must return to their chairs and remain standing until 
their entire row has received their diplomas. The next row will stand as the previous row 
sits simultaneously. Students will remain seated throughout the ceremony.  

● Faculty and Staff will be dismissed before the processional. Students must wait until the 
first two rows have gone offstage before the processional will begin. Both sides must 
wait until faculty and staff have left the main stage to 
proceed.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           
 


