
Returnthisformto: 
workstudy@carlalbert.edu

OfficeofFinancialAid
FederalWork-Study

Business Office
InstitutionalWork-Study

Work-StudyJobPostingRequest

oo Fall: Spring: Summer: Semester/Year: 20262027
oFederalInstitutionalTypeofWS: 

Library/Poteau (2400) DepartmentName/#: 

o PoteauSallisawOff CampusCampus: 

JoeEWhiteLibrary 400Building: Office/Room #: 

JobDuties/Responsibilities: 

Studentswillworkatcirculationdesk, greetingstudentsandstaff, answeringphones,  
usingthelibraryprogramtocheckbooksinandout, shelvingbooks, andassisting
studentsandstaffwithcomputersandcopier. Lightcleaningduties & othersassigned. 

Schedule: 
SundayMondayTuesdayWednesdayThursdayFridaySaturday

Possible
working

8:00am - 6:30pm8:00am - 6:30pm8:00am - 6:30pm8:00am - 6:30pm8:00am -  4:00pmhours) 

Supervisor Name:  TonyaSutton
tsutton@carlalbert.eduEmail: 

918-647-1311Phone #: 

OtherInformation (ifapplicable): 
Thelibraryisopenuntil6:30p.m. 4nightsaweekandneedsstudentswillingtowork
evenings.  Mustbedependable. 

P: 918-647-1343 | Poteau, OK | CarlAlbertStateCollege | Sallisaw, OK | P: 918-775-6977


