[bookmark: _GoBack]Responsibilities of the Steering Group Chair in Scotland
· Build and maintain relationships with interfaith partners in Scotland
· Develop new partnerships with both faith based groups and secular organisations
· Be the public face of Side by Side in Scotland, speaking at events, writing articles etc.
Chair the Side by Side Scotland Chapter meetings
Provide strategic oversight to the Chapter and work to develop a strategy that chapter members can work to
Scope out where there are spaces that Side by Side Scotland can effectively speak into
Work with a small group to work out a long-term structure that could accommodate more members
Ensure that agendas and supporting materials are delivered to members in advance of meetings.
Make the purpose of each meeting clear to members and explain the agenda at the beginning of each meeting.
Keep the meeting moving by putting time limits on agenda items and keeping all meetings to the allotted time.
Encourage broad participation from members in discussion by calling on different people.
End each meeting with a summary of decisions and assignments.
With the support of the group seek funding for identified pieces of work 
Oversee the writing of a short annual review
Ensure all activities are evaluated

Membership:
Follow up with consistently absent members to determine if they wish to discontinue membership.
In consultation with Scotland Chapter members, find replacements for members who discontinue participation.
Keep in touch with members between meetings if decisions need to be made.
Lead on all aspects of the committees work, dedicating an average of 15 hours per month to Side by Side.

Person Specification

· Excellent networking and relationship building skills
· A knowledge of and a passion for gender justice work
· Knowledge of ecumenical and interfaith work in Scotland
· Strong communication skills
· A willingness to travel occasionally around Scotland
· A willingness to speak in public and attend relevant events to promote the work of Side by Side
· Ability to give an average of 15 hours per month, recognising that some months may require more than others and to have flexibility around that.
· A willingness to abide by the code of conducts of the hosting organisations 


This role is voluntary and will be managed by Christian Aid and the Church of Scotland. As such volunteering policies will be in place and expenses for approved Side by Side travel will be reimbursed. There will be access to an office base in both Glasgow and Edinburgh. We encourage people from across the interfaith community to apply for this post. 
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