THE RIPPLE
JOB DESCRIPTION

Ripple Self Care Project Co-ordinator
Background to Organisation

· The Ripple is an independent community organisation and registered charity which was originally established by St Margaret’s Parish Church in Restalrig in 1996. With the help and dedication of 80+ volunteers we work to improve the quality of life for residents of all ages in the Restalrig, Lochend and Craigentinny area of Edinburgh, by helping people to help themselves. The areas we serve face significant health inequalities.The Ripple has grown since it was first established and from our base at Restalrig Lochend Community Hub and elsewhere in the community we currently deliver 18 of our own projects, as well as host and/or work in partnership with a range of other community services.
· Purpose of Job
Building on the work we already do the Self Care Co-ordinator will develop the Ripple Self Care Project aimed at delivering a range of structured self-care tools and courses which will support the capacity of people living with long term health conditions to take a leading role in staying as well and as independent as they can for as long as they can. Working closely with local Medical Practices and Community Link Workers this Project will be developed and designed in consultation with the people it is there to benefit.
Hours of Work      25 hours per week including some weekend and evening work 
Key Tasks
· To develop and design a cohesive open access programme of self-care tools and courses in consultation with service-users, community link workers and GP’s
· Deliver a range of courses and self-care tools such as Anxiety Management, Stress Management, Living with Chronic Pain, Mindfulness and Meditation, Peer Support in line with the needs of service-users and gaps in services being identified
· Deliver the Self Care Project in line with priority outcomes, evidencing positive impact in relation to targets set
· Implement current monitoring and evaluation tools and be open to developing new tools as required
· Develop and facilitate appropriate methods of assessment and consultation with patients being referred to the Self Care Project to ensure an ethos of co-production
· Responsibility for the recruitment of suitably qualified sessional workers to deliver elements of the Self Care Project 
· Maintain records and associated administration for the Ripple Self Care Project in line with current GDPR legislation

· Be responsible for providing a safe environment and ensure all practice adheres to the relevant policies and regulations
· Adopt a collaborative approach to partnership working ensuring positive working relationships with statutory and third sector partners
· Build a good working knowledge of supporting activities and projects in the local area to maximise the potential of long term impact in terms of health and wellbeing for service-users
· Represent the Ripple Self Care Project at a strategic level and attend relevant external forums and networks as directed by the Director
· Be aware of relevant local and national strategy and the Integration of Health and Social Care agenda.
· Work under the direction and supervision of the Ripple Director attending regular support and supervision and update meetings as required
· Provide written reports for the Ripple Board as requested

· Undertake any other duties as may reasonably be required by the Ripple 
Responsible For   Responsibility for the design, delivery and evaluation of the Ripple Self Care Project.
Reporting To       The Ripple Director
	Skills, Abilities and Experience
	

	Qualifications in a broad range of self-help tools
	Essential

	Experience of delivering self-help tools and courses within a group work setting with a particular emphasis on anxiety management
	Essential

	Understanding of a self-management approach to staying well and independent
	Essential

	Experience of working with people experiencing long term health problems
	Essential

	A good understanding of the issues people face particularly when living in an area of deprivation
	Essential

	Ability to stimulate new ideas and devise and develop projects in response to people’s needs and identified strategic priorities
	Essential

	Experience of creating and delivering workshops and courses
	Essential

	Ability to work under pressure and demonstrate initiative
	Essential

	Ability to manage, support and supervise sessional staff 
	Essential

	Good planning, time-management and organisational skills
	Essential

	Good understanding of evaluation tools and demonstrating impact
	Essential

	Good communication skills 
	Essential

	Experience of developing, delivering and participating in community based projects
	Essential

	Collaborative approach to partnership working and ability to develop positive relationships with key partners.
	Essential

	Experience of a Cognitive Behavioural Approach to anxiety management
	Desirable


	Qualities
	

	Punctual, reliable and trustworthy
	Essential

	A flexible and responsible approach to work with an eye for detail
	Essential

	Creative thinker
	Essential

	A good sense of humour
	Essential 

	Compassionate and Inclusive
	Essential

	Committed to those who face disadvantage
	Essential


Terms and Conditions

Employer: The Ripple
Accountability: The Ripple Board of Trustees 

Line Manager: Director of the Ripple

Workplace:  Restalrig Lochend Community Hub

Working Hours: Fixed Term Contract until the end of March 2020 - 25 hrs per week
Annual Leave: 25 days plus 10 public holidays pro rata
Salary: Point 26 on the SJC scale £23894 pro rata
Any cost of living awards are dependent on the financial capacity of the charity and reviewed by the Board each financial year.

Pension: Auto-enrolment into Qualifying Workplace Pension Scheme (Aegon) which is a Group Stakeholder Pension Scheme – current contributions are 5% employer and a minimum 1% for employee.

Disclosure: PVG membership required 

Application Deadline and Interview Dates  
Closing date: Midday on Friday 2nd of November 2018
Interview date: Friday the 9th of November 2018
The Ripple can only accept applications sent via email and all successful candidates will be contacted by email and invited to attend for interview
Please return completed applications to director@theripple.org.uk 
Apologies but the Ripple is unable to give feedback on individual applications
