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Council on Disability (Stirling) SCIO
The Norman McEwan Centre

Cameronian Street

STIRLING FK8 2DX
Application Form
                     

Please read the Job Description and Person Specification carefully prior to completing this form.

Personal Details:
Surname:

……………………………………………………………………………..


Previous surnames (if appropriate):
……………………………………………………..
Address:

……………………………………………………………………………..



Postcode:

……………………………………………………………………………..


Telephone

Evening:

……………………………………………………..

 


Day: 


……………………………………………………..



 

E-mail:

…………………………………………………….

National Insurance number: 

…………………………………………………….

Do you hold a current driving licence (excluding a provisional licence)? ……………….. 
Career History (including voluntary, home-based or part time work)
Current or most recent employment

	Employer’s name, address and type of business
	Dates

(from—to)
	Reason for leaving
	Notice required
	Salary

	
	
	
	 
	


Job title / description

Briefly describe your current / most recent employment, highlighting duties, responsibilities, skills or experience gained that are relevant to the post for which you are applying. If you are a school or college leaver, please include details of holiday employment.

	Job Title:    

	


Past Employment

Please provide details of your previous employment history, starting with the most recent job and accounting for any periods of time not spent in further education or employment. For posts within the last five years, please confirm salary details. Please include any voluntary, home-based or part-time work.

	Name and address of employer
	Position held and grade if applicable
	Dates

(from—to)
	Final Salary
	Reason for leaving

	
	
	
	
	


Education, professional qualifications and training

(Where applicable please include details of examinations taken or about to be taken for which results are not yet available.)

	Name / address of school / university / institution
	Dates 

(from—to)
	Course Details
	Qualifications obtained, with grades

	Educational institution attended

	
	
	
	

	Professional qualifications (including those from professional institutions)

	
	
	
	

	Training courses attended (if relevant to the person specification)


	
	
	
	


Most relevant experience / reasons for applying

The job description details the key areas of responsibility and tasks involved. The person specification details key areas of knowledge, experience and skills required. Please demonstrate in this section (in no more than 1500 words) how you meet the person specification. Shortlisting will be based upon how well you demonstrate your ability to meet the essential criteria.

	


Rehabilitation of Offenders Act 1974 (Exceptions Order 1975)

(Because of the nature of the work, this post is exempted from the Rehabilitation of Offenders Act 1974 and all convictions, both spent and unspent, must be disclosed.)

Have you ever been convicted of a criminal offence, cautioned, reprimanded or given a final warning by the police, or do you have any court cases pending?   
If yes, please give details, with dates, of offences, sentences, cautions, reprimands, final warnings and court cases pending.

	Date of offence
	Nature of offence
	Sentence or nature of police court sanction

	
	
	


The information contained in this application form will only been seen by staff involved in the recruitment process.

Where the post applied for requires an Enhanced Disclosure check, please provide details of any police enquiries made against you, which may have a bearing on your suitability for this post.

CoD Stirling SCIO believes that having a criminal record will not necessarily bar you from working with us. This will depend on the nature of the position and the circumstances and the background of the offence(s).

Referees

Please give details of two people we may approach for a reference who can comment on your suitability for this position. One referee must be your present or most recent employer.

Present / most recent employer

Name: 

……………………………………………………………………………………..


Job title: 

……………………………………………………………………………………..
Address: 

……………………………………………………………………………………..
Postcode: 

…………………………………………
Telephone: 

…………………………………………
Second referee

Name: 

……………………………………………………………………………………..
Job title: 

……………………………………………………………………………………..
Address: 

……………………………………………………………………………………..
Postcode: 

………………………………………….
Telephone: 

………………………………………….
In what capacity does this person know you?

	


Data Protection

Information given in this application will be controlled under data protection legislation and will be used for the purposes of recruitment within Council on Disability (Stirling) SCIO. Should your application be successful, the information will then be used for your personnel records and payroll purposes. The information provided will be processed both manually and automatically for these purposes.

Declaration

Before signing the declaration, please read the following:

If you omit information which we have asked for, we may not be able to consider your application. If you are appointed to the post, any major omission or inaccurate information relevant to your application could lead to disciplinary action against you.
I declare that the information contained in this form is true and accurate. I understand that if it is subsequently discovered that any statement is false or misleading, my employment may be terminated without notice.

I understand too that a Standard or Enhanced Disclosure check will be sought in the event of my application being successful.
Signature:
………………………………………….
  Date:    ………………………………….
Equality and diversity monitoring 

    

self-classification form

Please note that this form is always removed prior to shortlisting.

We hope you will assist us by completing this form. This information is being gathered to monitor the operation of CoD Stirling SCIO’s equality and diversity policies and the effectiveness of advertising media used, and for no other reason. The data will be treated with the utmost confidentiality. It will not be taken into account in assessing information on your application form as it is removed before your form is seen by the shortlisting panel.

Name:  


…………………………………………………………………………….
Position applied for: 
…………………………………………………………………………….
Please fill in all sections

1.
Gender: 



……………………………………………………………………



2.   Date of birth (DD/MM/YY): 
……………………
3.
Do you have a disability? 
……………………
If yes, please describe the nature of your disability:

	     



Definition of disability

The definition of disability within the Equality Act 2010 is: A person is disabled if they have a physical or mental impairment which has a substantial and long-term adverse affect on their ability to carry out normal day-to-day activities.
What is your ethnic group? Choose one section from (a) to (e) then check the appropriate box to indicate your ethnic origin.

a)
White:

British





Irish







Any other white background (please specify):


b)
Mixed:

White and Black Caribbean


White and Black African


White and Asian



Any other mixed background (please specify): 


c)
Asian or Asian British:

Indian





Pakistani




Bangladeshi




Any other Asian background (please specify): 


d)
Black or Black British:

Caribbean




African





Any other black background (please specify):


e)
Chinese or other ethnic group:

Chinese




Any other ethnic group (please specify):



This data you provide will assist CoD (Stirling) SCIO in monitoring the effectiveness of its equal opportunities policy, and to comply with statutory requirements under the Equality Act 2010, as well as other employment legislation and good employment practices.

The collection of this information also complies with the Data Protection Act 1998 and helps us to keep our records up to date, as well as ensuring that your details are recorded correctly.

The information you provide will be strictly confidential.

This information will only be used to prepare analyses and aggregated statistical reports, develop policies and assess the effectiveness of equal opportunities and valuing diversity policies. 
Council on Disability (Stirling) SCIO would like to thank you for your interest in our organisation.

Signature: 
…………………………………………     Date: 
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
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