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DIRECTOR OF THE RIPPLE 
Background to Organisation

‘The Ripple is an independent community organisation and registered charity, which was originally established by St Margaret’s Parish Church in Restalrig in 1996. Though it began as an expression of the life of a local faith community, in its activities and employment practices the Ripple is inclusive of people of faith and no faith. With the help of around 80 volunteers annually, we work to improve the quality of life for residents of all ages in the Restalrig, Lochend and Craigentinny area of Edinburgh, by helping people to help themselves. The area we serve is designated among the 5-15% most deprived in Scotland. The Ripple has grown significantly since it was first established and from our base at Restalrig Lochend Community Hub and elsewhere in the community we currently deliver 18 of our own projects, as well as host and/or work in partnership with a range of other relevant community services.
Job Description

Purpose of the Job:  To lead the Ripple in achieving its overall mission to improve the quality of life in the local area it serves by helping the community to help itself.  
Reporting to: Ripple Board of Trustees via Line Manager appointed by the Board
Key Tasks:

Leadership
· Provide values based leadership for the Ripple, internally and externally
· Ensure the Ripple values are understood and reflected in all aspects of the work of the Ripple.
· Nurture trusted relationships between all who are involved in the life of the Ripple
· Ensure the management of and activities within the Restalrig and Lochend Hub building is values based, including those involving external hire of the building
· Support the work of the Board of Trustees by providing strategic Leadership and Governance for the Ripple and by providing timely information, advice, and regular progress reports 

Financial Management and Governance
· In discussion with the Treasurer, advise the Board on setting the Ripple Budget

· Undertaking the day to day financial management of the project

· Liaising with the Treasurer in providing regular financial reports to the Board of Trustees and draft end of year accounts to the auditors
· Maintaining the Ripple risk register.
Personnel Management  
· Providing values based line management and supervision to all staff within the organisation either directly or through an appropriate individual project area leader. 
· Overseeing the recruiting, managing and supporting of volunteers, either directly or through appropriate co-ordinator.  
· Organising and participating in staff recruitment and selection procedures 
· Maintaining personnel records and ensuring adherence to all personnel policies and employment legislation.
Fundraising:  
· Ensuring that all fundraising meets the ethical standards of the Institute of Fundraising Code of Fundraising Practice.
· Identifying appropriate statutory, charitable trust and other sources of funding for the many varied areas of the Ripple’s work.
· Compiling and submitting the organisation’s fundraising applications
· Ensuring required funding is available for all work undertaken.

· Supporting the Board of Trustees in raising funds for and profile of the project through local community events and activities.
Project Development  

· Collaborating with Board of Trustees on setting a strategic plan.
· Undertaking all necessary planning and preparation tasks for maintaining current projects and establishing new projects as agreed with the Board of Trustees.
Profile & Marketing:  
· Organising content, design and production of the project’s general promotional material, annual reports and other literature
· Representing the organisation in a range of partnerships, voluntary sector forums and consultations 
Any other tasks as may reasonably be requested by the Board of Trustees
Person Specification

	QUALITIES
	ESSENTIAL
	DESIRABLE

	Motivational Values based leader
	E
	

	Commitment to community led projects
	E
	

	Good Communicator
	E
	

	Team Player and Builder
	E
	

	Creative Thinker
	E
	

	Flexible 
	E
	

	Empathetic
	E
	

	Resilient
	E
	


	SKILLS/EXPERIENCE
	ESSENTIAL
	DESIRABLE

	Experience in a management role within the voluntary sector
	E
	

	Ability to work independently and manage time effectively
	E
	

	Proven track record of successful fundraising 
	E
	

	Experience of computerised cost centre and departmental recording
	E
	

	Experience of managing staff 
	E
	

	Experience of an organisation which uses volunteers
	
	D

	Ability to identify and respond to community needs
	E
	

	Experience in a community focused and led organisation
	
	         D

	Knowledge of  current legislative policy with regard to employment law, health and safety and fundraising
	
	D

	Experience of promoting, marketing and developing an organisation or project.
	E
	

	Experience in partnership working
	E
	


CONDITIONS OF SERVICE
Salary

The starting salary for this post is £33,783 (Point 38 of the SJC salary scale) rising to a ceiling of £44,174 (Pt 49). Any alternative starting point would be dependent on experience and scale progression is dependent on measurable performance.
Hours

35.75 hrs per week. Mon – Fri in line with the needs of the project. Some flexibility and occasional attendance at evening meetings or weekend events will be required.
Pension
Contributory Pension Scheme with 5% employer’s contribution, reviewed after two years.
Mileage Allowance
For mileage necessarily incurred in the course of your duties for the Ripple Project using your own vehicle, you will be entitled to the Casual Users Mileage Allowance. This is detailed in the Employee Handbook supplied upon appointment.

