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multi-cultural family base




MULTI-CULTURAL FAMILY BASE

50 Coburg Street, Edinburgh EH6 6HE

JOB DESCRIPTION

	JOB TITLE:

	Project Leader ( 4Corners)   

	RESPONSIBLE TO:
	Chief Executive

	JOB PURPOSE:
	To coordinate, manage and deliver social work services to identified BME and vulnerable children  young people and their families. 




MAIN DUTIES AND RESPONSIBILITIES


Project management

· To keep a strategic oversight of the project, identifying gaps and developing the service in accordance with need.
· To represent the project and the agency with service users, colleagues, other agencies and the wider public.
· To have overall responsibility for the project budget.
· To have overall responsibility for assuring the quality of the service.
· To have overall responsibility for project planning.
Service Provision

· To ensure the assessment of the needs and risks of the children and  young people who are referred to the project.  
· To plan, facilitate and evaluate social work interventions for and with vulnerable children, young people and families.  
· To plan, facilitate and evaluate group work programmes in schools for and with vulnerable children and young people.
· To maintain accurate and detailed records of all work undertaken..

· To assess any further needs of the children and young people involved and to offer additional support directly or by referral to other agencies.
Communication
· To maintain communication with the families of the children and young people and to promote their involvement in the project.
· To build links with statutory and voluntary agencies providing services to children and young people including schools, health services, social work services and voluntary sector agencies.

· To build links with other agencies providing services to black and minority ethnic communities.
· To report on the progress of the project to funders and others.
Supporting others

· To be responsible for supporting and supervising sessional staff, volunteers or students engaged with the project.
Evaluation
· To ensure that assessments are made of children and young people’s well-being at the beginning and end of involvement in order to measure the impact of the provision.
· To develop and use a range of evaluation tools to measure the achievement of outcomes.
Other duties

· The post holder may be required to take on additional duties and responsibilities from time to time which are necessary to sustain and develop the project.
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