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THE CHURCH OF SCOTLAND

JOB DESCRIPTION


Title of Post:   
Refugee Integration Development Worker 
Council:
Church and Society
Responsible to:
Refugee Co-ordinator
Date: 
November 2018
Main Purpose of post:
To contribute to the development of the refugee project (Scottish Faiths Action for Refugees) through delivery of locally based refugee integration programmes,  and to assist the Refugee Co-ordinator in the delivery and implementation of the project aims and objectives.  

Main Duties 

· Being responsible for the delivery of the Edinburgh Weekend Club, including:

· Recruit and co-ordinate a multi-faith group of volunteers and be involved in supporting their contributions through regular communications and meetings, including one-to-one management and development

· Developing positive relationships with local faith groups

· Researching, negotiating, booking and ensuring all the arrangements for events are appropriately completed (including volunteer training, Health and Safety, Food Hygiene and Safeguarding requirements) 

· Communication with the City of Edinburgh Council, other intercultural dialogue projects and with a wide range of participants

· Reflecting and sharing lessons learned for potential opportunities for similar projects in other places and in the future. 

· Contribute to and learn from the Edinburgh New Scots Steering Group meetings as appropriate

· Recording and monitoring information about each event to comply with funding requirements

· Occasional administrative support for Scottish Faiths Action for Refugees, including taking minutes at co-ordination group meetings and providing other support as required. 
· Keeping the @WithRefugees Twitter account active. 
· To assist with any other reasonable duties to help with the effective delivery of the Refugee Project and the Church and Society department’s Speak Out programme when requested. 
· Refugee Integration Development Worker:  Person Specification
	
	Essential 
	Desirable 

	Skills, abilities and knowledge
	
	

	Experience or knowledge of refugee issues.
Experience of line management or leading a group of volunteers
Good knowledge of intercultural and interfaith issues

Basic understanding of the Church of Scotland and other faith groups.

Experience in organising meetings / events, including note taking.

Good spoken and written communication skills
	√

√

√

√

√
	√



	Personal Qualities 
	
	

	Inquisitive and keen to work under own initiative as well as willingness to work as part of a team.

In sympathy with the aims of the refugee project.
Pleasant and professional telephone and email manner
	√

√

√
	


Refugee Project Development Worker Terms and Conditions 
· This is a part time (50%) post, fixed-term until 31 May 2020.

· The salary scale for this post is £27,067- £29,951 per annum pro rata.
· Working 17.5 hours per week, the hours of work for this are flexible and will be agreed on appointment. This post has a requirement for monthly working on Saturdays as well as regular weekday early evenings.  A system of flexi time applies to this post.

· The post is based in Edinburgh at the Church Offices in 121 George Street.

· There are 29 days pro rata annual paid leave in each full holiday year which runs from 1 January to 31 December.  Entitlement is based on full weeks worked.  This provision increases to 34 days pro rata after 5 years service.  There are also 6 pro rata statutory holidays.
· In order to comply with the Asylum and Immigration Act 1996, the successful candidate, will be asked to provide document(s) confirming their eligibility to work in the United Kingdom. 

· The successful applicant will have the opportunity to join a defined contribution pension scheme. 


Closing Date: 9am, Monday 10th December    
Interview Date: Thursday 13th December (Morning)[image: image2.png]
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