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	Title of Post:
	Advocacy Development Worker (Part-time, GLASGOW)
	Please return application form to: 
admin@peoplefirstscotland.org 

Or post to:
People First (Scotland)
77-79 Easter Road

Edinburgh EH7 5PW

	Job Ref No:
	
	

	Closing Date:
	25th February 2019
	

	Interview Date:
	
	

	Please Note:
1. A Curriculum Vitae or any other additional information attached will not be considered as part of your application and will be removed prior to the short-listing process.  

2. Canvassing directly or indirectly will disqualify your application. 

3. You must complete all relevant sections of the form.  Partially completed applications may be disqualified.  

4. Electronically submitted forms are preferred, ideally in Word format. If you have to submit a hard copy, please complete this form legibly or type.  Poorly completed applications may be disqualified. 

The equal opportunities monitoring form and personal details below will be removed prior to the short-listing process


	Vacancy Information

	Where did you see this job advertised?
	


	Personal Details

	Forename:
	
	Address 

(inc postcode):
	

	Surname:
	
	
	

	N.I. Number:
	
	
	

	Home Telephone No:
	
	
	

	Mobile Telephone No:
	
	
	

	Email:
	

	People First (Scotland) uses email as the standard method of communication.  Please ensure you regularly check your ‘junk’ emails to ensure you do not miss any communication from the organisation.  

	Do you hold a full current driving license? (if required for the post)     
	Yes
	
	No
	


	Professional Qualifications / Membership

	Name of Professional Body
	Qualification / Membership Level

	
	


	Education, Qualifications & Training 

	Course(s) / Subject(s) Studied
	Level of Qualification

(Higher, Degree, Diploma, etc)
	Grade Gained

	
	
	


	Present or Most Recent Employment

	Post Held:
	

	Name of Employer:
	

	Address:
	

	Date From:
	
	Salary / Wage:
	

	Date To:
	
	Hours of Work:
	

	Notice Required:
	
	Reason for Leaving:
	

	Summary of main duties and responsibilities:



	Previous Employment  (most recent first)

	Post Held:
	
	Date From:
	

	Name of Employer:
	
	Date To:
	

	Address:
	
	Salary / Wage:
	

	Reason for Leaving:
	
	Hours of Work:
	

	Summary of main duties and responsibilities:



	Post Held:
	
	Date From:
	

	Name of Employer:
	
	Date To:
	

	Address:
	
	Salary / Wage:
	

	Reason for Leaving:
	
	Hours of Work:
	

	Summary of main duties and responsibilities:



	Post Held:
	
	Date From:
	

	Name of Employer:
	
	Date To:
	

	Address:
	
	Salary / Wage:
	

	Reason for Leaving:
	
	Hours of Work:
	

	Summary of main duties and responsibilities:




	Previous Employment  (most recent first)

	Post Held:
	
	Date From:
	

	Name of Employer:
	
	Date To:
	

	Address:
	
	Salary / Wage:
	

	Reason for Leaving:
	
	Hours of Work:
	

	Summary of main duties and responsibilities:



	Post Held:
	
	Date From:
	

	Name of Employer:
	
	Date To:
	

	Address:
	
	Salary / Wage:
	

	Reason for Leaving:
	
	Hours of Work:
	

	Summary of main duties and responsibilities:




	Experience, Skills and Knowledge

	We want to compare your experience, skills and knowledge with the requirements of the post.  You should therefore, demonstrate and evidence how you satisfy each requirement.  

For example, it is not considered sufficient to merely state ‘I am a good team player’.  

This evidence does not have to be from paid work, it can be from other experience as well.  The selection committee will not consider candidates, who do not meet all the essential requirements, therefore please complete all sections.  

	Requirement
	Evidence

	Experience of working in or with groups and being able to identify development needs of individual participants and groups.
	

	Ability to plan and lead a group session that has learning or development outcomes.
	

	Ability to engage and develop relations with the public, internal teams and outside agencies.  
	

	Ability to effectively work in partnership with a range of people including service providers, community organisations and statutory bodies.
	

	Ability to plan programmes and delivery of community services.
	

	A high level of literacy, numeracy and ability to assimilate and analyse complex information.
	

	Knowledge of advocacy and self-advocacy practice, methodologies and processes.
	

	Knowledge of service systems for people with learning disabilities and/or knowledge of the experience of people with learning disabilities in our society
	

	The ability to motivate people, engage and encourage participation.
	

	Excellent people and leadership skills with an ability to engage effectively with people at all levels.
	

	Highly developed empathic awareness and skills in empathic communication.
	

	Commitment to social justice, equality and anti-discriminatory and anti-oppressive practice


	


	Supporting Statement (any other information in support of your application)

	


	Interviews (if you are shortlisted)

	a)  Are there any restrictions on when you could attend for interview?     
	Yes
	
	No
	

	If yes, please specify:

	b)  If selected for interview would you require any special arrangements?
	Yes
	
	No
	

	If yes, please specify:


	Rehabilitation of Offenders Act 1974

	The employment for which you are applying is exempt from the provision of the Rehabilitation of Offenders Act (1974) as amended.  Applicants are therefore not statutorily entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of that Act.  In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action.  Any information given will be treated as confidential and only considered in relation to the post for which you are applying.

	Do you have a Criminal Conviction (s)?     
	Yes
	
	No
	

	If you are successful in your application you will be expected to complete a Disclosure of Criminal Convictions Form and membership of the Protection of Vulnerable Groups Scheme is a requirement.  A conviction will not necessarily be a bar to obtaining employment. 


	Employment Restrictions

	The Asylum and Immigration Act 1996 makes it an offence to employ anyone who is not entitled to live or work in the UK.  All applicants selected for interview will be required to provide evidence that they are entitled to live and work in the UK.  Appropriate documentation may include the original of your current passport, or birth/ marriage certificate and NI Number Card/ P45/P60 etc.

	Do you have any restrictions on taking up employment in the UK?     
	Yes
	
	No
	

	If yes, please specify:


	Other Information

	Are you related to an employee or Board Member of the organisation?  
	Yes
	
	No
	

	If yes, please give full details:




	References

	Please give details of two referees, one of whom should be your current or most recent employer.  Referees will only be contacted if you are successful and recommended for employment.

	Current or Most Recent Employer
	Personal / Employment Reference

(delete as appropriate)

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Address:
	
	Address:
	

	Email:
	
	Email:
	

	Tel No:
	
	Tel No:
	


	Declaration

	I confirm that the details I have supplied are, to the best of my knowledge, true and accurate.  I accept that false information or omission may disqualify my application or, if could if appointed, result in dismissal without notice.  

The personal information given on this form will be treated in confidence and will not be disclosed to any third parties except permitted by law or where consent has been given.  The information given is being gathered for internal consideration by People First (Scotland)

We will store this Application Form in a secure and safe manner.  The information gathered on the form will be retained for no longer than is necessary for the purposes and processes of recruitment.

In signing this form I authorise the collection of this information by People First (Scotland) so that it may be used for the above purpose.  It will be my responsibility if any information is incomplete or incorrect.  I am aware that I am able to access, according to the Data Regulations the information regarding my personal data that is kept by People First (Scotland) by providing a written request.  I can also request the correction, addition, or elimination of any data through this written request.



	Sign:
	[typed signature will be accepted if electronically submitted]
	Date:
	


	

	Equal Opportunities in Employment Form Private & Confidential
	


	Policy

It is the policy of People First (Scotland) to provide equal opportunities in the fields of recruitment. All decisions will be made with regard to the requirements of the job. People First (Scotland) is an equal opportunities employer and positively encourages applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity.




	Forename:
	
	Post:
	

	Surname:
	
	Ref No:
	


	Ethnic Origin

	i) White
a) Scottish

b) Other British

c) Irish

d) Any other White Background; please state: 

ii) Asian, Asian Scottish, Asian British
a) Indian
b) Pakistani
c) Bangladeshi
d) Chinese
e) Any other Asian background.

.
	iii) Black, Black Scottish, Black British
a) Caribbean
b) African

c) Any other black background; please state:  

iv) Gypsy /traveller
v) Mixed; please state:  

vi) Other ethnic background, please state:




	Disability

	Before ticking the appropriate box below, please first read the definition of disability.

The definition of disability, as outlined in the Equality Act 2010 is as follows: -

In the Act, a person has a disability if:

· they have a physical or mental impairment 

· the impairment has a substantial and long-term adverse effect on their ability to perform normal day-to-day activities

For the purposes of the Act, these words have the following meanings:

· 'substantial' means more than minor or trivial 

· 'long-term' means that the effect of the impairment has lasted or is likely to last for at least twelve months (there are special rules covering recurring or fluctuating conditions) 

· 'normal day-to-day activities' include everyday things like eating, washing, walking and going shopping

People who have had a disability in the past that meets this definition are also protected by the Act. 

	I do consider myself to have a disability as defined by the Equality Act 2010
	

	I do not consider myself to have a disability as defined by the Equality Act 2010
	


	Age


	16 – 24

		45 – 54

	
	25 – 34

		55 – 64

	
	35 – 44

		65 +

	

	
	Gender 
Male
Female 
Other



