
Job Title:
Head of Charity 
Salary:
£35,000-50,000 DOE 
Hours:           

Full Time: 35 hours per week 

Responsible to:

Chair on behalf of a board of Directors
Duration:                          A permanent post (6 month probation period).
Role 
Govan Community Project works with refugee communities and others to achieve social justice by building a strong community based on equality, mutual respect, support, and integration. 

Due to the continued growth of the organisation, we are looking to recruit a new Head of Charity, based in Glasgow. The individual will be a key member of the leadership team responsible for delivering ambitious growth in Scotland and establishing the organisation as the leading voice and provider of service innovation for refugees and asylum seekers in Glasgow. It is essential that you have a background in growing awareness, impact and income through excellent stakeholder, service and staff management. The postholder needs to be able to tailor the charities’ strategy to empower and expand the work of our social enterprise, VoiceOver across the country.

You will manage the day-to-day operations and services of Govan Community Project, and have a strong background in managing budgets and income targets. You will be responsible for overseeing the delivery of the Strategy, KPI’s and lead the delivery of the fundraising targets, ensuring key bids are submitted on time and to a high standard, working in partnership with the wider fundraising team as needed. Managing key fundraising partnerships and ensuring live opportunities are maximised are also key.

The position holds an ambassadorial role for the organisation, with you representing the charity and social enterprise at events to raise awareness and profile.

Govan Community Project and VoiceOver are committed to equality, valuing diversity and working inclusively across all of our activities. We aim to have a workforce that represents a variety of backgrounds and cultures and can provide the relevant knowledge, abilities and skills for our organisation with compatible values, behaviours and attitudes.

Role outputs
· Direct the Strategy of the organisation along with the Board, community and other stakeholders to achieve the purpose of the charity

· Increase awareness of charity around Scotland and attend events on behalf of the charity and social enterprise

· Motivate and lead teams of staff and volunteers to achieve our purpose
· Provide leadership, line-manage and support staff 
· Secure funding and maintain accurate financial records

· Maintain, develop and secure strategic relationships with key funders and allies
· Planning, coordinating and managing day-to-day operations and services
· Ensure all activities comply with relevant health and safety regulations and responsibilities
· Prepare and submit reports and information to the board when required

Personal specification
· Experience of working in the voluntary sector

· Minimum of 3 years’ experience in a relevant role

· An ability to secure funding for an organisation
· Be collegiate, reflective and keen to learn

· Be a clear thinker, analytical and have sound decision making skills
· Budgeting and financial management skills
· Have a proven track record of leading, managing and developing staff teams
· Knowledge and understanding of social justice, empowerment and integration issues

· Ability to work with a board of directors as well as a community
· We would love to hear from people with lived experience of the asylum and refugee process
To apply send your CV and Cover Letter to: l.mitchell@moorfootventures.co.uk

