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ADMIN-FINANCE OFFICER VACANCY


On completion, please return this form to:

Mary Costello
Secretary
Motherwell and District Credit Union
142 Merry Street
Motherwell ML1 1NA
office@mdcu.co.uk


Personal contact details

	Full Name:


	Address:




	Postcode:


	Contact telephone number:


	Email:





Why do you want to work for us?

	Please tell us why you would like to work with MDCU? 

















	How did you hear about this vacancy?





Employment History

	Please give details of your employment history including part time and unpaid work, starting with your current or most recent employer.

	Name and address of employer; nature of business.
	Job title(s); key responsibilities & key achievements
	Dates of employment & Reason for leaving

	












	
	



Education and Training

	Please provide details of your formal education and training. Include the name of any awarding body or professional body in full and the qualification and grade achieved.

	From
	To
	Awarding Body
	Qualification / Grade

	












	
	
	




General Information

	If you have any medical conditions you would like us to be aware of, please describe them here:





	Are there any other areas of support you might need to enable you to work with us? If so, please describe them here:






	Are you currently eligible for employment in the UK?
	Yes
	
	No
	

	Please state what documentation you can provide to demonstrate this, e.g. British passport/European Economic Area identity card/full birth certificate/passport or travel document showing an authorisation to reside and work in the UK.







	Have you ever been convicted of a criminal offence?
	Yes
	
	No
	

	If yes, please give details. (Declarations are subject to the provisions of the Rehabilitation of Offenders Act 1974 as amended.)







Data Protection Statement

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If your application is successful, the information will be used in the administration of your employment with us. 
[bookmark: _GoBack]We may also use the information if there is a complaint or legal challenge relevant to this recruitment process. We may check the information collected with third parties or with any other information held by us. We may also use or pass to third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.
By signing this application form we will be assuming that you agree to the processing of sensitive personal data (as described above), in accordance with relevant data protection legislation.



References

	Please provide the name and contact details of a suitable referee who has knowledge of your relevant work skills.

	Name:


	Organisation (where applicable)


	Email Address:                                                      Telephone No:


	Address (including postcode):




	In what capacity do you know this person (colleague, etc)?




	I declare to the best of my knowledge and belief, all particulars I have given in all parts of this application form are complete and true. I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment with MDCU and render me liable to dismissal. I understand that any job offer is subject to references, checks on relevant qualifications, employment eligibility and criminal convictions, a probationary period, a credit check and (if the organisation believes it appropriate) a medical report, all of which must be deemed by the organisation as satisfactory.

	Signed:
	
	Date:
	




EQUAL OPPORTUNITIES MONITORING FORM

MDCU welcomes applications from all sections of the community. This section of the application form will be detached and used solely for monitoring purposes. Please tick the boxes which best describe you.

	Ethnicity
	 
	 

	White
	 
	 

	British
	 
	 

	Irish
	 
	 

	Any other White background, please write in:
	
	 

	 
	 
	 

	 
	
	 

	Mixed
	
	 

	White and Black Caribbean
	 
	 

	White and Black African
	 
	 

	White and Asian
	 
	 

	Any other Mixed background, please write in:
	
	 

	 
	 
	 

	 
	 
	 

	Black or Black British
	
	 

	Caribbean
	 
	 

	African
	 
	 

	Any other Black background, please write in:
	
	 

	 
	 
	 

	 
	 
	 

	Asian or Asian British
	
	 

	Indian
	 
	 

	Pakistani 
	 
	 

	Bangladeshi
	 
	 

	Any other Asian background, please write in:
	
	 

	 
	 
	 

	 
	 
	 

	Chinese or other ethnic group
	
	 

	Chinese
	 
	 

	Any other Chinese or other ethnic group, please write in:
	
	 

	 
	 
	 

	
	 
	 

	Gender
	
	 

	Male:
	
	 

	Female
	
	 

	 
	 
	 


[bookmark: Bookmark]
	If you wish you may disclose information about yourself in this section about your Religion or Belief or Sexual orientation.  Please continue on a separate sheet if necessary.
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