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JOB DESCRIPTION – Trusts & Grants Fundraiser
1
JOB DETAILS
	Job Title
	Trusts & Grants Fundraiser

	Hours
	15

	GOR
	Required to have a genuine and active Christian faith and commitment

	Salary
	£8408 - £9001 (dependent on experience)
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JOB PURPOSE

As part of our Business Support Team, the post holder will support Street Connect’s fundraising strategy, contributing to the work on Trusts and Grants fundraising. This will involve working as part of our fundraising team on grants and trusts applications. The post holder will research, devise and write funding applications to trusts and grant making bodies on behalf of Street Connect (SC) and undertake all relevant progress reporting as required by funders. 
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MAIN RESPONSIBILITIES
	
	

	 
	Approx.

% of time

	· Research potential Charitable Trust, Foundation and Statutory funders, build relationships with them and submit applications to appropriate funding bodies
	30%

	· Research and write compelling cases for support for Street Connect services 
	20%

	· Liaise with SC departments regularly to keep abreast of service developments, case studies, organisational performance and budgets
	20%

	· Undertake all relevant progress reporting as required by funders.
	20%

	· Support the overall work of the Business Support Team 


	10%
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PLANNING AND ORGANISING

· The post holder is required to work to a high level of detail and to agreed timescales

· The post holder must be able to develop their own plans and be able to communicate these to stakeholders.

· The post holder must have a good understanding of project management 
· The post holder must have a good understanding of managing multiple relationships- directly and indirectly. 
5
 PROBLEM SOLVING

· The post holder is required to manage their own work load and be proactive in seeking solutions to problems whilst managing conflicting priorities.

· The post holder needs to show capacity for innovative thought and action, involving interested parties and maintaining momentum in the course of each activity.
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DECISION MAKING

· The post holder is to determine how to approach their own work within constraints agreed with the Director and Business Manager.

· The post holder must be able to make day –to –day decisions without reference to others so that they achieve their pre-agreed goals, stay within budget constraints and/or achieve revenue targets
· Decision making must be sensitive to a broad range of stakeholders and responsive to emerging information and relationships. 
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KEY RELATIONSHIPS 
· The post holder must work with internal service delivery colleagues at all levels.

· The Fundraising team are a dynamic entity who work very closely together to ensure that the quality of a relationship with a funder is maintained above all else.  There is significant cross over between fundraising disciplines in this regard.
· Externally the post holder relates to volunteers, supporters, church leaders and the general public and is responsible for upholding Street Connect’s reputation in their day to day work
· Must build rapport easily and possess excellent interpersonal skills
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KNOWLEDGE, SKILLS AND EXPERIENCE NEEDED FOR THE JOB

The essential qualifications and characteristics that will be required of the person undertaking the role are:
· Demonstrable experience of successful Trust and Grants Fundraising or research, writing and relationship management 
· Strong organisational and administrative skills
· Ability to tell a compelling story which will prompt a positive response

· Skills in researching and laying out clear and concise applications

· Ability to inspire and develop potential and existing supporters

· An understanding of the motivations of trust funders and grant making bodies
· Excellent interpersonal skills and experience of working in a close knit team
· Excellent written and verbal communication skills

· Excellent critical thinking skills and the ability to exercise good judgment and solve problems quickly and effectively

· Ability to prioritise & work under pressure

· Ability to maintain clear & accurate records 

· Excellent knowledge of Microsoft Word, Excel, PowerPoint & Outlook

· Required to have and be able to evidence a genuine Christian faith and commitment as a genuine occupational requirement
9 DIMENSIONS 

· The post holder reports directly to the Business Manager. 

· Supervision of volunteers and trainee staff will be necessary.
· The job holder’s work takes place for the most part in Glasgow but may involve travel within the UK
· The post holder will take part in on-going training and personal development.
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JOB CONTEXT AND ANY OTHER RELEVANT INFORMATION
· The post-holder is required to respond to questions about the Christian faith from personal experience, in order to contextualise Street Connects vision of working with vulnerable people as an expression of Christian love in action.

· Holiday entitlement will accrue during the contract period equating to 42 hours (including annual and public holidays) for the contract period.   
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