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  CONFIDENTIAL   Right Track Scotland - Application for Employment 
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Notes:
1. All information will be treated in the strictest of confidence

2. Please complete the form in black ink or typescript

3. As we are a charity, we are only able to acknowledge successful applications. If you have not heard from us within three weeks of the closing date of the vacancy, you should assume that your application has been unsuccessful on this occasion

4. Any candidate who is considered for appointment may be asked to consent to a criminal records check provided through Disclosure Scotland.  Disclosure fee will be paid by Right Track.

5. Right Track strives to be an equal opportunities employer.
	Position applied for:
	

	Personal Details
	
	
	

	Surname:
	

	Forename (s):
	

	Address 

Postcode:
	




	
	

	
	

	Tel (Home):
	
	Tel (Office):
	

	Are you in good health?
	YES / NO                 (delete as appropriate)
	State the number of days you have been off work through illness over the last 2 years
	

	Do you have a disability


	YES / NO 

If yes please detail below.

Do you require any special arrangements for an interview?  Please detail below.



	Do you hold a clean current driving licence?

YES / NO                (delete as appropriate)
	Do you have your own transport?

YES / NO   (delete as appropriate)

	Do you require a work permit?                                    YES / NO    (delete as appropriate)
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	Details of relevant experience

	(Please give details of your experience and achievements, explaining why you consider them to be relevant to the post for which you have applied.)



	Current Employment (Leave blank if you are not in employment at the moment)

	Name & Address of Employer
	Position, Duties & Responsibilities

	
	

	
	

	
	

	
	

	Nature of company business


	

	Date commenced employment:


	
	Current Salary
	

	Length of notice required


	

	Previous Employment (next most recent position first)

	Dates
	Employer
	Position, Duties & 

Responsibilities
	Reason for Leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	  Secondary Education

	Qualifications Obtained (Standards & Grading)

	


	Further Education

	Dates
	Place of Learning
	Qualifications Obtained (Standards & Grading)

	
	
	

	
	
	

	
	
	

	
	
	

	Skill / Job Training

	Dates
	Course(s) Attended
	Qualification(s) Obtained

	
	
	

	Membership of Professional Bodies

	Organisation
	Date Joined
	Current Membership Grade / Status

	
	
	

	
	
	

	
	
	

	
	
	

	Leisure Interests




	Referees

(One of whom should be your current / most recent employer. Please note, references from relatives will not be accepted)

	A
Professional / Character*
	B
Professional / Character*

	Name
	
	Name
	

	Occupation
	
	Occupation
	

	Organisation

(if appropriate)
	
	Organisation

(if appropriate)
	

	Address


	
	Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Post Code
	
	Post Code
	

	Tel:
	
	Tel:
	

	Right Track reserves the right to take up references for all candidates selected for interview. Prior notice of this requirement will be given.

	To allow us to ensure that our recruitment process is fair and does not inadvertently discriminate against any person we need to know details of applicant’s ethnic origin.  You can help us monitor this by ticking the relevant box.

I would describe my ethnic origin as:

UK – White
(
UK – Black
(           
Afro – Caribbean
(
Asian
(         

African
(          

Other – please specify   ……………………………..

Thank you for your help

	Declaration

	I declare that all details and information given in this application are, to the best of my knowledge, true. I accept that knowingly submitting false information will be sufficient reason to invalidate this application and, if considered pertinent by Right Track could lead to the withdrawal of any offer of employment prior to commencement or, in the event of me having taken up a post, to disciplinary action.

	Signed
	
	Date
	

	
	
	
	


Once you have completed this form, please return it by email to gilll@rtscot.co.uk or to the address below:
Central Office
Right Track Scotland 
Kennedy House

Gartsherrie Road

COATBRIDGE

ML5 2DJ  
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