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JOB DESCRIPTION

Training Worker
This post is restricted to female applicants only 
(Exempt under Schedule 9, Part 1 of the Equality Act 2010)
	Responsible to 
	RASAC P&K Development Manager

	Responsible for
	The development and delivery of RASAC P&K Training across a range of settings. 

The line management of RASAC P&K Volunteers.   

	Purpose of role
	To build the capacity of RASAC P&K through the efficient and supportive management of volunteers working within the organisation.  

To support the mission, vision and values of RASAC P&K through the delivery of high quality training which promotes the prevention of sexual violence as well as improved responses to survivors of rape, sexual abuse and exploitation.  

	Based
	Perth, covering Perth & Kinross 

	Hours
	20 hours per week (days tbc)

	Salary
	£28416 (pro-rata)


	Pension
	RASAC P&K offers a 5% pension contribution to workers who participate in a pension scheme.  Pension contributions commence for participating workers on successful completion of the probationary period.  To be eligible for employer contributions, employees must contribute a minimum personal contribution of 5%.

	Annual leave
	30 days plus 11 public holidays (pro-rata)

	Supervision
	Internal support & supervision is provided every 4-6 weeks.  

	Closing date for application 
	12 noon Monday 6th May 2019


Full PVG checks will be required for this role.
Principal duties

Training
· Work with volunteers to support the facilitation/delivery of Local and National campaigns challenging VAW and gender inequality.
· To research and develop training and resources/materials in relation to sexual violence, trauma informed practice and the prevention of violence against women and girls.   
· To deliver training to RASAC P&K staff and volunteers on a regular basis. 
· Network, publicise and secure awareness raising and training opportunities across Perth & Kinross including with partner agencies and in community settings. 

· To deliver a number of awareness raising / information events annually to support the work of RASAC P&K and the P&K Violence Against Women Partnership. 

· To implement effective monitoring and evaluation of all RASAC P&K training programmes and events. 

Volunteers
· To co-ordinate the promotion, recruitment, training, and support of volunteers from a diverse range of backgrounds.

· To coordinate a volunteer befriending service.

· To develop structures, systems and procedures to support all aspects of volunteering within RASAC P&K.

· To co-ordinate the induction of volunteers.

· To assist in the co-ordination of placing volunteers, responding to the needs of the organisation.

· To co-ordinate bi-monthly evening volunteer business meetings and group supervision.

· To support the development of volunteers’ knowledge skills and competence by providing up to date information on relevant training courses/programmes available to volunteers.

· To maintain records of timesheets and payment of volunteer expenses.

· To ensure effective communication with and between the volunteer team.

· To assist RASAC Youth Initiative in the development, publicity and delivery of their Youth Ambassador Programme

Other responsibilities and activities
Equalities
· To ensure that the development and delivery of RASAC P&K services respond appropriately to additional barriers and inequalities faced by survivors of sexual violence from marginalized groups and communities and strives to promote at all times inclusive and anti-discriminatory practice across all aspects of the service.

· To work in accordance with RASAC P&K’s policy on Equal Opportunities.

· To ensure that volunteers are recruited from a variety of communities, including those from disadvantaged / hard to reach groups. 

Monitoring and evaluation
· To record and analyse data in line with internal systems and OASIS Case Management System as required.  
· To ensure that action plans and targets are set, monitored and evaluated.

· To implement relevant monitoring and evaluation systems which capture both quantitative and qualitative information from all aspects of the support service.
· To analyse monitoring and evaluation information to inform future service delivery.

Accountability and supervision
· To attend individual supervision, team meetings and practice development meetings.
· To attend ongoing training as required.

· To contribute positively to the overall work and aims of RASAC P&K.
· Contribute to the development of and adhere to the Centre’s policies and procedures.
· To provide regular reports as requested by management.
· Contribute to the development of, and adhere to, Rape Crisis Scotland National Service Standards. 
Team working and communication
· To work as part of a team. 
· Effective written, electronic and verbal communication. 
Other
· To ensure that all activities comply with current legislation (including child protection, adult support and protection and health and safety) and with organisational policies and procedures. 
· Flexibility of working hours.
This job description is not exhaustive and, following consultation, the post holder may be required to fulfil other responsibilities and duties as required.
RASAC P&K Training Worker
Person Specification
	Criteria
	
	Essential
	
	Desirable

	Knowledge

& Understanding
	
	Commitment to a feminist analysis of sexual violence 
	
	

	
	
	Knowledge of the impact that rape and sexual abuse has on women, young people and society
	
	

	
	
	Knowledge & understanding of the value of volunteers to an organisation
	
	

	
	
	Knowledge of the third sector and its role in addressing Violence Against Women
	
	

	
	
	Knowledge of creative methods of recruiting volunteers
	
	

	Experience 
	
	Experience of managing volunteers  
	
	Experience of working with individuals affected by gender based violence.



	
	
	Experience of prioritising and managing own workload
	
	

	
	
	Experience of producing written reports 
	
	

	
	
	Liaison with appropriate statutory and voluntary agencies
	
	

	
	
	Experience of developing and delivering high quality training
	
	

	
	
	Experience of managing group dynamics
	
	

	
	
	Experience of developing and implementing creative monitoring and evaluation processes
	
	

	Skills and Abilities


	
	Ability to produce regular progress reports. 
	
	

	
	
	Skilled in use of IT for self-administration e.g., Access, Microsoft, Excel, Photoshop, Publisher, email and internet. 
	
	

	
	
	Excellent organisational skills. 
	
	

	
	
	Evidence of ability to create training sessions which meet a range of learning styles. 
	
	

	
	
	Ability to communicate effectively across a range of community and professional settings to groups with diverse needs 
	
	

	
	
	Ability to challenge appropriately.
	
	

	
	
	Ability to use creative methods for monitoring and evaluation.  
	
	

	
	
	Outstanding creative writing skills for online (e.g. web, social media) and offline formats (e.g. letters, press releases, leaflets, articles)
	
	

	Qualifications / Training
	
	Educated to degree level and/or relevant professional / vocational qualification and/or relevant experiences. 


	
	Training Qualification
Evidence of CPD in Training

Volunteer Management

	Other
	
	Commitment to Equality and Diversity
	
	

	
	
	Ability to work flexibly and to do evening and weekend meetings as required.
	
	

	
	
	Ability to drive regularly within Perthshire and occasionally out-with Perthshire. 

	
	

	
	
	Hold a current clean driving licence and access to a car with business use insurance.  
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