FINANCIAL FITNESS 
PERSON SPECIFICATION

	Job Title:

Manager
	Location:

29 West Stewart Street,
Greenock
	No of employed Posts:

1

	ATTRIBUTES
	ESSENTIAL


	DESIRABLE

	PERSONAL QUALITIES (e.g. Appearance, Speech, Manner)
	Highly motivated, ability to work independently and use own initiative, non-judgemental.
	Ability to work at a strategic level.

	QUALIFICATIONS
	Excellent written and verbal literacy skills.
Ability to communicate with various partners and stakeholders effectively.
	Knowledge of local community. 

Knowledge of the voluntary/statutory sector and social/financial inclusion principles.

	EXPERIENCE
	Experience of managing staff and ability to manage various individual projects simultaneously.
	Experience of fundraising and/or bidding for contracts.

Knowledge of the current welfare benefit system and ongoing welfare reforms. 

	SKILLS & ABILITIES APPLICABLE TO THE POST
	Ability to manage and motivate staff and liaise effectively with the Management Committee
	Knowledge of personnel and finance procedures and practices. 

	SPECIALIST JOB REQUIREMENTS
	Ability to communicate at all levels
	Driving licence.

	INTERESTS APPLICABLE TO THE POST
	A passion and vision for supporting vulnerable individuals
	Management experience within or outwith the voluntary sector (paid or unpaid). 

	WORK REQUIREMENTS
	Flexible approach to work – TOIL system in operation. 
	


THIS POST IS EXCEPTED UNDER THE REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) ORDER 1975 AS AMMENDED, AS SUCH YOU WILL BE SUBJECT TO A SCOTTISH CRIMINAL RECORDS OFFICE CHECK IF SELECTED FOR INTERVIEW. 

