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Tel: 0141 954 7554
Web: www.linkes.org.uk  

Email: contact@linkes.org.uk 

Registered Charity Number SC037175


Community Rooms, 200 Lincoln Avenue, Glasgow, G13 3PP 

Job Description and Person Specification
Post:


Community Development Worker – Maternity Leave Cover
Hours of Work:  
Part-time - 28 hours per week

Salary: 

£30,186 pro rata (£24,859 for 28 hours)
Contract length: 
6 months with possible extension to 12 months, subject to maternity cover arrangements
Responsible to:   
Linkes Senior Development Workers
Linkes Management Committee
Job Description

Working to a broad plan of action as identified by the Linkes Management Committee, the successful candidate will be responsible for the day to day operations of Linkes Community Project. This includes managing the timetable of weekly groups and activities, maintaining effective partnerships, planning events and working with sessional workers and volunteers. The Community Development Worker will receive support and supervision from the Senior Development Workers. 

Summary of the main duties and responsibilities: 

1. Work with the Senior Community Development Workers to plan, implement, monitor and evaluate a program of social, educational and cultural activities and events for the residents of the Lincoln/Kestrel flats and surrounding areas.
2. Develop new pieces of work, as appropriate, in line with the Linkes board strategic plan.
3. Oversee and support sessional workers to deliver various groups and activities, including Women’s Group, Click & Connect and the Senior’s Lunch Club.
4. Work closely with partners to coordinate activities including ESOL classes and other vocational college courses.
5. Provide support to existing members and groups through information provision, being a channel for communications and where appropriate providing practical assistance. 
6. Work with sessional workers and volunteers to plan and co-ordinate community events throughout the year.
7. Submit relevant updates, forms, reports and project target sheets as required by the Senior Development Workers, the management committee and all funding bodies. 
8. Represent Linkes in local and citywide networks as required.
9. Maintain good relations with partner organisations and agencies in the public, private and voluntary sector.
10. Update the website and social media as required.
11. Any other reasonable duties identified by the LINKES management committee.
Person Specification

Skills, Knowledge and Experience 

Essential

· Community Development degree and/or a proven track record of working effectively in a community-based service or working at a community level for three years or more
· A solid understanding of a community development approach to work
· Experience of effective partnership work

· Experience of managing budgets responsibly
· Experience of organising and prioritising own workload with minimal supervision
· Experience of supporting the development of groups/networks/committees
· Experience of supporting staff and/or volunteers
· Experience of coordinating, promoting, publicising and delivering events
· Excellent written and verbal communication skills
· Excellent interpersonal skills with people from a wide range of backgrounds
· Excellent computer skills including Word, Excel, Powerpoint, email and social media
Desirable

· Experience of working successfully with a wide range of funders

· Knowledge of statutory and voluntary services at a local level
· Experience of working with refugees and people seeking asylum
· Membership with the CLD Standards Council
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