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Job Description


	Job Title:

Researcher
	Salary:


£24,676 per annum pro-rata plus benefits; 

	Responsible to:

IPPR Scotland Director
	Responsible for:

Work experience students

	Contract:

6 month fixed-term
	Start Date:

As soon as possible


Responsibilities:

Research & Policy
· Conducting relevant project research and relating it to practical policy implementation

· Drafting and editing research and policy documents and literature reviews

· Assisting senior staff in developing projects

· Contributing to the development of evidence-based policy ideas and solutions

· Keeping up to date with political and policy developments in Scotland and across the UK

Administration & Project Management


· Providing high level project and administrative support to senior research staff.

· Undertaking research administration (e.g. coordinating meetings/surveys/focus groups/travel), administrative support for funding bids/proposals, and budget and financial management (e.g. set up and maintain appropriate electronic/hard copy records) 

· Organising events in line with project work 

Profile & External Relationships

· Relating productively to people in the worlds of politics, business and academia and colleagues within IPPR


· Developing an initial network of relevant contacts and maintaining relationships with existing funders, and assisting senior staff with fundraising where appropriate
· Assisting with the dissemination of IPPR’s work; organising and facilitating events and conferences; and writing external communications such as project updates, newsletters, articles and blog pieces, press releases and website content. 
Corporate Role and Internal Relationships


· Being an active member of IPPR’s research groups and participating in staff and researchers’ meetings. 
· Working on your own initiative to contribute to committed teams and wider organisational forums 
· Contributing to the intellectual capital of IPPR  

Person Specification
Essential skills and experience 
 

· Graduate level qualification or equivalent research experience


· Proven skills and experience in research and research methodology 

· An understanding of politics, government and the public policy making processes in Scotland
· Excellent writing skills; ability to write in a variety of ways (e.g. short, succinct pieces for press and website, as well as detailed research reports)

· Good verbal communication skills; ability to present research and give presentations 

· Proven interpersonal skills and the ability to relate confidently and positively with a range of people both internally and externally of IPPR
· Ability to work independently, with conflicting demands, in a high pressured environment

· Excellent and demonstrable attention to detail, organisational and administrative skills

· Demonstrable levels of creativity in a research and/or policy setting

· Ability to organise events such as seminars and conferences

· Working knowledge of relevant IT, software and internet packages and applications
· A keen political interest and good understanding of current affairs/politics/policy context

· An insight, understanding or experience of disadvantage and/or social injustice

· Commitment to the values and ethos of IPPR
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