[image: image1.png]forth valley N )))
sensory centre





JOB DESCRIPTION
Job Title:

Project Manager – Making Sense of Energy Saving 

Full time 37 hours per week, fixed term for 2 years. Hours of work are flexible to fit with operational requirements and will include occasional evening and weekend work.
Salary: £25,000
Forth Valley Sensory Centre (FVSC) offers a Company Pension Scheme and will match your contribution, starting at 4%. 25 days annual leave plus 8 days public holidays.
The successful applicant will be subject to a PVG Disclosure check.

Organisational Relationship
The post holder reports directly to the Fundraising Manager. 
Job Purpose

Responsible for the development and delivery of workshops, events and climate conversations at the Centre and across Forth Valley. Ensuring that all related activities and information is appropriate and accessible for people with sensory loss.

Work closely with Centre partners, including; RNIB Scotland, Action on Hearing Loss, Scottish War Blinded, NHS Forth Valley, Falkirk Council, Stirling Council and Blind Veterans UK as well as CVS Falkirk, Stirling Voluntary Enterprise and Clackmannanshire Third Sector Interface to facilitate regular information events.

Responsible for administration and reporting to the Climate Challenge Fund on a regular basis. This includes monitoring and gathering feedback from participants, including testimonials and evaluating the responses.
The post holder will also work closely with Home Energy Scotland to submit details of people requiring further assistance of home visits.
Key Responsibilities

1. Work closely with the Volunteer Co-ordinator in order to have appropriate support from volunteers. 
2. Work closely with Publicity Manager to ensure positive feedback is promoted and events are advertised well in advance.
3. Organise, run and evaluate workshops and activities for people with sight/hearing loss.
4. Work closely with Groups and Activities Coordinator to plan events, transport and reach out to existing Centre Users.
5. Establish collaborative work and partnership with other agencies, community groups, user and carer networks.
6. Provide brailling documents for blind or partially sighted people (training provided).
7. Help develop accessible information with the aid of Home Energy Scotland/Publicity Manager, which can be used to help people with sensory loss to increase their climate literacy.
8. Carry out Home Energy audits for people’s homes where necessary.
Making Sense of Energy Saving
This is a new project funded though the Climate Challenge Fund and Scottish Government. The aim is to help people with sensory conditions (sight or hearing loss) increase their climate literacy and reduce their carbon footprint (and energy bills) through improved access to information. The post holder will organise and manage referrals to Home Energy Scotland and support, develop, supervise, and manage climate change/carbon reduction information events. They will manage assistance from Home Energy Scotland and provide risk assessment where needed.
Person Specification
This is a new project for Forth Valley Sensory Centre funded by the Climate Challenge Fund. 
The ideal applicant will have excellent administration skills and great interpersonal skills. 
· Knowledge of IT including PowerPoint, Excel and other MS Office applications

· Great presentational skills.

· You will be highly motivated and enthusiastic with a positive approach to reaching a new audience with energy saving information. 
· Current clean driving license and own transport required as some travel around Forth Valley will be necessary. We would encourage public transport use wherever possible however.
· Knowledge of energy saving initiatives would be an advantage, full training will be given. It is important that you are able to seek out new events and opportunities.

· Ability to work closely with other third and private sector organisations.

· Experience of working with people who have a sensory condition would be an advantage but is not a requirement. 
Development/Training
City & Guilds qualification in Energy Awareness will be provided if the applicant does not already hold this qualification. Sensory Awareness and conversational British Sign Language (BSL) training are also available.

