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Introduction 
The Larder changes lives through food. 
We do this through our hospitality skills 
centre that provides a nurturing and 
trauma informed learning environment 
that supports the most disadvantaged 
young people to be all that they can be. 
We do this through food, cooking and 
small class sizes where every student has 
the opportunity to flourish and learn in a 
way that suits their learning needs. 

 
We deliver training programmes in our 
bespoke skills centre in Livingston and 
have satellite vocational sites in 
Armadale, Fauldhouse and East Calder. 
The satellite units are community based 
cafes of varying sizes and provide a 
location for us to deliver hospitality based 
training for school students that have 
additional support needs, multiple 
barriers to reaching their full potential 
and are finding it difficult to maintain 
mainstream education.  We also work 
with young people and adults who are 
not in education, employment or training 
through the Employability Fund, to 
develop their skills for work and life. 

 
We know that young people want to work 
and that there is a skills gap in hospitality. 
We also know that employers want to 
employ young people. 

 
We see ourselves as the intermediary, 
supporting, nurturing and preparing 
young people for the world of work, 
whilst supporting employers to fill their 
skill gaps. 

 

The Larder operates as a social enterprise and we integrate our Food for All project into our 
training programmes and cafes. This project provides access to hot food and dining 
experiences for those that are experiencing food insecurity, 

 
We believe in the transformational power of food to change people’s lives and have our 
students involved in all aspects of the food that we sell to our customers. 
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Position:  Assessor/Training Officer 
Job Type: Fixed term contract for 12 months with potential of being permanent subject to 
funding 
Location:  Various locations in West Lothian 
Hours: 37.5 hrs per week (Monday to Friday 8.30 to 4.30 with flexibility for evenings and 
weekends) 
Salary Scale: £18K to £22K depending on skills and experience 

 

Background 
The Larder has grown significantly over the last few years and in particular since June 2018, 
when we grew from 9 members of staff to 21 by November 2018. Since August 2018 we 
have also increased the number of people that we train and support from 80 to over 200 
from the age of 5 to 38. 

 
To support this growth we are now recruiting an additional Assessor/Training officer who will 
join our team of 3 Training Officers and a Training Manager. 

 
This is an exciting time to join us as we install a second training kitchen and continue to 
expand our enterprise income and training programmes and changing lives through food. 

 
We are looking for a dynamic, self-motivated person who has experience of working with the 
most disadvantaged young people and adults with multiple barriers to being all that they can 
be. Someone that can bring empathy and creativity to our training programmes so that the 
people that we work with have the possibility of reaching their full potential. 

 
As The Larder uses food to engage with participants and build their confidence and skills we 
would seek to appoint someone with experience of the hospitality sector. However this is 
not an essential criteria as being able to assess SQA qualifications and create nurturing 
learning environments is much more important. 

 

Job Description 
The Assessor/Training Officer is responsible for the effective delivery of The Larder’s training 
programmes through 1:1 personal development sessions and group work. 

 
You will be responsible for recruiting participants and supporting them to have a positive 
learning experience whilst at The Larder which will enable them to be all that they can be. 
You will support participants to build their confidence, gain qualifications, engage in positive 
work experience (where appropriate) and move onto a positive destinations. You will 
develop and sustain positive partnerships with referring organisations and employers and 
monitor and evaluate all programmes. You will be responsible for writing reports and 
evidencing the social impact of the work that we do. 

 
As an SQA assessor you will be able to assess a range of qualifications from SCQF level 3 to 
level 5 in personal development, employability and hospitality. 

 
Experience of the delivering the Employability Programme would be an advantage. 
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Main duties and responsibilities 
 
Recruitment and retention of participants 

• Responsibility to recruit and sustain participants to ensure a positive and successful 
learning experience. 

• Shared responsibility for identifying work experience opportunities and supporting 
participants within work experience and where relevant providing wraparound 
support when moved into employment, education or training. 

 
Delivery 

• Responsible for the development and delivery of all aspects of needs led training 
programmes that focus on personal development and employability, using food and 
cooking (trainers will not be expected to cook as we have chef trainers that do this, 
however if you have this skill also then this would be an advantage) 

• Delivery of employability services including job searching strategies, interview 
techniques, job applications, etc. in group and 1:1 settings. 

• Responsibility for inputting and maintaining statistical information by capturing daily 
attendance, personal development information, outcomes and progressions and to 
produce reports as required.  The Larder will use the Outcomes Star model for this. 

• Shared responsibility for the monitoring and evaluation of every course and 
evidencing the journey of each trainee and the social impact of the organisation. 

• Shared responsibility for meeting delivery targets in relation to recruitment, retention 
and outcomes. 

• Assess (and where possible moderate) SQA and other relevant qualifications. 
• Participate in Larder team meetings and SQA standardisation meetings and represent 

The Larder at external meetings 

Progression 
• Responsible for participant’s progression into employment, education or training 

where relevant. 
• To network with external organisations such as colleges, job centres, careers centres, 

employers, community groups and other relevant organisations to source and secure 
employment, education and/or training opportunities for trainees. 

 
Administration/Other 

• Responsibility for completing all necessary internal and external paperwork 
requirements and providing information for the social media team to raise awareness 
of The Larder’s work. 

• Responsibility for the appropriate referral or signposting of participants to agencies 
for specialist help who require additional support needs such as housing, addiction, 
etc. 

 

General 
• Responsibility for ensuring that all participants learn in a fully inclusive and safe 

environment in line with The Larders equality of opportunity and diversity and child 
protection policies.. 

• A flexible approach to the working pattern will be required, as there may at times be a 
requirement to work outside the normal working week, however sufficient advance 
notice will be given. 
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Person Specification 

Personal Characteristics 

The Assessor/Training Officer is a dynamic individual who enjoys working in an exciting and 
challenging, but rewarding environment. The Larder is a growing social enterprise and 
requires staff who can think on their feet, willing to accept change and are committed to 
continuing their professional development. There will be opportunities to work on tasks and 
projects that are outside the job description and the successful candidate will be enthusiastic 
and committed to supporting the overall aims and objectives of The Larder. 

 

 
Skills 

Essential Desirable 

Ability to deliver group work or training in inclusive way X  
Excellent IT skills in Word, Excel, Outlook, Access particularly for 
database-related work and able to communicate effectively both 
orally and in writing 

 
X 

 

Education 
Appropriate degree/diploma in Community Development, Social 
Care, Community Learning Development, Teaching or Training, 
however exceptions will be made for candidates demonstrating a 
high level of experience 

  
X 

L&D9D/L&D9DI or equivalent or higher X  
A full clean driving licence  X 
Knowledge and understanding 
A knowledge and understanding of the third sector and related 
agencies 

 X 

An understanding of the barriers that face The Larder’s target 
groups and the current policy context to support them. 

X  

Experience 
Experience of working with participants who have multiple 
barriers to being all that they can be; sometimes low self-esteem 
and challenging behaviour, in particular 11-25 year olds not in 
education, employment or training. 

 
X 

 

Experience of effective evaluation and monitoring techniques to 
evidence learner journey and social impact 

X  

Experience of developing and delivering and assessing 
qualifications, education or employability sessions in a 1:1 and 
group work setting 

X  

Experience of working to targets, implementing monitoring and 
recording systems 

 X 

Experience of delivering the SDS Employability Fund  X 
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