IMPORTANT ADVICE BEFORE COMPLETING YOUR APPLICATION FORM

We have provided the following guidance notes to assist you in completing your application form.

Please note that Pilton Community Health Project cannot normally invite all applicants for an interview. The decision to shortlist will therefore be based solely on the information you provide on the application form and supporting papers.

1. The application form must be completed in black ink or typed. Please do not send a CV instead of completing the form.

2. Read all information carefully, paying particular attention to the :

· Job Description: which gives brief details of the post

· Person Specification: which lists the selection criteria against which we score your application.  
· Please list your skills and experience, using the essential and desirable requirements, stated in the person specification as headings in your application form. It is not enough just to list that you have experience. Please give examples and, where relevant, explain your role, what impact you had and what you learned.
3. All relevant experience you want the short listing panel to consider should be included. This can include voluntary/community work and/or student placements.

4. References – you must provide details of two referees. One of which should be your present or most recent employer.

5. Please complete the Equal Opportunities form.  Pilton Community Health Project aims to be an equal opportunity employer.  This is for statistical purpose only, and will not be seen by those who are shortlisting for interview or by interviewers.  Please contact the Project if you have any particular requirements that would assist in the application process due to any disability.  If you are invited for interview you will be asked if you have any requirements in relation to the interview process. 
6. On completion of form, please read and check thoroughly and sign.
7. If you are offered the job, you will be required to provide evidence of qualifications and of your right to work in the UK.

8. If the job requires membership of the PVG scheme, you will be required to provide evidence of your membership (or be prepared to apply).  If you are already a member, the Project will apply for a scheme update.

9. The application forms of unsuccessful applicants will be kept for six months.  The applications forms of successful candidates will be kept on their personnel files for the duration of their employment.
If you wish your application form acknowledged, please send a stamped addressed envelope.

As a voluntary organisation with limited funds, any interview travel expenses other than local costs cannot be paid automatically. If you are travelling for interview, please contact to discuss the expenses available.

Thank you for your interest in this post
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