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CONFIDENTIAL
Application for employment 
Application for the post of:  
Personal information 

	Last name:  




Title:   

	

	First name(s)  

	Address for correspondence:

	


	

	

	Daytime telephone no. 


mobile telephone no. 

	

	Email: 

	

	Where did you find out about this post? 


References 

Please give the names and addresses of two people whom we may contact for a reference. The first of your references must be your present or most recent employer. 

Name


       



Name 

Job Title: 





Job Title: 
Address:             




Address: 

Telephone                                  

Telephone: 

Email






Email:                                                                                                                                                                                         

How do you know them?                                How do you know them?                           

Can we take up these references prior to interview?   Yes □      No □
Work History 
Please give details of the posts you have held, starting with your current post, and accounting for any gaps in your employment history. You may include also any relevant voluntary work.

	Dates
	Employer’s name, address and nature of business
	Job title, main responsibilities and major achievements
	Final salary and reason for leaving

	
	
	
	




Education, Qualifications and Training 
Include any relevant short courses as well as formal training.

	Date
	Education Institution
	Subject(s) covered
	Qualification/

grade obtained

	
	 
	 
	


Statement in Support of Application 
Please explain how you meet the essential criteria for this post in the person specification, referring to any knowledge, skills and experience or other relevant information. You are also welcome to set out how you meet any of the desirable criteria. If necessary please use an extra sheet.
Do you need a work permit to work in the UK?                      Yes □    No □
If yes do you have a work permit? 



  Yes □    No □
Disclosure Checks
This post maybe subject to a disclosure check as it may involve working with vulnerable adults. For positions where a basic Disclosure is required you must declare any unspent convictions under the Rehabilitation of Offenders Act 1974. For posts which that are regulated work positions or require a PVG check, you must disclose any unspent convictions or cautions and any spent convictions for offences (you are not required to disclose spent convictions for offences included in Schedule B1 of the Rehabilitation of Offenders Act Exclusions and Exceptions) Scotland Amendment order 2015, until such time they are included in higher level disclosure).      

Have you been convicted of a criminal offence that you are required to disclose?  

Yes   □     No □
if yes please give details: 
Declaration 
I confirm that the information I have given is correct and complete and that misleading or untruthful statements may result in my dismissal if they become known after my appointment.

 Signed 




Date             
Please return to:

HR

Prostate Scotland,

14 Torphichen Place,

Edinburgh

EH3 8DU
Or by email to resources@prostatescotland.org.uk
Please mark your application private and confidential 
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