
 
 

 
Job Description 

Job Title: Malawi Climate Leaders Project Officer  

Salary: £24,000 - £29,000 (pro rata) depending on experience 

Hours: 21 hours per week  
 
Contract type: Initial fixed term contract until 31st March 2020 with possibility of extension  

Location: Edinburgh  

Reports to: Development and Operations Manager 

Job Purpose 

2050 Climate Group is a youth-led charity working to engage, educate, and empower young people 
to take action on climate change. Our dynamic organisation is run for and by a talented group of 
young professionals. In 2016 the group delivered its first major programme of work, the Young 
Leaders Development Programme (YLDP) which has won several awards. The group continues to 
evolve and will focus on the aims outlined in the Strategic Plan 2019-2021. The programme of work 
is delivered by a large committed group of operational volunteers, currently comprising of 3 teams, 
with key support from the board of trustees and a small staff team. 
 

In addition to this in 2018, 2050 undertook its first international project in partnership with Malawi 
Scotland Partnership (MaSP) in Malawi. This is Malawi's Climate Leaders project. The project 
engages young Malawians with the social, economic and environmental challenges posed by climate 
change impacts in their communities, such as droughts, flooding and soil degradation. Through this 
programme, participants develop their leadership skills and understanding of climate change 
impacts. This empowers them to take action in their personal and professional lives and make the 
world a better place through climate action. 
 

The requirements of this job will be to support in the organisation and delivery of the second year 
of the Malawi Climate Leaders project alongside MaSP. This requires an individual experienced in 
delivering international development partnerships. This role involves coordinating the project in 
partnership with the Malawi-based staff team, and is responsible for managing 2050 Climate Group’s 
side of the project delivery in Scotland. The role will require travel to Malawi and will require close 
working with volunteers in Scotland and Malawi, therefore occasional evening and weekend work 
will be required. The role will also require management and coordination of the country exchange 
visits to Scotland. 

 
 

 



 
Management of the Role  

The line management and duties of this role will be managed by the Development and Operations 
Manager. Additional HR support will be provided by relevant trustees.  

The role holder will also support and collaborate with various other stakeholders, including the 
trustees, operational volunteers and other key contacts. This role may also include some 
responsibilities in assisting with the line management or supervision of an intern. A crucial element 
of this role is supporting and empowering volunteers, and other staff where appropriate, enabling 
them to perform their roles to the highest standard with the highest impact. 
 

Key Responsibilities 

 
Malawi Climate Leaders Project 

● To assist in the coordination and delivery of all operational activities for the Malawi Climate 
Leaders Project. 

● To assist in managing the 2050 budget for this project. 
● Work with the Malawi-based Project Coordinator to implement the project plan, and to 

monitor progress against this plan. 
● Provide support where needed to staff and the volunteer team to achieve the deliverables 

and goals of the project. 
● Develop positive relationships with external stakeholder organisations and to act as the 

main point of contact with partners, specifically with MaSP. 
● Assist the Malawi-based staff team with the application and selection process for Malawi 

Climate Leaders. 
● Work with MaSP, the 2050 Operations Manager and relevant trustees to develop and 

maintain a Monitoring and Evaluation framework. 
● Coordinate and facilitate project-related volunteer activity in Scotland 
● Coordinate and support all communication about the project in Scotland, including 

providing regular updates to the 2050 Climate Group Board. 
● Coordinate Scotland visit for Malawi, arranging their participation in the YLDP and Leader’s 

Network events and trips. 
● To act as a representative of the organisation in order to promote and enhance the positive 

profile of the project, partnership and 2050 Climate Group and to further develop new 
opportunities for the project and organisation at large. This might include presentations or 
public speaking at events if and when they arise. 

● All booking, logistics and finance-related administration and support related to 2050 Climate 
Group’s activities of the project. 

● Potential supervision of the intern employed to work for some of the duration of the 
project. 

● Assist with planning for the longevity of the project, and contribute to the exit strategy 

 



● Travel is expected to Malawi, estimated as one trip for up to 3 weeks before March 2020. 
Responsibility will include leading a group of Scottish volunteers to participate in training 
sessions and community actions. 

 
Governance 
 
● To ensure project adheres to management and governance structures put in place by both 

partners. 
● To assist trustees to review, update and implement policies and procedures to ensure an 

efficient organisation. 

 
Additional 2050 Operations 

● To support staff team and other 2050 activities where required. 
● Support external communications activity, including annual impact reports, fundraising 

applications and other relevant communication materials to increase awareness and 
engagement with 2050 Climate Group. 

● Work with team to implement digital solutions and technologies that support our mission. 

Person Specification 
Qualifications required 

● Educated to Degree standard or above or relevant experience (Essential) 
 
Experience required 

● Experience of working on, managing and delivery of projects (Essential) 
● Experience of administration duties and budget management (Essential) 
● Experience of working in Malawi (Desirable), and/or working in another developing country 

context (Essential) 
● Minimum of 3 years’ experience in international development (Essential) 
● Experience of working with a diverse range of individuals and organisations, including across 

different cultures (Essential) 
● Previous use of internal communications platforms to cascade messages to staff or 

volunteers (Desirable) 
● Stakeholder management experience, in particular managing positive partnerships with other 

organisations (Desirable) 
● Experience of remote working with technology including cloud-based applications, such as 

Google Drive (Desirable) 

 

Skills and knowledge required 

● Excellent organisational skills, including ability to manage multiple tasks/projects (Essential) 
● Ability to support and empower others, in particular volunteers (Essential)  
● Excellent ability to work across teams (Essential) 

 



● Excellent computer literacy (Essential) 
● Ability to confidently communicate with people in writing and verbally (Essential)  
● Comfortable with independent travel overseas (Essential) 
● Ability to work on own initiative and to meet deadlines (Essential) 
● Ability to build and maintain professional relationships (Essential) 
● Excellent engagement skills, including interpersonal and leadership skills (Essential) 
● A keen interest in working towards climate action, with general knowledge of sustainability 

and climate change (Desirable) 
● Knowledge of social media advertising (Desirable) 

 
Application process 
 
To apply for the role, please complete the application form at this link, and email a copy of your CV 
to recruitment@2050.scot 
 
The interview will take place in Edinburgh between the 19th and 23rd August 2019. Please let us 
know when you send your CV if you will require a remote interview. Applications must be 
received by 14th August (midnight) 2019.  
 
Please note, this post is contingent on funding received. 
 
2050 Climate group is committed to equality of opportunity for all. We welcome applications from 
individuals regardless of their gender identity, marital/civil partnership status, race, sexual 
orientation, disability including mental health, religion or belief or any other dimension of diversity. 
We strive to support inclusive work environments into the everyday culture and activity of the 
organisation. We are actively looking for people who share our values. Please read our Employee 
and Volunteer Privacy Notice on our website to understand how we use your personal information 
http://2050.scot/privacy-data-protection-policy/volunteer-employee-privacy-notice/ 
 
2050 Climate Group, a Scottish Charitable Incorporated Organisation (Scottish Charity Number SC047206) / Registered office: c/o 
Young Scot, Rosebery House, 9 Haymarket Terrace, Edinburgh, EH12 5LZ. Incubated by Young Scot. 
   

 

https://docs.google.com/forms/d/16smdFuQTZZ2fDQP1KsQ9PnDPh9KXJ24f3NQG5NAUUnI/edit
http://2050.scot/privacy-data-protection-policy/volunteer-employee-privacy-notice/

