
Job Title:  

Financial Controller
Salary Scale:  
D grade (£39,230 to £43,939)
1. Introduction and purpose
SCVO believes the voluntary sector is vital to Scotland’s economy and society. We support the sector to achieve its ambitions through delivering services, giving the sector a voice at a national level and promoting and supporting innovation and improvement. Our purpose, therefore, is to support, promote and develop a confident, sustainable voluntary sector in Scotland.
Our values are the foundation of how we act individually and collectively as SCVO staff members.  We are:

· Accountable and committed

· Responsive

· Supportive

· Progressive

· Bold

2.  Job context

The Financial Controller job has been created primarily to manage the delivery of all finance and accounting operations directly to the organisation, but also to deliver advice to SCVO’s members and the wider voluntary sector as part of SCVO’s strategic objective to support a confident, sustainable voluntary sector in Scotland, by engaging with members and the wider sector in sharing expertise and best practice.
This role has specific function responsibility for managing the Finance department.
3. Person specification

The post holder will be expected to demonstrate the following skills and experience:

Essential:

· Excellent people management skills – including coaching and mentoring approaches
· Experience of managing a team, with the ability to balance priorities
· Relevant professional membership and qualifications
· Excellent understanding of how support services add value in the delivery of organisations objectives
· Proven ability to manage change
· Strategic finance skills

· Excellent problem-solving skills
· A broad understanding of the voluntary sector in Scotland, and the key challenges facing the sector
· Excellent written and oral communication skills

· Strong values, aligned with those of SCVO

Desirable:
· Digital services transformation experience
4. Specific duties

The Financial Controller will lead and manage their team to:
· Deliver, with a strong customer service ethos, a finance function to colleagues that supports them with excellent financial and business advice, analysis and services
· Ensure strong financial management of SCVO finances and assets, underpinned by effective financial control and reporting.

· Take responsibility for the full management and financial accounting, including the preparation of budgets, forecast and statutory accounts and annual external audit
· Support the Strategic Director of Delivery in reporting to the Board and the Finance, Audit and Risk Committee on financial matters.
· Liaise with funders, members and suppliers, including liaising with Scottish Government on financial and business matters.

· Work with colleagues to further develop services to managers and teams in terms of project costings, financial advice and financial grant claims.

· Maintain controls and procedures for recording and payment of VAT, including partial exemption, capital goods and other special schemes.
· Ensure that appropriate systems of financial controls are maintained and to further develop finance policies and procedures

· Carry out any other duties commensurate with the post. 

They will also:

· Oversee the configuration and set up of new accounting software and its integration with Salesforce and other business systems, by April 2020. 
· Maximise the potential of digital developments to increase the Finance Departments efficiency and service levels.
In addition to the duties specific to this role the Financial Controller will:

· Plan and oversee the budget for their functional area of responsibility.
· Analyse the effectiveness and impact of the Finance Department and strive for continual improvement, including overseeing monitoring and evaluation.
· Demonstrate commitment to empowering colleagues, collegiate working and constructive challenge across the organisation. 
· Consistently demonstrate SCVO’s values in action and challenge others to do the same.
· Champion culture change and model the desired behaviours across the organisation.
· Ensure good staff management practices are in place, including appraisal and staff development. This involves addressing issues as they arise and having honest and meaningful conversations to manage expectations, clarify objectives and provide regular feedback. In addition, to spot and develop potential through coaching and mentoring of colleagues.
5. Location


The Financial Controller role could be based in Edinburgh or Glasgow. Regular travel to Edinburgh (i.e. 2 days a week) will be required if Glasgow based.  Travel to SCVO’s other offices and the offices of members and funders will be required.

6. Reporting
The post holder will report to the Strategic Director of Delivery.

7.  Equal opportunities statement

SCVO wishes to increase the diversity of its staff and welcomes applicants from all sections of the community, particularly from people with disabilities and people from black and minority ethnic communities, currently under-represented within SCVO.  SCVO’s offices are fully accessible for people with mobility issues.

SCVO will give full consideration to all requests for flexible working, part-time working or job sharing, both from external applicants and current members of staff. If you would like a copy of SCVO’s Equal Opportunities policy, please contact hr@scvo.org.uk or 0131 474 8004.  

8. To apply

SCVO accepts e-mailed applications.  Please e-mail to recruitment@scvo.org.uk by 12 noon on the closing date.  Paper applications should be sent marked Private & Confidential to:

Recruitment, SCVO, Mansfield Traquair Centre,15 Mansfield Place, Edinburgh, EH3 6BB

Closing date for applications:
Monday 30 September 2019 (by 12 noon)
Interview date:


Thursday 17 October 2019





9. Major terms and conditions

A full package of Terms and Conditions is available.  Key features include:

Grade/Salary:



SCVO D Grade (£39,230 to £43,939)
Increments:
To maximum point of scale on completion of two years’ service in this role

Annual leave:



28 days plus 6 public holidays 

Cost of living increases: 

on 1 April each year

Pension:
SCVO offers a Defined Contribution Pension Scheme to its staff.  Employee contributions are 6% or 3%, SCVO contributes 9% or 4.5%.  A salary exchange option is available.

Hours:




35 hours per week
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