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Application for Employmentref  SHAPE  \* MERGEFORMAT 
	POSITION DETAILS

	Job Role
	


	PERSONAL DETAILS

	Surname:
	Initial(s):                  

	Address:


	Telephone (Home):

	
	Telephone (Mobile):

	
	Telephone (Business): 

May we contact you at work?     YES/NO

	Postcode:
	E-mail address:


	QUALIFICATIONS (Post School Education)

	Qualification 
	Subject
	Grade (if applicable)
	Date Gained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	MEMBERSHIP OF PROFESSIONAL INSTITUTES (only complete if necessary or relevant to the job)

	Name of Institute
	Current Status
	Date Awarded

	
	
	

	
	
	

	
	
	


	REFEREES

	Name, Address and Occupation of two referees. They should know you in a work capacity, if previously employed.   One of these referees must be your current or most recent employer.

	 Name & Address of Referee:


	Name & Address of Referee:



	Phone No.
	Phone No.

	Occupation:
	Occupation:

	May we contact them prior to interview?  Yes/No
	May we contact them prior to interview?  Yes/No


	PRESENT EMPLOYMENT

	Name and Address of Employer:


	Date Commenced Employment:

	Job Title:
	Notice Required:
	Current Salary:

	Brief description of your main duties and responsibilities.


	
	


	PREVIOUS EMPLOYMENT (List in order, with most recent employer first)

	Please list all your previous employment, detailing any gaps between employments with reasons (Continue on separate sheet if necessary). 

	Dates
	Name and Address of Employer
	Job Title and Nature of Work
	Reason for Leaving

	From DD/MM/YY
	To

DD/MM/YY
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


RELEVANT SKILLS, EXPERIENCE AND ABILITIES
	RELEVANT SKILLS, EXPERIENCE AND ABILITIES

	In the space below please give a brief statement in support of your application giving your reasons for applying. Please read the job description and provide specific examples of your work, or other activities, which demonstrate your ability to undertake the duties of the post. You may also include any other information including any voluntary work that you feel is relevant to your application. Continue on a separate sheet if necessary.


	


	DISABILITY

	Rosemount Lifelong Learning welcomes applications from applicants who self-assess themselves as having a disability and guarantees an interview to those individuals who meet the essential criteria for the job. To help you, a disability is defined as a physical (e.g. mobility difficulties, hearing or sight impairments) or mental impairment (e.g. learning disabilities), which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.

Do you consider yourself to have a disability?
          YES                              NO


If yes, what, if any, type of aids, adaptations, equipment or special arrangements would you require, in order to attend an interview (e.g. Interpreter for the Deaf)?




	PVG

	
Are you a PVG scheme member?
                                YES                                NO





	REHABILITATION OF OFFENDERS ACT 1974

	The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, as amended applies to a number of roles within Rosemount Lifelong Learning, particularly within services that provide Childcare or Family Support.  Successful applicants for specific posts identified under the above legislation will be required to submit an Enhanced Disclosure, the results of which might impact on your suitability to work in a particular job.



	ENTITLEMENT TO WORK IN UK

	If you are successful in obtaining employment with the organisation, you will be required to provide evidence of your entitlement to work in the United Kingdom.



	DRIVING LICENCE

	If asked for in the advertisement, please confirm if:
a) you hold a full current driving licence?  YES/NO   
b) does your licence has penalty point endorsements?    YES/NO                                                                                                                                                                             




	DECLARATION

	I certify that all the information contained in this form and any attachments is true and correct to the best of my knowledge.  I realise that false information or omissions may lead to dismissal without notice.

I UNDERSTAND THAT EMPLOYMENT WITH ROSEMOUNT LIFELONG LEARNING IS SUBJECT TO SATISFACTORY REFERENCES & WHERE RELEVANT - POSTS ARE ALSO SUBJECT TO A SUCCESSFUL ENHANCED DISCLOSURE.

Signature ............................................................……….............……………….

Date        …………………………………..



	COMPLETED APPLICATIONS

	All completed applications should be returned to admin@rosemount.ac.uk with any relevant attachments.
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Glasgow City Council









