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JOB DESCRIPTION
Position:
Prevention of undernutrition Development Worker
Responsible to:
Board of DVA through the Chief Executive Officer and Project Coordinator 

DURATION:
This is a permanent post and is subject to an initial 6 months probationary period 
HOURS:

 21  hours per week (some evening and weekend work may be 



required)
SALARY: 
Grade 3 -21,330 per annum (pro rata)
Location:
Dundee Voluntary Action, Number Ten, 10 Constitution Road, Dundee, DD1 1LL, and any other location deemed necessary to fulfil the duties of the role
MAIN WORKING CONTACTS

Internal: Community Companions Coordinator, Chief Executive Officer, DVA Board, and Development Staff and Volunteers.

External: NHS Tayside Nutrition and Dietetic Service, Third Sector organisations, Third Sector Interface partners, local and national partners and statutory partners
JOB PURPOSE: 

The post holder will support the development of the prevention of undernutrition. Working closely with partners in NHS Tayside’s Nutrition and Dietetic Service and colleagues  within DVA, the role will continue to develop links within communities to raise awareness of undernutrition and improve nutritional wellbeing of older people in Dundee. The Development Worker will work to build the capacity and coproduce initiatives   to suit the needs of new and existing service users.
MAIN DUTIES:
· Support existing initiatives  and work with partners to facilitate and develop new projects based on need and 
· Develop opportunities for engagement for those older adults who are socially isolated or hard to reach and may be at risk of becoming undernourished
· Monitor, evaluate and report on the development of the project with regards to the outputs and outcomes of the project.
· Facilitate and contribute to staff meetings
· Promote the benefits of staying well nourished and raise awareness of the work being undertaken  
· Support, train and recruit volunteers to assist with the sustainability of new and existing initiatives
· Actively involve the volunteers and those using the service in the shaping the project 

· General administrative duties

· Encourage participation in activities
· Identify through engagement with people to find out about their needs 

· Promote the work undertaken through of regular communication eg newsletter , social media 
· Support with the planning and production and delivery of creative and engaging consultation events and activities
· Work in partnership with other local organisations in order to provide the most effective delivery of service

· Work closely with the Community Companions Coordinator to ensure the successful delivery of the service

· Take personal responsibility for contributing to high quality standards in service delivery and communications

· Adhere to all Dundee Voluntary Action’s policies and procedures, in particular with reference to lone working and risk assessment.
General 

· Contribute to quality assurance which will ensure compliance with existing quality systems such as EFQM and Good Governance Award. 
Be aware of any areas of risk and advise on improvements
· Be committed to the work of Dundee Voluntary Action and promote team working.
· Be committed to work of the Third Sector Interface and promote partnership working 
· Work in accordance with the organisation’s policies and procedures
The organisation has an equal opportunities policy and seeks to be an equal opportunities employer

OTHER DUTIES
This job description is a broad picture of the post at the date of preparation.  It is not an exhaustive list of all possible duties and it is recognised that jobs change and evolve over time.  Consequently, this is not a contractual document and the postholder will be required to carry out any other duties to the equivalent level that are necessary to fulfil the purpose of the job.
ANNUAL LEAVE:     25 working days per year (pro rata)
PUBLIC HOLIDAY:  11 days per year (pro rata)
PERSON SPECIFICATION 
This specification sets out the required essential and desirable qualities expected of the successful post holder.

	ESSENTIAL
	DESIRABLE

	Professional/Educational Qualifications
	Co-production experience

	Relevant educational qualifications and significant past experience
	Developing and delivering training 

	Knowledge and Understanding
	Experience with volunteering

	Understanding of the Third Sector and the environment in which it operates
	Experience in monitoring and evaluating projects

	Social Inclusion policies and agenda
An interest about how food and nutrition contributes to a person’s health and well being
	Knowledge of reasons why an older person may become undernourished

	Experience
	

	Development work with community organisations 
	

	The ability and track record of establishing and maintaining  effective informal networking  and multi-agency working 
	

	Experience of leading groups/groupwork
	

	Skills, Abilities and Attributes 
	

	Highly motivated 
	

	Encouraging nature 
	

	Passion for community engagement and involvement
	

	Identifying needs or gaps in service provision
	

	Excellent verbal and written communication skills
	

	Able to work independently and proactively with a minimum level of supervision
	

	Excellent organisation skills 
	

	IT literate – particularly use of Microsoft Office, e-mail, the internet and database systems
	

	A personal commitment to equal opportunities displays honesty, integrity and a strong sense of ethics in all actions and decisions.
	

	Other
	

	Flexible working which may include some evening and weekend work 
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