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Job Description & Person Spec
Job Title:        
   
Heart of Scotland Appeal Senior Fundraiser 
Reporting to:

Head of Income Generation 
Salary: 

£32k per annum (Permanent)
About the Charity

Proud to stand out from the crowd, Heart Research UK is the charity dedicated your heart. We inspire and invest in pioneering medical research, ground-breaking training and education, and in communities to improve their heart health for themselves. They are things we’re proud to have done for over 50 years and we want to do much more.
The Heart of Scotland is a fundraising appeal to raise and spend money in Scotland on vital medical research into the prevention, treatment and cure of heart disease.
Purpose of Role

We are looking for a dedicated senior fundraiser in Scotland to be responsible for the overall management and coordination of the Heart of Scotland fundraising appeal. 
We are looking for a passionate, motivated and organised individual who is an excellent communicator with proven experience of corporate and community fundraising as well as event management and is used to exceeding targets. You will be responsible for managing some exciting existing partnerships as well as developing new ones. 

Responsibilities 
· Deliver against the fundraising strategy to maximise and secure income from all sources including corporate partnerships, community and events
· Work to a departmental budget to achieve or ideally exceed the fundraising target of £150k
· Work closely with Heart of Scotland Appeal Corporate and Community Partners 
· Represent HRUK and the Heart of Scotland appeal professionally to a variety of supporters

· Research and create new funding opportunities and generate and follow up leads

· Liaise with the communications team to ensure all marketing requirements are effectively co-ordinated 

· Develop, cultivate and steward existing plans and work with the Head of Fundraising to develop new ones  

· Ensure that all donations and contributions to HRUK are acknowledged in the most appropriate way with admin support from Head Office
· Ensure the charity’s database is proactively used, its benefits are maximised and regularly review financial and other data in order to increase income

· Deliver all actions from an agreed work plan within the required deadlines
· Prepare reports and give presentations on fundraising progress to the senior management team and occasionally the board of trustees
· Work closely with the fundraising team, based in Leeds and the Midlands, to support one another with all aspects of income generation

· Maintain a strong knowledge of how HRUK spends its money and what it does to support the prevention, treatment and cure of heart disease
· Adhere to the Fundraising Code of Practice and understand the rules set out by the General Data Protection Regulation. 

The successful candidate will:
· Be home based in Scotland, ideally in Edinburgh or Glasgow

· Have a flexible approach to working hours – including evenings, weekends and overnight stays and regular travel to head office in Leeds
· Have the ability to remain calm under pressure

· A full UK Driver’s Licence and car (for which mileage will be paid at 45p per mile)
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE



	Knowledge and Experience
	Minimum 3 years’ senior experience fundraising for a charity in paid role 
Experience of both corporate and community fundraising 

Ability to motivate and inspire others

Confidence of working independently

Experience of managing financial  budgets

Ability to deal with a varied workload and capable of prioritising 

Exceptional networking skills

Focussed and dedicated approach to work

Ability to communicate effectively to a wide range of internal and external stakeholders

Excellent organisational and time management skills

Excellent attention to detail, accuracy and proof reading skills 

Proficient in the use of Microsoft Office 

Interest in and enthusiasm for the charity’s strategy and objectives

A shared commitment to our culture and values


	Knowledge of Donorflex database

Experience of a regional or country wide fundraising role

Knowledge of health charities, in particular medical research 

A degree or comparable qualification 




To apply:

Please send a CV and covering letter outlining how you meet the person specification by midnight on Sunday 3rd November 2019

Shortlisting will take place on Monday 4th November 2019. 

Interviews will take place on Tuesday 12th November 2019 and candidates must be available on this date. 
[Type here]
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