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Person Specification- Policy Officer

The following criteria are essential:

· Knowledge of the Scottish economy, employment matters and equalities issues.
· A good understanding of decision-making processes at all levels of government and the economy. 
· The ability to work with a range of organisations, including political representatives, to advance STUC policy and achieve campaigning goals.
· The ability to prepare a range of written information including briefings, speeches and policy papers and articulate policy on complex issues both in writing and in person.
· Experience in commissioning and undertaking research.
· An ability to manage and prioritise a complex workload effectively to tight deadlines.
· The ability to work as part of a team.
· A commitment to the values of the Labour and Trade Union Movement.
The following criteria are desirable:

· Experience of working with Committees. 
· Experience in handling statistical information, particularly economic data.
· Experience of media relations.
· Campaigning experience.
· A working knowledge of information technology.
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