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                          APPLICATION FORM FOR MARKETING AND COMMUNICATIONS COORDINATOR

	SECTION 1 – PERSONAL DETAILS

	Name:
	

	Address:
	

	

	
	Postcode:
	

	Contact Telephone Number:
	

	Mobile Telephone Number:
	

	E-mail Address:
	

	Do you hold a current driving licence valid in the UK?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Do you have access to a car for work purposes?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	SECTION 2 – EDUCATION AND TRAINING

	University / College / School / Other
	Course
	Qualifications and Grades Obtained
	Date of Completion

	
	
	
	


	SECTION 3 – PROFESSIONAL EXPERIENCE

	Current or Most Recent Employment

	Current Job Title:

	Current Salary:

	Name of Employer:

	Key Responsibilities:

	

	Dates Employed:
	From:
	
	To:
	

	Reason for Leaving:
	


	Previous Employment (please use an additional sheet if required)

	Name of Employer
	Position Held and Brief Description of Duties
	Dates Employed
	Reason for Leaving

	
	
	
	


	Membership of Professional Bodies / Voluntary Experience:

	


	Significant Achievements (e.g. presenting at a conference / a published article)

	


	SECTION 4 – SKILLS / KNOWLEDGE / EXPERIENCE

	Referring to the Job Description and Person Specification for this role please demonstrate how you would meet each of the requirements (please use an additional sheet if required)

	


	SECTION 5 – SUPPORTING STATEMENTS

	Please explain why you want this role with Edinburgh Children’s Hospital Charity (max 500 words)

	


	SECTION 6 – REFERENCES

	Please note we will not approach referees unless you are offered the post.

	Reference 1
	Reference 2

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Relationship:
	
	Relationship:
	

	Organisation:
	
	Organisation:
	

	Address:
	
	Address:
	

	
	

	
	

	Postcode:
	
	Postcode:
	

	Telephone:
	
	Telephone:
	

	E-mail:
	
	E-mail:
	


	SECTION 6 – DECLARATION

	I confirm that the information given by me is correct to the best of my knowledge.  I understand that the charity reserves the right to withdraw the offer of employment or to terminate employment already commenced if the information given by me is inaccurate or misleading in anyway.  Any job offer is conditional upon the receipt of two satisfactory references and Disclosure Scotland PVG checks.

	Signed:
	Date:


