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Introduction  
 
Scottish Rural Action (SRA) was established in 2013 as an independent organisation, a Scottish 
Charity, with the dual objectives of delivering the Scottish Rural Parliament and developing a 
longer-term rural community movement. This work has been funded and supported by the Scottish 
Government.  
 
Since 2013, SRA has undertaken significant work to deliver its original objectives. The biennial 
Scottish Rural Parliament is now an established feature of the rural agenda, recognised as a 
strong voice to advocate for rural Scotland. SRA enables the voices of rural Scotland to take rural 
issues into the mainstream of policy making. It helps to connect and serve the interests of rural 
communities while providing a vital reference point for decision makers. We do this through 
engagement with local communities and through collaborative work with partners who also reach 
out into the rural contexts in their areas of specialism and interest. We respond to policy proposals 
from a rural perspective and identify and create working groups in areas that are essential to rural 
people and the rural economy. We are increasingly seeking to include the voices of rural youth and 
lesser heard voices. SRA is an active partner in the European Rural Parliament (a partnership of 
similar organisations in 38 countries), which provides inspiration and connection across Europe. 
 
SRA is now focussing its efforts, in partnership with Government and other organisations, on the 
development of the rural movement in Scotland. This is an exciting challenge, which holds the 
potential to build an inclusive platform for rural people, interests and places. 
 
As rural Scotland changes so does SRA, and recently a report commissioned from the James 
Hutton Institute gave a clear indication of our strengths and of the areas in which we can be more 
effective. Where it is acknowledged that SRA has shown strength in advocacy, we are particularly 
interested in developing the “pipeline” for thought leadership between the grassroots and policy 
makers and connecting more fully with partner organisations who have similar ambitions. We are 
seeking to do this by developing our regional network and extending this out to effect a rural 
movement.  
 
It is our intent to embed this change at Board and Staff level, hence we are recruiting both Staff 
and Board Members with the capacities to deliver this agenda.  
 
SRA is now seeking a National Co-ordinator with experience, vision and leadership qualities to 
help manage this important and challenging initiative.  
 



 

Who will this post suit: 
 

• With very few staff to begin with you must be a self-starter and someone who needs no 
motivation to complete tasks.  

 

• You should be comfortable with change management as SRA is entering into a 2-year period 
of change and re-alignment.  

 

• Co-working and developing partnerships is essential to this job as it is neither desirable nor 
possible for SRA to operate as a singular entity in developing some policy areas.  

 

• Capacity to work at all levels is essential, you should be as happy talking with community 
groups as with presenting to Ministers at Holyrood and beyond.  

 

• This is a task with enormous opportunity and scope, a capacity to identify and seek agreement 
on priorities is essential as is the capacity to avoid “mission drift” and, in a personal capacity, 
“role drift.”  

 

• Your Board will consist of a range of people from throughout the Rural Development sector, 
many of whom will have Thematic and Regional responsibility within SRA, you will enjoy that 
supportive function while at the same time being able to guide towards our agreed priorities in 
a sensitive and effective manner.  

 

• You will be coming to an organisation that has completed a visioning exercise for the 
immediate future but, as the work evolves, you will have the opportune to contribute to the 
continuing strategic vision.  

 

• You will be joining an organisation where the sectoral norm is short term funding (although we 
have been continually funded for 6 years). We have strong and dedicated donors but you 
should be able to cope with the normal characteristics of a short-term funded organization, and 
have the capacity to assist in raising funds for the organization and its work programme. 

 

 
Please see the Job Description and Person Specification below for full details. 
 
 

************ 
  
 
This post is part-funded by the Scottish Government.     
  
Scottish Rural Action is a Private Limited Company with Charitable Status  
Company Number: 461352;  Charity No: SC048086 
  
Further information is available on  www.sra.scot and www.scottishruralparliament.org.uk  

 

http://www.sra.scot/
http://www.scottishruralparliament.org.uk/


Scottish Rural Action National Co-ordinator 
JOB DESCRIPTION 
 
 
The National Co-ordinator will be accountable to the Board of Trustees for the following: 
 
1. Managing the work, systems and resources of SRA on a day to day basis. 
 
2. Providing clear advice and support to the Chair and Board on all matters relating to the 

business of SRA, to allow them to set SRA policy, strategic direction and oversee performance.  
 
3. Drafting and seeking the approval of the Board for strategic and operational plans, media 

releases, annual budgets and programmes for the development and management of SRA, 
thereafter managing the implementation of these and reporting regularly to the Board. 

 
4. Ensuring efficient and effective use of SRA’s resources, both internal and external, to deliver its 

objectives. 
 
5. Managing the finances of SRA, and raising funding, both core and project, to develop SRA, the 

Scottish Rural Parliament and associated projects.  
 
6. Managing relations with sponsors, especially the Scottish Government, in respect of meeting 

reporting targets. 
 
7. Recruiting, contracting, managing and working with staff, contractors and volunteers engaged 

by SRA. 
 
8. Managing the development and implementation of a communications strategy, including digital, 

media, publications and press. 
 
9. Ensuring proper procedures, legal, financial and operational, are in place to satisfy OSCR and 

Companies House and all statutory obligations, such as the Health and Safety at Work Act. 
 
10. Managing the risks to SRA and protecting and enhancing its reputation. 
 
11. Acting, along with the Chair and Board Members, as an ambassador and enthusiastic 

spokesperson for SRA and the Scottish Rural Parliament to give the organisation an influential 
role in policy at a national level. 

 
The annual salary is £35,000-£40,000 (full-time equivalent) £21,000-£24,000 pro-rata for 3 DPW, 
depending on experience.  A pension contribution equal to 5% of salary will be paid by SRA to an 
eligible personal pension plan, or to the employer, should a secondment be arranged. There will be 
entitlement to 17 days (28 days FTE) annual leave, including public holidays. 
 
Working hours will be 22.5 (3 days) per week initially, this is negotiable, with the potential for future 
increase. Owing to the nature of the job, flexibility will be needed to account for evening work and 
over-night stays. 
 
The initial contract will be for 12 months but, subject to decisions on future structure and funding, 
the post-holder may be eligible to apply for an extended position. Notice will be one month, either 
way.  
 
The post-holder will be expected to work from a home base, subject to agreement.   
 
The post-holder should have the ability to travel throughout Scotland. This includes access to a car 
or other appropriate means of travel. Travel and other expenses will be reimbursed in accordance 
with SRA’s policy. 



Scottish Rural Action National Co-ordinator 
PERSON SPECIFICATION 
 
The successful candidate will be required to demonstrate the following attributes, and will be 
assessed against these: 
 
 
KNOWLEDGE AND EXPERIENCE 
 

Essential 

A track record of organisational and project management and of managing people and 
resources in the public, private or voluntary sectors 
 

Experience of organisational change and constructive change management 
 

Experience of working to boards or similar and ability to implement and adhere to decisions 
 

Experience of engaging with a range of organisations in the public and third sectors, including 
with Scottish Government and senior stakeholders 
 

Experience of developing partnerships and working effectively in co-operation with other 
organisations 
 

A track record of financial planning, budgeting, management and reporting  
 

Experience of fundraising and income generation for core and project funds from public and 
private sources 
 

Experience of recruiting, contracting and managing staff and contractors 
 

Experience of writing reports, operational and business plans 
 

Desirable 

Sound knowledge of rural Scotland and a commitment to and understanding of rural 
development and the rural community, ideally from hands-on experience.  
 

An understanding of the issues of importance to rural Scotland particularly in the context of 
relevant social, economic and environmental policies.  
 

An understanding of governance and compliance requirements of relevant legislative and charity 
frameworks 
 

An understanding of the operation of the Third Sector in Scotland 
 

 
 
SKILLS AND PERSONAL ATTRIBUTES 
 

Essential 

A self-starter, able to work efficiently and under pressure, manage multiple projects and 
prioritise 
 

Sound managerial and administrative skills  
 

Highly committed and motivated regarding the work of SRA in rural development and the ability 
to be an effective ambassador 



 

Ability to work alone with self-reliance, but also to develop effective working relationships with 
colleagues and to inspire and motivate staff and volunteers 
 

Strong degree of personal integrity and the ability to exercise discretion and sound judgement, 
sensitivity and political awareness in working with multiple stakeholders and interest groups 
 

Ability to think creatively and to act strategically 
 

Good communication skills – digital, written and verbal, with a proven ability to communicate 
effectively with a wide range of people in the community and public sectors 
 

Good IT skills, knowledge of Microsoft Office packages, together with experience of managing 
websites and utilising social media. 
 

Ability to be innovative and to effect change, with a view to implementing and successfully taking 
forward the vision for Scottish Rural Action and the Scottish Rural Parliament. 
 

Desirable 

Experience of preparing media releases and liaising directly with the media.   
 

Experience of promoting and marketing an organisation  
 

Experience of organising events 
  

 

Application process: 

 

If you wish to be considered for this post, please apply with a full CV and covering supporting letter, 

outlining how you meet the job criteria.  

 

Please send your application to: barbara@sra.scot 

 

Your application should be received no later than 5pm on Friday January 24, 2020.  

 

Interviews will be held on February 17-18 in Edinburgh. 

 

If you wish to discuss this post, please phone: 01381 600736 

 

mailto:barbara@sra.scot

