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RUTS is a limited company by guarantee registered in Scotland, No 105457. Scottish Charity No SC011134

Application for Employment

Please complete form using black ink only.

Return completed application form to:

recruitment@ruts.org.uk , please enter the job ref no. on the email
Closing date : 

For office use only

Application Reference:

Date of receipt:

Action Taken:

Interview date and time:

References taken:

Job reference no:
Section A – Personal Details:

Surname:

Initials:

Address:

Postcode:

Home Tel no:

Work Tel no:

E-mail address: 

Preferred contact no:

Section B Employment History

B1 Present or most recent employment

Name and address of employer

Job title

Length of service:




Current salary:
B2: Summary of duties for above mentioned job

B3: Previous Employment (please continue on a separate sheet if necessary)
	Name & address of employer
	Dates employed and reason for leaving
	Job title & brief summary of duties

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section C – Education and Training

C1: Secondary Education

Certificate gained
& Dates
    Subject/Module

   Grades/bands

C2: Further and Higher Education

Where attended



Course


Qualifications gained & Dates (Show full or Part-time)

C3: Professional qualification(s)

Name of professional body






Class of membership

C4: Other training relevant to this post
Section D – General Comments
Please detail here your specific reasons for this application, your main achievements to date and the strengths you would bring to the post. Please use the person specification as a guide.  (Please use a continuation sheet if necessary)
Section E – Referees

Please name TWO referees – one of whom should be your present or most recent employer (Line Manager)

Name:

Occupation:

Address:

Postcode:

Telephone number:

Email:

Name:

Occupation:

Address:

Postcode:

Telephone number:

Email:
Declaration

N.B. You need only sign with initials and surname.

I declare to the best of my knowledge that the information given in this application is true and correct.

Signature







Date:
