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Life Story Network CiC
Job Description 
	Job Title: 
	Strategic Fundraising Manager (Scotland)


	Responsible to:
	Head of Business Development and Performance and the Head of tide Development and National Lead for tide in Scotland


	Responsible for:
	There are currently no line management responsibilities


	Key relationships:

Contract:
	Working closely with our Head of Business Development and Performance, Head of tide Development and National Lead for tide in Scotland, Finance Manager and our Communications and Marketing Manager.
This is a twelve month contract initially – there is the potential to extend dependent on achievements from this initial phase of work and sustainable funding.


	Probation period:
	Four months


	Hours 
	Full time (35 hours a week)


	Location: 
	Our Scottish office, Robertson House, 152 Bath Street, Glasgow, G2 4TB.  The post has a combination of home working  as well as hot desking in our Glasgow Office.  This post will require travel throughout Scotland and occasional travel in the rest of the UK, particularly to Liverpool. 


	Salary:
	£25,000 to £28,000 depending on experience


	Expenses:
	Mileage claimed at 45 pence per mile from the city boundary. Public transport should be used where this is more cost effective


	Annual leave 
	25 working days  plus 9 Scottish Bank Holidays 



Context 
The Life Story Network is a CIC, offering consultancy and training in relation to the use of life story work and narrative practice to support vulnerable people, as well as broader strategy review and development, particularly in relation to dementia. The LSN also hosts tide – together in dementia every day, a national involvement network for carers and former carers of people with dementia. A core principle of tide is how we value, respect and support carers and former carers of people living with dementia.  Using lived experience, tide enables a diverse range of carers to have a powerful collective voice, which raises awareness of their unique needs and rights, ensuring that these influence practice, policy and research at all levels. 
Tide has been able to sustain the growth of the network in Scotland as a result of 4 year funding from the Life Changes Trust. As we come into the last year of this funding along with our tide’s recent move into charitable status we are looking to secure more long term funding to continue the fantastic work of the team.
Job Summary
As the Strategic Fundraising Manager in Scotland you will work closely with our Head of Business Development and Performance and the Head of tide Development and National Lead for tide in Scotland. You will focus on scoping, planning and writing funding propositions to help grow income from high value funders including; corporate partners, charitable trusts and National Government bodies.
Your contribution will align with the overall Mission, Vision and Outcomes for tide, complimenting both our strategic business and delivery plan as well as ensuring we meet the outcomes of our Income Generation Strategy, translating into fundable propositions for tide to secure new income and partnerships.
We are looking for someone who has a strong track record of securing grant funding and can develop an innovative approach to funding propositions which reflect the needs of carers and former carers of people with Dementia and the ambitions of tide having the power to capture funders’ imaginations.

As well as developing new concepts and budgets and producing well-written, high quality funding proposition overviews, you will manage our proposition matching process in Scotland and refresh our current suite of funding propositions.
Responsibilities and Duties
The post holder will be expected to undertake a broad range of responsibilities and duties including at regional and national levels.  These include to:
Strategic and Developmental Responsibilities 

· Scope appropriate high level funding opportunities.

· Draft, write, submit and manage proposals for funding through tenders, grants, sponsorship and commissions.

· Work closely with the Head of Business Development and Performance and the Head of tide Development and National Lead for tide in Scotland to identify opportunities for growth of the business; identifying new potential income streams and producing strategies to access these funds.

· Create and maintain a resource directory of current national, regional and local information to support funding opportunities, including demographics, research reports, commissioning priorities and information from colleagues working on specific projects

· Build collaborative relationships with key partners, developing joint funding proposals where this will add value.

· Represent tide at meetings and events as appropriate, promoting tide’s corporate messages in a consistent and professional manner.

General Responsibilities 

· As a member of the management team, contribute to business planning and strategy development for the business as a whole and for tide specifically

· Provide regular reports to the senior management team and the Board as required
· Take responsibility for personal learning and development and support the learning and development of others and the whole organisation
· Pay due care and attention with regards to health and safety at all times, in line with our Volunteering Policy and Health and Safety Policy;

· Work in accordance with all company policies, including safeguarding, equality and diversity and confidentiality
· Undertake other tasks, duties or projects which may arise from time to time, which are commensurate with the general level of this post and as directed by your line manager.
Person Specification 
	ATTRIBUTE
	ESSENTIAL
	DESIRABLE
	HOW 

ASSESSED

	Education/

Qualifications


	· Degree level or equivalent

	· Management qualification
· Project management PRINCE2 or equivalent
	Application form

	Experience
	· At least 3 years experience in a similar role
· Experience utilising the strength of an organisation  brand for charity/business development
· Proven track record of meeting challenging income targets
· Proven track record of in fundraising that has directly resulted in increased income for an organisation

· Writing bids and proposals
· Data collection and analysis
· Ability to build, manage and develop key stakeholder, client and donor relationships.
· Experience of incorporating budgets into bid proposals.

	· A strong track record of securing large scale grant funds.

	Application form /interview/ references 

	Knowledge
	· A good grasp of the high value fundraising landscapes with a deep understanding of what high value funders are seeking from charitable organisations

	· Knowledge of the potential funding opportunities available to our organisation.

	Interview / application form


	Skills/Abilities
	· Convincing and persuasive written and oral skills with the ability to present and convey complex ideas and issues clearly and coherently 

· Excellent copy writing skills and the ability to convert dense, internal information into fundraising friendly content for a variety of audiences
· Good presentation skills and ability to adapt when talking to different audiences

· Ability to secure senior management and Board approval for proposals and strategy
· Self - motivated and able to work autonomously 

	· Good working knowledge of the Internet and IT skills including databases 
· Good working knowledge of social media especially twitter


	Application form/ Interview / references

	Work Related Circumstances
	· Willing to carry out all duties and responsibilities of the post in accordance with the LSN’s Equal Opportunities and Diversity policies

· Willing and able to stay away from home overnight on occasion
· Willing and able to work flexibly if required at events

· Must be able to drive, hold a current driving license and have access to a car.


	
	


	OUR VALUES 

	OUR BEHAVIOURS  

	Transparency
	· We will be upfront, open, and honest with ourselves and others. To build trusting relationships, we will share our rationale for making decisions and taking actions even when this may be difficult to do.

	Tenacity
	· We will have the courage and resilience to remain dedicated to our mission and have the humility to consider alternative ways of doing this where this will lead to a greater impact on improving people’s lives.

	Inclusion
	· We will always value the diversity of perspectives, experiences, knowledge, skills, cultures and beliefs that people have to share and contribute in the pursuit of our mission. All voices will be welcomed and all contributions recognised.

	Empathy
	· We will aspire to understand the feelings of everyone we work with so that they feel valued and respected.




Signed: ______________________________ Print Name: ____________________________

              (Post Holder)

Signed: ______________________________ Print Name: ____________________________

              (Manager)

Date:    _/__/ 2020  
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