PATHS FOR ALL

Job Description – Smarter Choices, Smarter Places Senior Development Officer 
Responsible to SCSP Manager
Office base - Stirling
1. Support the delivery of Paths for All’s (PFA) vision, strategy and priorities by assisting with the delivery of the Smarter Choices, Smarter Places (SCSP) Programme.
2. Assist the SCSP Manager with the strategic development and delivery of the SCSP Programme, with a particular focus on ensuring the Programme builds capability and capacity of local partnerships that will improve bus services and help reverse the decline in bus passenger numbers.

3. Build strong relationships with local authorities, RTPs, local partnerships and other SCSP projects to ensure projects, initiatives and activities that promote bus use are able to deliver to their potential, share good practice and promote their success.
4. Actively promote the SCSP Open Fund to potential applicants, ensuring a successful uptake of the grants available. 

5. Work collaboratively with SCSP Senior Development Officers to ensure the provision of support for application preparation, monitoring, evaluation and reporting is consistent across the Programme. 
6. Assess grant applications, progress reports, and project completion reports including providing feedback to SCSP projects. 
7. Co-ordinate gathering of Programme monitoring and evaluation data to enable accurate and timely reporting to Transport Scotland, Paths for All Board and Management Team.

8. Oversee the administration of relevant SCSP grants, with support of Grants Officer, including grant offer letters, conditions of grant, grant payments, supplier records and other financial record keeping in accordance with PFA financial processes. 
9. Develop and implement a programme of learning events, seminars, webinars and training resources for SCSP project officers.
10. Design and implement a communications plan to support media, PR, events and activity to promote SCSP and the benefits of travel behaviour change. This will include support to wider PFA media and communications activity. 
11. Ensure the links between using buses for everyday travel, physical and mental health, and taking climate action are widely promoted. 

12. Assist the SCSP Manager and Management Team in the preparation of reports, annual reviews and business plans in relation to the Programme. 　
13. Where appropriate, deliver effective and supportive line management to a SCSP Development Officer. 

14. Contribute to topic and wider staff teams, including input to PFA e-bulletins, communications messages, meetings and best practice sharing.
15. Carry out all work related tasks in line with the policies and procedures in the staff handbook. 

16. Undertake such other duties as may be required. 
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