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SCOTTISH TRADES UNION CONGRESS

Scottish Union Learning

Development Officer (Highlands and Islands)


Job Description

Salary:  £42,430
Fixed-term contract until 31 March 2021 (with possible extension)
Role 

The Development Officer (H&I) will develop and manage strong and relevant networks of trade unions, partners and learning providers to support trade union-led learning in the Highlands and Islands of Scotland. This post will be line-managed by the Director of Scottish Union Learning.

Key responsibilities

Development Officer responsibilities will include the following:

· support trade unions to develop individual and collaborative strategies to develop work-based learning and skills;
· develop a strong knowledge and understanding of work-based learning and funding requirements;

· promote the overall policies and achievements of trade union-led learning across Scotland and particularly within H&I;
· help unions to implement appropriate management systems to ensure that projects are effective and that outcomes are recorded; 
· develop and support appropriate national and regional networks;
· support the engagement of trade unions on appropriate forums;

· support partner/union initiatives to achieve appropriate standards of service;
· work with colleagues to monitor budgets and learning outcomes;

· contribute to reports for the SUL Board, SUL work-plan, and other communications on a regular basis;

· work as part of the SUL Team to organise conferences and events, with a specific responsibility for activity taking place in H&I;
· oversee the workload of H&I Admin and Funding Assistant;
· maintain an H&I SUL profile on social media and the SUL website;
· liaise with other STUC staff and STUC Committees, as part of a team approach to integrating the work of SUL with the broader work of the STUC;

· work with TUC Education (Scotland) to determine training needs for Union Learning Reps (ULRs) and union Project Workers;
· any other duties appropriate to the post as may be determined by the SUL Director.

