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HUMAN
DEVELOPMENT
SCOTLAND





APPLICATION FOR EMPLOYMENT
Thank you for your interest in working with Human Development Scotland.  All information will be treated as strictly confidential and no approach will be made to any person without your permission. Please print clearly.  Please do not attach a CV.

POST APPLIED FOR
	Name of Role:
	


1. PERSONAL DETAILS

	Surname:
	

	Initials:
	

	Home Address:
	

	Postcode:
	

	Telephone No: 
	(Home):
(Work):

	Email Address: 
	(Home):
(Work):

	Please indicate with an asterisk (*) your preferred contacts (home or work).


2. EDUCATION AND TRAINING

Secondary Education 

	School / College
	Date(s)
	Qualification(s)

	
	
	

	
	
	

	
	
	

	
	
	


Tertiary Education (College, University)

	Dates
	Name of Institution(s)
	Subject(s)
	Qualification(s)

	
	
	
	

	
	
	
	

	
	
	
	


Other Qualifications and Training

	Details (including dates)
	Qualifications

	
	

	
	

	
	


Membership of Professional Body

	Name of Institution / Professional Body
	Class of Membership
	Length of Admission

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. DISCLOSURE / PVG REGISTRATIONS
	Do you have any of the below certificates (issued in the last 3 years):

Basic Disclosure:
Yes / No

Enhanced Disclosure:
Yes / No



	Do you have a membership of the PVG Scheme:
Yes / No



	Note:  A number of posts within HDS will require a Disclosure / PVG.  The successful applicant will be advised if such a check is required for the post.  HDS will also confirm if HDS or the successful applicant is liable for payment.


4. EMPLOYMENT

Present or Most Recent Employment

	Name and Address of Employer:
	Job Title:

Dates (From – To):

Notice Required:

Final Salary:



	Brief Description of Duties and Responsibilities (Please continue onto a separate sheet if required (only 1 A4 additional page)

	


Previous Employment (most recent first) Continue on a separate sheet if necessary
	Employer’s Name and Address
	Dates

From – To
	Job Title and Brief Details of Duties
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Experience and Suitability for the Post

Please make a statement in support of your application including what attracts you to this post and how your experience equips you for the role.  Please refer to the person specification and show how your skills and experience align with the qualities and qualifications sought.  Please continue a separate sheet if necessary (only 1 A4 additional page).
	


5. REFERENCES

Give details of two referees, one of whom must your current or most recent employment.  
	Referee No. 1
	

	Name:
	
	

	Position:
	
	

	Address:
	
	

	Town:
	
	

	Postcode:
	
	

	May contact be made prior to an interview?
Yes / No *
	


	Referee No. 1
	

	Name:
	
	

	Position:
	
	

	Address:
	
	

	Town:
	
	

	Postcode:
	
	

	May contact be made prior to an interview?
Yes / No *
	


6. OTHER RELEVANT INFORMATION
	Please detail any further information you wish to put forward in support of your application.




7. OTHER EMPLOYMENT / ROLES
	Please detail any other employment / Trustee roles.




8. DISABILITY

	Are you Registered Disabled?  Yes / No

Do you need any adjustments to allow you take part in the interview process?  Yes / No
Do you need any adjustments to carry out the role?   Yes / No
Please note HDS offices are not suitable for wheelchair users.  The offices are on the 4th floor however a lift is accessible to all floors.




	Declaration

The information I have provided is true.  I understand that any job / volunteer offer made on the basis of untrue or misleading information may be withdrawn or employment terminated.

Signed:                                                                           Date:




Please return the completed form, by either post or email

Address:  HDS, Victoria Chambers, 142 West Nile Street, Glasgow  G1 2RQ /

Email:  info@hds.scot

	Privacy Notice

We process personal data relating to those who apply for job vacancies with us or who send speculative job applications to us.  We do this for employment purposes, to assist us in the selection of candidates for employment, and to assist in the running of the business.  The personal data may include identifiers such as name, date of birth, personal characteristics such as gender, qualifications and previous employment history.

We will not share any identifiable information about you with third parties without your consent unless the law allows or requires us to do so. The personal data provided during an application process will be retained for a period of at least six months or, if required by law, for as long as is required.

This privacy notice does not form part of an employment offer or contract between us. If we make an employment offer to you, we will provide further information about our handling of your personal information in an employment context separately.
If you would like to find out more about our data retention policy and how we use your personal data, you want to see a copy of the information about you that we hold or have any questions or issues regarding data protection, please email us with the Subject “Data Protection Request”.
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