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To be returned to no later than 12 noon on the Wednesday 15th July 2020
By email: vacancies@westscot.co.uk
Or post to:

Caroline Stobo
Camlachie House

40 Barrowfield Drive

Glasgow

G40 3QH

	Post of:
Part Time Funding Officer – Fixed term until 31st March 2021

	Surname:
	First name:

	Address:

	

	
	Postcode:

	Tel nos.: 
	 Home:
	Mobile:
	Work:

	Email address:

	National Insurance number:
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Referees

Please give the name and the telephone numbers of three referees, who should not be related to you, one of which should be your current employer and all should be in a position to comment on your professional abilities. The Association will take up references when we make an offer of employment to you.  Please note we will not contact your references without your consent.
	Name:


	Name:


	Name:



	Job Title:


	Job Title:


	Job Title: 



	Company:


	Company:


	Company:



	Email address:


	Email address:


	Email address:



	Address:


	Address:


	Address:



	Postcode:


	Postcode:


	Postcode:



	Tel no:


	Tel no:


	Tel no:








	From – To 

Employer

Salary

Job Title & duties

Reason (s) for leaving




Education Details
Secondary Education

	Standard/’O’Grade

or equivalent
	Grade
	Higher Grade

or Equivalent
	Grade

	
	
	
	


Further Education

	University or Further Education Establishment
	Course(s) &

Subjects Studied
	Degrees, Diplomas, Certificates Obtained

	
	
	


Membership of Professional Bodies

	Name of Awarding Body
	Qualifications Obtained, Membership of Professional Institution etc

	
	


Details of Job-Related Training Course(s) attended/Other Specialised Training knowledge

	Course(s) Undertaken

	Provider
	Qualifications obtained, state level of pass, if applicable 

	
	
	


Other Information
Leisure Pursuits



Employment with West of Scotland Housing Association

West of Scotland Housing Association wishes to compare your experience, skills and knowledge with its requirements. You should therefore, try to show in the following part of the form how you satisfy these. This does not have to be from paid work, but can be from other experience. The Selection Panel will consider candidates, who do not meet all the requirements, therefore please complete all sections as appropriate.

	Criteria
	Please explain fully how you meet this criteria

	Good Literacy and numeracy skills with the ability to maintain written records
	

	Excellent verbal communication skills (face to face, telephone)
	

	Experience of producing consistently high-quality written communications and proposals.
	

	Good working knowledge of MS Office suite.
	

	Good communication skills with the ability to write reports and collate monitoring information
	

	A methodical and flexible approach to organising and prioritising a varied workload
	

	Excellent ability to work well under pressure and to work on multiple projects
	

	Criteria
	Please explain fully how you meet this criteria

	Excellent time management skills and experience of meeting deadlines.
	

	Enthusiastic, flexible, self-motivated, approachable and resilient
	

	A solution focused approach to project management  
	

	Proactive, with the ability to work well as part of a team.
	

	Good / Excellent Experience of implementing high quality services or projects  
	

	Experience working in fundraising, including the preparation of funding applications for trusts, foundations or businesses.
	

	Experience of producing consistently high-quality written communications and proposals
	

	Experience of similar role or responsibilities
	


	Criteria
	Please explain fully how you meet this criteria

	An understanding of budgeting and financial reporting.
	

	An understanding of the charitable funding sector
	

	Proven track record in raising income from at least one of the following sources: trusts, foundations, individuals or businesses.
	

	Educated to degree level or considerable relevant experience 
	

	Have a full Drivers Licence and have access to a Vehicle
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Where did you hear about this vacancy? (Give name of Publication, Agency or Personal Contact)








Employment Restrictions


Do you have any restrictions on taking up employment in the UK (e.g. work permit) YES/NO 


If yes please give details 





Rehabilitation of Offenders Act 1974





Have you been convicted of a criminal offence, other than a ‘spent’ conviction under the Rehabilitation of Offenders Act 1974? 


YES/NO


If yes, please provide details:








Any information given will be treated as confidential and only considered in relation to the post for which you are applying.  In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action.  A conviction will not necessarily be a bar to obtaining employment.





Do you consider that you have a disability for which you would need particular arrangements made for you in order to be able to attend an interview?  	Yes / No  





If Yes, please detail what arrangement are required..





	





	





Where did you hear about this vacancy? (Give name of Publication, Agency or Personal Contact)





	





Do you consider that you have a disability for which you would need particular arrangements made for you in order to be able to attend an interview?  	Yes / No  





If Yes, please detail what arrangement are required.














General Data Protection Regulations (GDPR)


Any information about yourself that you have provided in the course of your application and subsequent appointment with West of Scotland Housing Association will only be used by West of Scotland Housing Association for the purposes of your employment. Further information detailing how we will use your personal information in relation to your employment contract can be found in the enclosed privacy notice.





I have read this application form fully and I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld any relevant information my application may be disqualified or, if I have already been appointed, I may be dismissed without notice.





Signature	Date		





I declare that information contained within this form is true and accurate. I understand that if it is subsequently discovered that any statement is false or misleading I will be dismissed from employment by the Association.





Signature	Date		





Data Protection Act


The information provided by you on this form and any supplementary forms will be used to assist with the process of recruitment in accordance with West of Scotland Housing Association’s Recruitment and Selection Policy. By signing this declaration, it is understood that you consent to the use of your personal information for the above purposes and in accordance with the Data Protection Act 1998.














Are you related to an employee or Board Member of West of Scotland Housing Association? The provision of this information does not necessarily affect your employment opportunity.        Yes / No 


If yes, please give full details





	





Give details of hobbies or interests and membership of any societies, clubs, etc and any positions of responsibility held within these. 





Any further information relevant to your application


(Please continue on a separate sheet if necessary)
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