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Development, integration & regeneration 

            

into the heart of the community.   

Job Application Form

Please ensure that all parts of the application are completed in BLOCK CAPITALS

(The boxes below will expand to allow you to add in as much information as you require)
Pollokshields Development Agency is an Equal Opportunities Employer
	POST YOU ARE APPLYING FOR:


	Surname:



	First Name:

	Address:

	Postcode:
	Preferred Title:

	National Insurance Number:

	Daytime Tel:

	Mobile No :

	Email: 


	Public Social Media:


	ELIGIBILITY TO WORK IN THE UK:


It is unlawful to employ a person aged 16 or over who does not have permission to live and work in the UK.    We will not be able to employ you if you cannot produce the necessary documents.


Do you have any restrictions on working in the UK?

              Yes 
       No     


If yes, do you hold appropriate work visa/permits for the full term of this job?          Yes           No
If yes, which visa do you hold?                                                             What is the expiry date?

	Asylum and Immigration Act 1996

We will require you to produce one of the following before commencing your employment with us:

· A document that carries your name and National Insurance number eg. P45, P60 etc

· A passport confirming British Citizenship or European Economic Area nationality or which shows the 

right to live and work in the UK

· A Birth certificate confirming birth in the UK or Republic of Ireland

· Certificate of registration / naturalization as a British Citizen
· Any other document that supports your eligibility to work in the UK 


PVG Scheme Membership & Standard Disclosure

Where posts are considered Regulated Work, as defined in the Protection of Vulnerable Groups (Scotland) Act 2007. You will be asked to join the PVG Scheme/have a PVG Scheme Update carried out, if you are the preferred candidate.  Where posts have not been considered as Regulated Work, you may be asked to agree to standard disclosure if the preferred candidate.

	Protection of Vulnerable Groups (Scotland) Act 2007


Are you a member of the PVG Scheme   

YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

	Membership Number
	


	I confirm that as far as I know, the information that I have given on this application form is true and correct.  I agree to the information (which may include sensitive personal data) being used for legitimate purposes connected with recruitment and selection, including PVG Scheme Membership.   I understand that Pollokshields Development Agency reserves the right to terminate any offer of employment if it comes to light that information provided is false or incorrect.  I agree that this information will be held on manual and computerised files for relevant employment purposes. I give my permission that this form and its contents may be treated as part of my contract of employment if I am the successful applicant.  

	Signature:





Date:


	1. QUALITIES YOU BRING
Tell us 3 top qualities you have that will make you a great Community Engagement & Development Officer

	

	Tell us 3 ways you will deliver world class service to our customers:

	

	How does the role you are applying for with Pollokshields Development Agency fits into your career / future?

	


	2. YOUR EDUCATION 

List below your last 3 places of education / training, starting with the current or most recent. 

	NAME & ADDRESS OF SCHOOL/COLLEGE
	QUALIFICATION YOU HAVE / WILL RECEIVE
	DATE OF QUALIFICATION

(Month / Year)

	
	
	

	
	
	

	
	
	


	3. YOUR EMPLOYMENT 

List below your last 3 employers, starting with the current or most recent. Don’t worry if this is your first job you will have a chance to share what else you have been involved in further down the application. 

	NAME & ADDRESS OF EMPLOYER


	

	POSITION


	SALARY
	DATES OF EMPLOYMENT



	REASONS FOR LEAVING

	MAIN RESPONSIBILITIES AND ACHIEVEMENTS



	LAST MANAGERS NAME:

TELEPHONE NUMBER:

EMAIL: 




	NAME & ADDRESS OF EMPLOYER


	

	POSITION


	SALARY
	DATES OF EMPLOYMENT



	REASONS FOR LEAVING

	MAIN RESPONSIBILITIES AND ACHIEVEMENTS



	LAST MANAGERS NAME:

TELEPHONE NUMBER:

EMAIL: 




	NAME & ADDRESS OF EMPLOYER


	

	POSITION


	SALARY
	DATES OF EMPLOYMENT



	REASONS FOR LEAVING

	MAIN RESPONSIBILITIES AND ACHIEVEMENTS



	LAST MANAGERS NAME:

TELEPHONE NUMBER:

EMAIL: 



(If you would like to include additional positions, please do so on a separate sheet and include as an appendix to this application).
	4. ANY GAPS

Were there any gaps between any of the above jobs listed? If so, how long and why?

	LENGTH OF GAP
	DATES
	REASONS:



	
	
	

	
	
	

	
	
	


	5. ACTIVE CITIZENSHIP
Please provide a brief description of your voluntary, community work, work experience etc. 
Note any experience you feel provides skills that would benefit you in this role.


	


 References:
Please give details of two independent referees, the first of which should be your current employer.  Please indicate if we can contact your current employer prior to the interview.  References will only be taken up if you are short-listed.  We reserve the right to request additional references if we consider it necessary.

	 Name and

Position held
	Full Company Name and Contact Address
	Telephone number
	Contact prior to interview?

	
	
	
	Yes 
    No     

	
	
	
	Yes          No


	6. CONVICTIONS

Have you ever been convicted of a criminal offence which is not a spent conviction within the terms of the Rehabilitation of Offenders Act 1974? If yes, please give full details.

	


	7.    PERSONAL STATEMENT
In this section you have the opportunity of adding a personal statement in support of your application. This may include information that you were not able to add to any other section of the application or any other information you feel is pertinent to your application.

	


	GDPR


	All information that we hold concerning you as an individual will be held and processed by Pollokshields Development Agency strictly in accordance with the provisions of the General Data Protection Regulations 2016. Such data will be used by Pollokshields Development Agency to provide you with information about our activities and for related purposes. We will not, without your consent, supply your name and address to any third party except where (1) such a transfer is a necessary part of the activities that we undertake, or (2) we are required to do so by the operation of the law. As an individual, you have a right under the General Data Protection Regulations 2016 to obtain information from us, including a description of the data that we hold on you. Should you have any queries concerning this right, please contact our Projects Manager.  


	APPLICATION VALIDATION




	My signature confirms that all the information given on this application form is true and complete. I understand that any falsification or deliberate omissions may disqualify my application or lead to my dismissal. 

I confirm that I am entitled to work in the UK & Ireland and can provide original documentation to confirm this. I understand that my employment is subject to references that are satisfactory to Pollokshields Development Agency. 
NAME PRINTED: ………………………………………………………………………………………
SIGNED: ………………………………………………………... DATE: …………………………….



Due to the current pandemic we are only accepting applications by email to: 

info@pdaglasgow.org.uk
Thank you for applying to join our team.
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