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TIPHERETH

CAMPHILL IN EDINBURGH

LIVING TOGETHER
WORKING TOGETHER
GROWING TOGETHER




JOB DESCRIPTION

‘Skills for Growth’ - Project Coordinator
Tiphereth as a Community 
Tiphereth Camphill in Edinburgh, is a community that supports adults with learning disabilities and Autism to live, work and grow together. Tiphereth is home to 50 people, who live in a blend of family homes and their own tenancies. We work together across a range of social enterprises and day service workshops with a focus on providing meaningful work activity and personal growth and development.  

Our Guiding Mission Statement
· We are Tiphereth Camphill, a vocational community that values each person equally. 

· We aspire to live a life full of meaning, work associatively and grow together based on a rich cultural and spiritual foundation.  

· We strengthen and nurture our common purpose and individual potential through authentic relationships and shared life experiences.

The Role

Tiphereth has secured three years funding from the National Lottery’s – Improving Lives Fund and Robertson Trust, to employ a Project Co-Ordinator, to deliver our exciting new ‘Skills for Growth’ project .The post holder will work with the support of the Operations Manager to develop a Skills Accreditation Hub that provides holistic and person-centered learning opportunities, for adults with Learning Disabilities and Autism, that are interweaved with our existing residential and day services.
The post holder will work with our Members, their existing support staff, and families to identify their future life goals and develop Individual Learning Plans for those that refer to the ‘Hub’. The role of the Project Co-ordinator will be a combination of providing direct learning support to members and that of a ‘facilitator’, to aid existing support staff to provide contextualised learning opportunities. ‘Skills for Growth’ will build confident, resilient adults ready to face the challenges of modern life.
The key outcomes will be an increase in self-confidence and independence. These are key to preventing loneliness and isolation.

Our Life Skills Hub will give participants the skills they need to:

· Make friends and build relationships
· Have a real sense of personal achievement and attainment
· Access social and recreational activities with greater confidence
· Become more resilient in managing change and life transitions, with reduced anxiety

· Live more independently, possibly in a tenancy

· Participate in lifelong learning and reflection
The project recognises that learning and academic attainment is a lifelong process that doesn’t stop when leaving education, and that often learning and personal growth is enhanced through experiential learning at a time when people can contextualise learning based on their current life situations. The Life Skills Co-Ordinator will work with our colleagues at Scottish Borders College to establish accreditation pathways for individual learning at SCQF level 1 and level 2. In addition to making strong links with a range of partnership organisations to establish a suite of learning resources. 
People will access the ‘Hub’ to for as long as it takes to complete their individual learning plan, and work at a pace that is manageable for the individual. Creativity and adaptability to the individual needs of members is essential for this post. Participants will be referred to ‘Skills for Growth’ from agencies in Edinburgh, West Lothian, Midlothian and East Lothian, including our own day service.  
Responsibilities
Job Title

          ‘Skills for Growth’ Project Coordinator
Accountable to

Operations Manager
Key Responsibilities:

· To work in collaboration with the Operations Manager and Service Managers to develop and establish the ‘Hub’ as a central resource within the Tiphereth Community.

· Work with our member’s forum to establish a steering group for the Life Skills Hub made up from parents, carers, and participants.

· Work with Borders College to access established qualifications framework.
· Work with a range of community partners to access materials and services to enhance learning and development. 
· Support participants to identify their learning needs and developing agreed Individual learning plans, and work patterns in partnership with Key Support staff.
· Develop a range of learning materials that are accessible for adults with learning disabilities and other support needs. 
· Investigate with the operations manager options for remote access to the hub, for members who have not returned to services (Covid-19).
· Liaising with referring agencies including local authorities and other voluntary sector organisations.
· Co-ordinate the gathering of evidence for assessment from across the community. Providing direction and support co-workers in gathering evidence of learning and skill development.
· To maintain accurate records pertaining to the learning and development of members who access the ‘Hub’.
· To work in line with Tiphereth’s policies and Procedures and Care Inspectorate requirements. 
· Participate in participants six monthly reviews. 
· Ensure that individuals are being supported according to their interests and wishes.
· Ensure health and safety requirements are met and are in compliance with Health & Safety legislation and policy

· Plan and implement service development along with the Operations Manager
Other responsibilities:

· To provide written and verbal feedback to the service managers group, and to other organisational groups
· Participate in a community-wide Taskforce
· Participate in community celebrations and the cultural and spiritual life of Tiphereth
· Contribute to creating a harmonious working environment and maintaining a safe and aesthetically pleasing environment in which to work.
Person Specification  
Values - Essential
· An openness to understanding and using the principles of social therapy and social pedagogy
· Understand of and commitment to person-centred care practice and the holistic needs of people
· Understanding that everyone has the capacity to grow and develop and commitment to supporting this.
· A can-do attitude 

· A Flexible personality

Skills – Essential 
· Creativity 
· Organisational Skills 
· Excellent communication skills

· Ability to adapt to changing situations 
· An ability to reflect and learn from mistakes
· Self-motivated
· Provide different approaches to engage a range of people with Learning Disabilities and Autism
· Work with people around difficult and emotionally challenging subjects in a compassionate and sensitive manner

· Leadership – the ability to drive the project forward with the support of the operations manager

· Working knowledge of Microsoft Office and creative use of IT packages to enhance learning 
Experience – Essential 
· Over 3 years’ experience of supporting people with Learning Disabilities and Autism

· Experience of supporting people to learn and develop new skills

· Experience of keeping detailed and clear records

· Experience of multi-agency working to meet the holistic needs of people

Experience – Desirable

· Experience of teaching or other educational work in an assisted learning setting.
· Experience of SQA assessment process 

· Experience of developing a grant funded project from paper to practice

Qualifications – Essential 
· Professional qualifications in Social care, Social pedagogy, Community Education or Learning Disability nursing or Social work

Qualification – Desirable 

· A Post Graduate Certificate in Education
· SVQ assessors award or Other Assessment body
Terms and Conditions
Tiphereth is committed to the Scottish Executive’s Safer Recruitment Policy (2016 revised). Tiphereth is required to receive two work references and an updated PVG. This post requires PVG clearance prior to appointment.
The post is a full-time post, fixed term for 3 years.
The hours of work be variable based on the needs of participants, but the post holder can expect to work (150hrs over a 4-week period – 37.5hrs per week)

The Salary for this post is £24,403.28 rising to £25,114.05 over the life of the grant (Subject to pay review)
You will be entitled to 36 days paid holiday per year.

Tiphereth operates an Auto-enrolment Pension Scheme with the People’s Pension, which you are required to join or provide an alternative scheme.  Tiphereth contributes a sum equivalent to 1.25% of each month’s gross salary on behalf of the Employee and the employee makes 1% matching contributions to the Scheme up to a maximum of 4%.
Company Sick pay is paid at 2 weeks full pay and 2 weeks half pay. Further sickness payments are paid at the statutory rate. 
