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PESF Mentor Manager
35 hours per week
£27,540 per annum 
Loation:  Dundee
Duration: Fixed term contract until 31st March 2022
Charity Profile 
ProjectScotland gives young people the chance to learn new skills, and the chance to get on in life through volunteering opportunities and milestone achievements. 
Our belief … 
Young People have all the skills, talent and ability to take Scotland forward. The role of the rest of us is to give them every opportunity to do so, by supporting them, coaching them, and giving them the chance to prove themselves. 
Our aims … 
To help as many people get on in life, by providing them volunteering based opportunities that: 
• Increase their employability skills 
• Increase their experience in areas of existing skills and interests 
• To help more people give something back to their communities, providing charities with access to their skills and experiences. 
• To showcase the talents and fresh perspective our beneficiaries bring to the right role to employers throughout Scotland. 



Job Purpose 
You will be working on the Parental Employment Support Service, in partnership with Dundee City Council and other organisations.  

This post is part funded by European Structural Funds.  The post holder will be solely involved in European Social Fund activities (i.e. spend 100% of their contracted hours on the ESF activity only and undertake no other non-ESF related duties).

The absolute focus is on increasing income for low income families.  Evidence suggests that certain family types are more at risk of poverty and that they face the most significant barriers to get into work, sustain, and progress within work.  Some families may have more than one of these family type characteristics and the barriers are higher as a result.

The Discover Work Partnership provides funding to support the recruitment of staff and the delivery of PESF for jobless citizens and/or local employers.  For further information visit their website or follow @DWSDundee.
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Main Duties
· Your role will be to identify, co-ordinate and manage a team of Volunteer Mentors, who will mentor and support Parental Employment Support Fund clients in the workplace. 
· You will bring expertise in the training and creation of Mentors in workplaces across Dundee City. 
· You will will contribute to the overall performance and delivery of the PESF service, by working closely with other partner organisations, through co-location and partnership working
Qualifications and Experience: 
· You will have significant working knowledge of Dundee City and key employability stakeholders and sectors, as well as having a strong understanding of the local labour market and employer requirements.


· A sound and comprehensive understanding of the particular challenges and barriers people face in entering and sustaining employment. 

· Understanding of how to assess the needs of an individual using a person centred approach. 

· Significant expertise in working directly with people to address the barriers they face to employment; as well as in effective joint working with a variety of partners and agencies with whom young people engage and can be supported.

· Demonstrable relationship management experience covering a wide range of stakeholders.

· Strong organisational and IT skills with experience in using a contact management system.

· The ability to engage and connect with diverse audiences.


If you would like further information please contact:  Kim Maxwell, Youth Engagement Manager
kimberley.maxwell@projectscotland.co.uk 
Mobile: 07384 110421
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