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Energy Adviser (Part time - Maternity Cover)
Closing Date:  Thursday 18 March 2021 – 12 Noon
                          
The information that you supply in this application form will enable the interview panel to decide whether to invite you to an interview.  Whilst all sections may not be relevant to you personally, you should complete the form as accurately as possible for your application to be given full consideration.  
                                          
Personal Information 
	First Name
	

	Surname
	

	Address
	

	Postcode
	

	Home Phone Number
	

	Mobile Phone Number
	

	Email Address
	


[image: ]Referees
	Please give details of two referees. They should be qualified to comment on your ability and experience for this appointment and should include a referee from your current or most recent employer.  Maryhill Housing does not accept references from family members.
Referees will not be approached prior to a conditional offer being accepted.

	
	Referee 1
	Referee 2

	Name
	
	

	Job Title
	
	

	Company
	
	

	Company Address
	

	

	Postcode
	
	

	Email 
	
	

	Telphone Number
	
	


[bookmark: _GoBack]
[image: ]Assistance for people with disabiltiies
	Do you consider yourself to have a disability?
	Yes
	No

	If you consider yourself to have a disability, are there any arrangements that we can make to assist/adapt, for you, if you are called to interview or if successfully employed? Please give details.
	



Video Call Interview Format
	We may require you to attend a video call interview using Microsoft Teams as part of the selection process.  This will require you to have access to the internet as well a computer / mobile phone with video and audio.

	Please confirm if youy have the relavent equipment required for a video call inertview?
	Yes
	No



Immigration, Asylum & Nationality Act 2006
	The Immigration, Asylum and Nationality Act 2006 makes it an offence to employ anyone who is not entitled to live or work in the EU.  All applicants selected for interview will be required to provide evidence that they are entitled to live and work in the EU. Appropriate documentation may include the original of your current passport, visa, birth certificate or any other document [or combination of documents] indicated by the Act.

	Do you currently have the right to work and live in the EU?	
	Yes
	No



Personal Data
The information provided within your application form will be processed in accordance with the Data Protection Act 1998 and the GDPR.  The information provided will be used by Maryhill Housing to assess your suitability for employment, which may involve contacting referees, previous employers, or educational establishments, to confirm the information provided.  Your information will not be provided to any other organisations.  Your application will be stored confidentially while being processed, and electronic and paper records will be destroyed within 12 months if unsuccessful.  For successful candidates, the application will form the basis of an employee file.
[image: ]Declaration
I have read this application form fully and I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is discovered subsequently that any statement is false or misleading, or that I have withheld any relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed without notice.  I also understand that my personal data will be used for the purpose of recruitment and selection, and employment, if appointed.
	Signed
	

	Date
	


[image: ]Personal StatementOffice Use Only
Application Number:



[image: ]Your personal statement should be no more than 2 pages and must include:
· Why you are interested in this role
· Detail of how you meet each essential criteria below, that is not included in your CV

	1
	Providing energy advice and advocacy which enables customers to understand their energy bills and help switch provider if appropriate

	2
	Liaising with energy providers to provide better outcomes for customers, who may have had ongoing disputes or difficulties

	3
	To assist in the development and implementation of monitoring and evaluation systems and carry out follow-up surveys of project participants.

	4
	Your commitment to Maryhill Values and any examples ore expierence of this
· Think Customer First
· Delivery on our Promises
· Celebrate Diversity
· Keep Improving



	



Please send your completed Application Form, CV & Equal Opportunities Monitoring Form to Recruitment@maryhill.org.uk by 12 noon on Thursday 18 March 2021.   
Late applications will not be accepted.
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