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	STAFF APPOINTMENT - CONFIDENTIAL


NB.  Each section of the form to be answered in full: 
a reference to an attached C.V. or other enclosures will not suffice.

	POST BEING APPLIED FOR

	CANDIDATE NO.

WCL Use Only

	Whiteinch Centre Café & Catering Manager (25-28hrs pw flexible)
	

	PERSONAL PARTICULARS

	Full name (Mr/Ms/Miss/Mrs)


	Address


	Home tel. no.                            Work tel. no.                   Mobile tel no.


	E-mail address



	Do you need a work permit to work in the UK?            


	Do you hold a current, clean driving licence?                


	ASSISTANCE FOR PEOPLE WITH DISABILITIES

	Do you consider that you have a disability for which we may need to make arrangements if you are called to interview? Please give details below.  


	PRESENT OR MOST RECENT EMPLOYMENT

	Name and address of your most recent employer 



	Starting date :  


	Job title and key responsibilities (no more than 3-4 lines required  :


	Reason(s) for leaving/wishing to leave   


	Notice period required (if any) -


	Current or most recent Salary -


	PREVIOUS EMPLOYMENT

	Name and address of employer 


	Period of employment: 


	Job title and responsibilities ( 3-4 lines max)


	PREVIOUS EMPLOYMENT

	Name and address of employer 

	Period of employment 


	Job title and responsibilities (3-4 lines max)


	PREVIOUS EMPLOYMENT

	Name and address of employer 

	Period of employment 


	Job title and responsibilities 




You may provide further previous job experience if you feel this supports your application but there is no requirement
	EDUCATION AND QUALIFICATIONS

	Please list here any qualifications you have gained.  You should show the qualification, date achieved, the name of the organisation who awarded it and the level of award if applicable: (For Example  June 2016 -  Catering, SQA Level 5  -  Glasgow College)


	Give particulars of any other relevant qualifications and training not covered above (see Job Description/Person Spec) 



	RELEVANT EXPERIENCE  In a maximum of 400-500 words please indicate why you think you have the experience required for this role and what you will bring to the post.  Please refer to the Job Description / Person Spec to see what we are looking for.  

	

	HAVE YOU EVER BEEN DISMISSED FROM EMPLOYMENT FOR A REASON OTHER THAN REDUNDANCY?

	If “Yes”, please provide details.




	Referees  You are required to provide a reference from your current employer and from a  previous employer if your present service does not exceed 3 years.  Please give the name/s and address(es) below for

	Current Employer                                               Previous Employer 

Tel. No.                                                                  Tel. No.
Email:                                                                            Email:                                            

Please indicate whether or not we can approach your current/previous employer prior to you receiving a job offer. 
Current Employer              
Previous Employer           

	Referee (Character Reference)
You are also required to provide a character/personal reference.

Character Referee Name
Address

Tel. No. 

Email


	Please note this post is subject to a satisfactory Basic Disclosure check.


	REHABILITATION OF OFFENDERS ACT 1974

	The Rehabilitation of Offenders Act 1974 enables some criminal convictions to become spent or ignored, after a ‘rehabilitation period’.   Excepted posts are those to which the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 applies.  You may be entitled to withhold information about convictions that are ‘spent’ under the provision of the act.  In the event of employment, any failure to disclose could result in dismissal or disciplinary action by your employer.  If selected for interview you will be required to complete a criminal convictions declaration form that will only be reviewed if an offer of employment is being made.

	CANVASSING

	Canvassing directly or indirectly in connection with the appointment shall disqualify your application. If discovered after appointment you will be liable to dismissal.

	ASYLUM & IMMIGRATION ACT 1996

	The Asylum and Immigration Act 1996 makes it an offence to employ anyone who is not entitled to live or work in the UK.  All applicants selected for interview will be required to provide evidence that they are entitled to live and work in the UK. Appropriate documentation may include the original of your current passport, birth or marriage certificate or P45.

	CONFIRMATION OF QUALIFICATIONS

	If selected for interview you will be required to bring with you the original certificate(s) of any qualifications referred to in this application. This extends to membership of professional bodies.

	PROTECTION STATEMENT


	If you succeed in your application for employment the information will be used in the administration of your employment with us.

We may check the information with third parties or with any other information held by us.  We may also use or pass to third parties, information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

If you are not successful in your application you should understand that it will be retained for 6 months.  As the Data Subject you have the right to access the information we hold on you.  If you wish to exercise this right please contact Whiteinch & Scotstoun Housing Association’s Deputy Chief Executive and ask for a Data Subject Access Request Form.

Please type ‘Yes’ at the end of this sentence to acknowledge your understanding of, and agreement with, the Data Protection Statement above. 
I have stated ……..  



	DECLARATION ON NEXT PAGE

	Applicants should note that providing false information on this Staff Appointment form could lead to disciplinary action and/or dismissal.
I have read the guidance above and I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld any relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed without notice.
Name :   
Date :       



Completed Application Forms should be returned before
 the closing date and time of Wednesday 14th April at 11.59pm
 (ie. midnight)
Please mark:  

PRIVATE AND CONFIDENTIAL

and email to:

gkeenan@whiteinchcentre.org.uk  or post/deliver to
The Whiteinch Centre Limited

1, Northinch Court, Glasgow G14 0UG
Glasgow G14 OUGA Charity Registered in Scotland No. SC037530
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