Person Specification
Employability & Training Officer
	
	Essential
	Desirable

	Knowledge

	Sound understanding of Employability support
	· 
	

	Excellent understanding of Work Experience/Placements to achieve positive outcomes
	· 
	

	Excellent understanding of personal development and goal setting
	· 
	

	Experience

	Experience of supporting people on a 1:1 basis to achieve goals
	· 
	

	Experience of delivering employability support
	· 
	

	Experience of meeting and achieving targets relating to jobs and training
	· 
	

	Evidence of successfully supporting individuals who have been long term unemployed
	· 
	

	Experience of delivering training 
	
	· 

	Skills

	Motivational techniques
	· 
	

	Planning and team work 
	· 
	

	Excellent time management and organisational skills
	· 
	

	Excellent I.T. skills
	· 
	

	Ability to:

	Work autonomously and be self-motivated
	· 
	

	Identify and meet work objectives to agreed deadlines
	· 
	

	Demonstrate creativity and imagination in service provision 
	· 
	

	Other Requirements & Personal Attributes

	Highly motivated & committed 
	· 
	

	Full, Clean UK driving license
	· 
	




