      [image: image1.png]Edinburgh
< Socidl
Enterprise





	
	

	

	Post applied for:


	

	

	

	Title:


	
	Initials or forename:
	
	Surname:
	

	

	Address:
	Contact numbers, including telephone and email

	
	Home telephone:
	

	
	Daytime telephone:

	

	
	Email:
	

	

	Courses and qualifications

	Please list courses you have attended and qualifications you have gained, starting with the most recent.

	Courses and qualifications
	School/College/Agency
	Year
	Duration

	
	
	
	


	Present or most recent post


	Name of employer:


	

	

	Address of employer:


	

	

	Title of post held:


	

	

	Date appointed:


	
	Notice required:
	

	

	Leaving date (if appropriate):


	
	Salary:
	

	

	Main duties and responsibilities of most recent post



	Previous experience (This can be paid or unpaid work).  Please show most recent post first. Please continue on a separate sheet if reqd. 


	Name of employer
	Paid or

unpaid
	From

month/year
	To month/year
	Post and main duties
	Reason for leaving

	
	
	 
	
	
	


	Personal statement

	Please state the reasons why you are applying for the post and how you meet the person specification

	


	Referees

	Please give the names of two referees, one of whom should be your present or most recent employer.  


	Name:


	
	Name:
	

	

	Address:


	
	Address:
	

	

	Job title:


	
	Job title:
	

	

	Relationship to you:
	
	Relationship to you:
	

	

	
	
	Telephone:
	

	

	Email:


	
	Email:
	

	

	May we approach this referee if you are shortlisted?
	Yes/No
	May we approach this referee if you are shortlisted?
	Yes/No


	


	The information in this application is a true record.

	

	Signature:


	
	Date:
	
	

	

	

	Please return your completed form to: claire@edinburghsocialenterprise.co.uk. 
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