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Volunteer Centre Borders

Application Form

Post:     
Please read all instructions and job details carefully prior to completing this form.

Please use BLACK ink or typescript as it will be necessary to photocopy your application.
PERSONAL DETAILS
Name  
________________________________________________________
Address  

________________________________________________________

________________________________________________________

Post Code 

_____________________
Home Telephone Number _________________ Mobile Tel Number   ____________

E-mail address ________________________________________________________

REFERENCES

Volunteer Centre Borders will approach the referees of shortlisted candidates only. Please give details of two people who may be approached for a reference who can comment on your suitability for this post. One referee must be your present or most recent employer.

Present/Most Recent Employer


2nd Referee Work
     Character  


Name _______________



Name _______________
Job Title _______________


Job Title _______________
Address_______________ 


Address _______________
Tel. Number _______________          

Tel. Number _______________ 
E-mail Address _______________

E-mail Address _______________
If you do not wish us to approach the above 
If you do not wish us to approach the above

Referee prior to interview, please tick box 
Referee prior to interview, please tick box

If you are known to your referee by a different name, please indicate which referee and by what name you are known to them.

EMPLOYMENT HISTORY

Please provide details of your employment history to date, starting with your current or most recent post and accounting for any periods of time since leaving school not spent in employment, e.g., Full-time education or other circumstances. Please confirm final salary/wage details for any posts held within the last three years. 
	Date    From
	Date         To
	Post held, name and address of employer or details of other circumstances
	Final Salary/Wage
	Reason                   for Leaving

	
	
	
	
	


Volunteer Centre Borders reserves the right to contact any of your previous employers.


QUALIFICATIONS AND TRAINING

Please indicate details of any qualifications or training course undertaken, and membership of any professional bodies which you consider relevant to this post.

	Subject/course title or membership of professional body
	Dates
	Qualification/grade                (if applicable)

	
	
	


Proof of any relevant qualifications will be required before appointment.




SUPPORTING STATEMENT

Please provide details of why you think you are suitable for this post including relevant experience, skills, knowledge and achievements. (This may be submitted or continued on a separate sheet, and relevant evidence of how you meet the requirements of the role may also be attached.)

DISABILITY

The Equality Act of 2010 defines disability as “a physical or mental impairment which has a substantial and long-term negative effect on [a person’s] ability to do normal daily activities”.
Do you consider yourself to have a disability


YES

NO
Note: If you have a disability and meet the minimum requirements for the job, you will be guaranteed an interview. There is an opportunity to give further information about any special requirements on the Equal Opportunities Monitoring Form.

DRIVING LICENCE

Do you hold a full current Driving Licence?


YES

NO
Do you have regular use of a car?



YES

NO
DECLARATION
I believe the above information to be correct and that all relevant sections have been completed. I understand and accept that the information may be checked and that any false statement may disqualify me from appointment or render me liable to dismissal if discovered after appointment.

Signed  ​​​​​​​​​​​____________________________________   Date  

	Completed applications forms should be returned by 5pm, Friday 23rd April …

To: Sarah Robson
Email: s.robson@vcborders.org.uk
Tel: 01896 754041

Please note, if you would like to return the completed application form by post, please contact Sarah as above, for the correct PO Box address.


DATA PROTECTION

Any of the information you provide on this form may be stored on a computer system for the purposes of Personnel Administration and statistical analysis, in accordance with the Data Protection Act 1998 and GDPR regulations.

EQUAL OPPORTUNITIES MONITORING FORM
In order to monitor equal opportunities all job applicants are asked to complete the following details. This is to assist in ensuring decisions are not influenced by unfair or unlawful discrimination.

The information you give will not be used in the shortlisting process but may be stored on a computer system by Volunteer Centre Borders for the purposes of personnel administration and statistical analysis.

Post applied for _____________________________________________

Full Name ___________________________________________________

Title

Mr/Mrs/Miss/Ms/Dr


Marital Status 

Date of Birth _________________


Gender
Male  

Female  

How would you describe your ethnic/racial origin?

Ethnic origin is not about nationality, place of birth or citizenship, but about colour and broad ethnic group. UK citizens can belong to any of the groups listed.

Black – African


White   


Indian

Black – Caribbean    


Asian  



Pakistani   

Black – Other



Chinese


Bangladeshi

(please specify)________________

Other (please specify) ______________________

The Equality Act of 2010 defines disability as “a physical or mental impairment which has a substantial and long-term negative effect on [a person’s] ability to do normal daily activities”

Do you consider yourself to have a disability?

YES 


NO

If you have answered YES please complete below.
Is there anything we need to know about your disability in order to offer you a fair selection interview?  e.g. do you need a signer, require an easily accessible interview room etc?  If you are selected for interview, the chairperson of the interviewing panel will be advised of any arrangements required

Would the provision of any aids or modifications assist you in carrying out the duties of the post?








YES


NO  



If possible, please give details.
Please give any other details about your disability which are relevant to your application.
Note: If you have a disability and meet the minimum requirements for the job, you will be guaranteed an interview. 

